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1 Document Overview
1.1 Terminology

Item names used throughout this document and will be ‘referred as’:
	Item Name
	Referred As

	Data Management Unit
	DMU

	Ministry of Education
	MoE / Ministry

	New Zealand Qualifications Authority
	NZQA

	School student statistical data collections
	Roll Returns 

	Student Management Systems Project
	SMS Project


1.2 Intended Audience

The intended audiences for this document are:

	Item Name
	Referred As

	Data Management Unit staff
	School Collections Data Analysts & Developers 

	Monitoring Staff
	Resourcing Auditors

	Vendor Group – various Vendor names 
	Vendors of SMS products / software


1.3 Document Purpose

Most schools in New Zealand use computers for administration purposes and computerised Student Management Systems (SMSs) to store their student records.  
The purpose of this document is to:

· provide SMS Vendors with written requirements, that must be adhered to when providing the Data Management Unit of the Ministry of Education with Student Roll Return data from their Student Management Systems 

· define the Roll Return reporting  time period 

· define the individual student data file (disaggregated)

· outline the specific business rules that must be applied when aggregating the student data for each of the Roll Return tables
· define the format / layout of the tables (aggregated)

· define the business logic / validation rules

· specify reporting and approval testing

· outline the Roll Return audit requirements 

1.4 Objectives / Outcomes
It is intended that through this document the following outcomes will be achievable: 
Vendors develop an SMS that 
· allows the School to submit valid and accurate Roll Return data to DMU
· allows the School to create a valid and accurate .moe file
· empowers the Schools to meet their Legislative / Audit requirements

Vendors understand
· the Business logic and Validation rules that must be applied when designing an SMS for Roll Returns
· the aggregation rules when calculating the Roll Return tables 

· the complete Roll Return process
· the manual is updated each year to reflect changes in the collection of student statistics for the following year
1.5 Version Amendments

In previous versions of this Manual, changes were indicated through italics and/or by changes bars in the right margin.  Changes will now be recorded in a table within this section.  For ease of reference, only the main changes will be recorded.  Generally cosmetic and formatting changes will not be documented.  However for this issue of the manual the structure and the ordering of information have been changed to improve clarity, readability and flow.

1.6 Key Changes
	Version 14.3 release in September 2007
	Page

	Additions to criteria for validation rules: 261, 622, 623, 643
	63-67

	Correction to dates (1 March 2006 changed to 1 March 2007)  in table specification SL1 & SL2
	83, 86

	Version 14.2  (2008) 2nd release 19 July 2007 
	Page 

	Eligibility Criteria  (field 100) – two new categories
	56

	Verification document (Field 101) – three new categories
	57

	Validation rules #133 and 300 should have been identified in Version 14.1 as changed since 2007 so are now shaded
	62 & 64

	Version  14.1  (2008)  Initial release 29 June 2007
	Page

	Carriage Return(0d) and Line Feed(Oa) in Header, body & footer of moe data file
	9

	NSN – revised special instructions and new errors including check digit validation
	16

	SURNAME & FIRSTNAME – revised special instructions
	17, 18

	First Attendance date (Field 8) revised field name and table column headings  (M2 & J2) 
	21

	FIRST SCHOOLING (field 9) revised field name
	22

	FUNDING YEAR LEVEL (field  17) revised field name and headings in tables
	27

	FTE default changed to ‘1’
	35

	LAST ATTENDANCE  (field 25) revised field name 
	38

	REASON for leaving  (field 27) code list revised 
	42

	Instructional Year level replaces Learning zone (Field 34 ) also changes to column headings in subject table J10
	49, 106

	ADDRESS FIELDS (fields 96-99) additional special instructions  
	55

	ELIGIBILITY CRITERIA (field 100) new field
	56

	VERIFICATION DOCUMENT (field 101) new field
	57

	SERIAL NUMBER (field 102) new field
	58

	CURRENT YEAR LEVEL (field 103) new field and new validation rules
	59

	POST-SCHOOL ACTIVITY (field 104) new field and new validation rules
	60

	PRIVACY INDICATOR (field 105) new field
	61

	Revisions to validation rules and new Validation Errors
	62-67

	School leavers – additional student types and REASON codes added to Attainment validations but no change to specifications for the leaver tables
	64-67

	Term ‘International’ replaces ‘Foreign’ and ‘Overseas’ for International Students - changes to Roll table headings M2, J2, J5, J6 & field description
	73-88

	Country of Citizenship code list & Iwi code list – revised codes – available on www.edcounts.edcentre.govt.nz/goto/smsrollreturns 
	

	Audit requirement key changes 
	111


1.7 Associated Documents
	Document Name
	Description

	Circular 2006/10: Electronic Attendance Registers
	Ministry of Education Circular That sets out the requirements for all schools using, or intending to use, an electronic attendance management system to manage student attendance and create electronic attendance registers.

	Circular 2007/10: Roll Returns 1 March / 1 July 
	Ministry of Education Circular providing Principals & Board of Trustees with information to assist them in preparing accurate Roll Returns and in keeping documentation which will provide a clear audit trail

	School Roll Return (Forms):

March – RS30, RS34, RS35, RS40, RS50, RS70, supplementary forms for Kura Tuakana & Teen Parent Units
July –  RS31, RS32, RS33, RS51, RS43, RS71, supplementary forms for Kura Tuakana & Teen Parent Units
	These Roll Return forms are issued to schools on an annual basis

	Roll return instructions for Schools:
· Roll return Guidelines  (Secondary, Composite & Special Schools)

· Roll return Guidelines (Primary & Intermediate)
	These are issued to Schools on an annual basis in October/November


          Note: These documents can be downloaded from the Ministry website http://www.edcounts.edcentre.govt.nz 
2 General Information
The purpose of Section 2 is to: 
· Provide the background on why Roll Returns are required & by whom

· Explain who is responsible for the dissemination of Roll Return information such as guides, Roll Return forms, Specification documents etc

· Specify key dates and SMS timelines for Roll Returns

· Outline the approval process

· Provide contacts within the Ministry
2.1 Student School Statistics

Statistical collections are a statutory requirement of all Schools under Section 144A of the Education Act 1989.  The Ministry of Education (MoE) collects student statistics in order to: 
· fund and staff schools

· support policy development

· project rolls for the appropriation of Government funding over a 3-year cycle

· monitor the outcomes of the New Zealand education system and;

· publish education statistics nationally and internationally

The return of statistics is referred to by the school sector and from this point on within this document as ‘Roll Returns’. The returning of statistics is carried out by Schools at 1 March and 1 July each year.

2.2 Data Management Unit

The Data Management Unit, within the Ministry is responsible for collecting the student data from the school.  They provide the Roll Return forms and Guides to Schools to enable them to meet their legislative obligations.   The Data Management Unit are also responsible for creating this manual for Vendors to assist them in developing their own systems to ensure the business requirements for the Roll Returns are met.
2.3 Key Dates

Roll Returns are to be submitted to the Ministry within 10 days following Roll Return date (1 March AND 1 July).  The time lines for the approval and notification processes of Roll Returns are listed in the table below.  Vendors will be notified immediately of any changes to these dates.

	
	Due date
	Responsibility

	Rewrite Roll Return Specification Manual to include 2008 changes & issue to Vendors
	 19 July 2007
	DMU

	Posting of the 2008 Validation Program onto MOE Website for use by Vendors
	7 September 2007
	DMU

	Test Scripts for roll return testing sent out to SMS vendors 
	8 August 2007
	DMU

	Test scripts due back at the Ministry 
	8 October 2007
	SMS vendors

	Publication in NZ Education Gazette of the list of SMS products Approved for 2008 Roll Returns
	January 2008
	DMU

	Roll count day March 2008
	3 March 2008
	

	Roll count day July 2008
	1 July 2008
	


2.4 Contacts for further information
For further information about this manual and/or the March and July Roll Returns please contact one of Ministry staff members below: 
	Name
	Position / Organisation

	Jill Corrin
	Data Analyst, Data Management Unit, Ministry of Education

PO Box 1666, Wellington  PH: 04 463 8148, FAX 04 463 8088
E-mail: jill.corrin@minedu.govt.nz

	Marie-Odile Stotzer
	Business Analyst, Data Management Unit, Ministry of Education

PO Box 1666, Wellington   PH: 04 463 8059, FAX 04 463 8088

E-mail: marie.stotzer@minedu.govt.nz


2.5 Software Approval Procedure – Roll Returns and Audit Specifications 2008
Each year, SMS functionality related to roll return requirements are quality approved by the Ministry to ensure it meets the Roll Return and Audit requirements as outlined in this document.  Both the March & July Roll Returns are checked at the same time.  Roll returns quality approval now comes under the Data sharing Approval Framework for the schooling sector. This framework replaces the SMS Accreditation framework. 
SMS Vendors should ensure thorough testing of the Roll Return and audit functionality before beginning the QA phase.  Vendors should have tested all the validation errors and warnings where relevant.  The Error and Warning messages must reflect the exact wording provided in the “Validation rules and associated error / warning messages’” table in Section 3.4
For 2008 (as in 2007) SMS Vendors will be required to complete in-house testing of their SMS software to ensure it complies with 2008 requirements. Vendors will be supplied with test scripts, test data and a test plan. 

After testing Vendors will need to submit proof of testing (according to each test script), an .moe file and a set of roll return tables for March & July (primary and secondary schools) together with the Audit outputs (Full School & Class Lists) to the Ministry.  The Ministry of Education’s test team will do a quality assurance check on the test results. Feedback will be given to vendors about their test results and where relevant vendors mayl be required to make changes.
Once the testing process is completed, a list of “Approved” Vendors and their products will be published in the NZ Education Gazette (January 2008).  

2.6 Software Standards

SMS software must comply with the criteria outlined in this manual to meet the Roll Return requirements.  In summary, the SMS software must:
· ensure  the School Administrator validates the individual student data within the SMS database prior to creating the .moe file and Roll Return tables

· correctly apply all the validation rules to the individual student data, prior to the creation of the .moe file

· produce clear error and/or warning reports listing the student(s) who have errors and/or warnings with their data. The reports should provide the exact wording as stated in this manual

· ensurel the School Administrator corrects any identified errors within the SMS 

· require the School Administrator to correct or accept any warnings before they proceed to create the student data file and the aggregated data tables

· create the error free individual student data file (.moe) of the required content and format
· store the .moe file within the School Computer
· allow the .moe file to be saved for the long term so that the file can be accessed by auditors if necessary

· create the aggregated tables from the data within this .moe file  & print out the tables, school roll & class lists
· submit the moe file electronically to the Ministry according to the eReturn step 1 SMS Design Specification
The SMS software must not allow the School Administrator to:

· bypass the validation process

· create .moe file before the student data is validated 
· produce the tables before the .moe file is created or produce the tables from the student database
2.7 Ministry Validation Program

The Ministry developed its own in-house application called the “MoE Validation Program” which was primarily designed to assist the DMU team in validating the accuracy of the .moe files that were sent into the Ministry by SMS Vendors.  SMS vendors may use the validation program as a tool for testing their own software (specifically relating to roll return validation errors and warnings and roll tables) before releasing updates to schools:  
The Ministry Validation Program (School Validation Application) is made available on the following Ministry website:

http://www.edcounts.edcentre.govt.nz/goto/smsrollreturns  
The Validation program for 2008 will be available on this website by mid-August 2007 

3 
School Roll Returns
Section 3 aims to:

· Outline the overall Roll Return process, specifically describing the outputs required and the order they should be produced in

· Define the student data fields, the values and formatting requirements of these fields

· Clearly list all the Validation rules that must be applied to the individual student data

· Specify the content & formatting requirements of the .moe file

· Document  the aggregation rules for the Roll Return tables and the formatting of the output

3.1 Overall Roll Return Process

A Roll Return is a questionnaire that is completed by all NZ schools. The Roll Return form contains questions and tables which must be completed by the school in order to receive funding / resources from the Ministry.

When completing the Roll Return, a School Administrator can choose one of the two options below:
Option 1: Manually complete the questions and manually populate the Roll Return tables OR
Option 2: Manually complete the questions and then use the SMS to complete the Roll Return tables

If option 2 is chosen the SMS must be designed to select the relevant student data which is then validated prior to the creation of the Roll Return tables.  The end result of the Roll Return process will be the successful creation of the:
· Individual Student data file (disaggregated data) or .moe file (as commonly known by the sector)
· Printed Roll Return tables (aggregated data)
Vendors must design an SMS that follows the steps below:

1. Sets Roll Return Parameters to:
· Indicate the Roll Return period – 01 March OR 01 July, these dates refer to roll count day which can vary from year to year because the roll count day must be a week day and occur during the school term
· Indicate if School is implementing an Enrolment Scheme – Y or N

· Provide the Effective Date of the ‘Enrolment Scheme’ e.g. Y,20041015
Note: If the school does not have an ‘Enrolment Scheme’ the default will be N,00000000
2. Identifies the correct school type or allows the administrator to determine this setting
3. Selects relevant individual student data and validate as per the Validation Rules (see section  3.4 and 3.4.1)
4. Generates the applicable Errors and/or Warnings Reports
5. Compels the School Administrator to correct Errors 

6. Request that the School Administrator check the Warnings 
7. Creates the .moe file

8. Uses the newly created ‘error free’ .moe file to create & print Roll Return Tables 

9. Automatically produces the Roll Return Audit requirements (see section 4)  for the school to retain with copies of their Roll Return tables
3.2 The Individual Student Data file (.moe file )

The SMS must produce a csv  file which is made up of the individual student data with one record for each student.  This file is commonly known by the sector as the .moe file.
Before this .moe file can be created the SMS must select, then validate the individual student data to ensure its accuracy. The SMS must ensure all fields are available within the application in order for the school to populate the fields with the appropriate values. A description of each field that should be included in the individual student data file is provided in the following sections 3.2.2 and 3.2.5.
3.2.1 The .moe file format and content

Once the validation of data has been completed and the errors corrected the SMS software must generate the csv file or .moe file

The .moe file MUST be:

· automatically stored within an appropriate folder within the SMS application  

· used to compile the March and July Roll Return tables.

· error free

· readable by the Ministry Validation Program

· saved by the School Administrator within the School computer system - if not automatically saved into a specific folder created by the SMS application 

· should contain only those students that are currently enrolled at the school and those students that have left the school since March of the previous year (>=1 March t-1)

The final version of the .moe file that is used to produce the roll return documents that are sent to the Ministry must be:
· Sent to the Ministry electronically according to the eReturns SMS Design Specifications 

· saved using the file name conventions described below

· saved for the long term so that the file can be accessed by auditors if necessary. Specifically those files produced on Roll count day and after which also involved printing the return tables.  This is to facilitate the match between the finalised tables and the data file sent to the Ministry.
The Ministry Validation Program (School Validation Application) is made available on the following EdCounts website: http://www.edcounts.edcentre.govt.nz/goto/smsrollreturns 
3.2.1.1 File name convention

The name of the text file must comprise the concatenation of the following together with an extension of .moe:

· The Ministry allocated School number

· Roll return collection month (M = March or J = July)
· Roll return year (08 = 2008)

For example: Awatapu College school number =198, therefore the .moe file should be named 198M08.moe

3.2.1.2 File Content / Format
3.2.1.2.1 Header

The Header in the data file consists of one line and should include the following, separated by a comma: 

· the SMS Name

· SMS Software version (e.g. v2008)
· Month & year of collection (M, 2008)

· The school number

· total students on the school roll (determined by the total for table M3 or J3 depending on return date)
· Enrolment Scheme (Y or N) and the Effective date of that scheme (as YYYYMMDD) – e.g. School is participating in a Ministry approved Enrolment Scheme that became effective 23 August 2004; Y, 20040823. If the School was not participating in an Enrolment Scheme the file should read N,00000000.
· The end of the header line must contain both a Carriage Return(0d) and Line Feed(Oa) specifically the newline character CRLF
	Field
	Type
	Length
	Note

	SMS Name
	C[64]
	64
	Name of the SMS

	SMS Software Version
	C[64]
	64
	Version number

For example: v2.2006

	Month of collection
	V(U[1])
	1
	M (March) or J (July)

	Year of collection
	N[4]
	4
	For example: 2008

	School Number
	N[4]
	4
	For example: 345

	Total Students on the school roll
	N[6]
	6
	For example: 1010

	Enrolment Scheme
	Y
	1
	Y: School has an Enrolment Scheme

N: School does not have an Enrolment Scheme

	Effective date of Enrolment Scheme
	D[8]
	8
	If no Enrolment Scheme: 00000000

If school has an Enrolment Scheme, start date as YYYYMMDD, for example: 20020310


FOR EXAMPLE:  SMSNAME,v2.2006,J,2008,345,1010,Y, 20020310
3.2.1.2.2 Body
The body of the .moe file must contain:

· Individual Student data

· One record line for each student
· Each line should contain only the 105 fields specified
· Should contain only currently enrolled students or students attending this school and school leavers (if March then LAST ATTENDANCE since March t-1 or if July those LAST ATTENDANCE since March t)
· Each end of line in the .moe file must contain both a Carriage Return(0d) and Line Feed(Oa) specifically the newline character CRLF. 
3.2.1.2.3 Footer

The Footer of the .moe file must contain, separated by a comma:
· “Footer”

· Student record count (total number of student records in the file)

· The date (CCYYMMDD) of the file creation
· The time (hhmm) of the file creation

· Each end of line in the .moe file must contain both a Carriage Return(0d) and Line Feed(Oa) specifically the newline character CRLF. 
	Field 
	Type 
	Length
	Note

	Title
	M[6]
	6
	Must say: Footer

	Student Record Count
	N[6]
	6
	Total Number of students at the school (must be equal or greater than the Total Number of Student on School Roll displayed in the header)

For example: 1052

	Date File Created
	D[8]
	8
	Exact date the file was created as YYYYMMDD
For example: 20080301

	Time File Created
	A[4]
	4
	Time the file was created as HHmm (24 hours)

For example: 1422


FOR EXAMPLE:  Footer,1052, 20080301, 1422
A sample of the expected format and content of the .moe file is provided in Appendix A
3.2.2 Fields for the .moe file
The table below provides a list of all 105 fields that must be included in the csv  file.
For an explanation of the Field Type Codes, see Appendix C – Explanation of the Field Type Codes, p.128
	Field

No
	Field name
	Brief Field Description 
	Type & Length
	Revisions to codes, instructions or error reporting 
	Page No


	1
	SCHOOL_ID
	School Profile Number
	V(N [4])
	
	14

	2
	STUDENT_ID
	Student’s ID Number
	A[10]
	
	15

	3
	NSN
	Student’s National Student Number
	N [10]
	√
	16

	4
	SURNAME
	Student’s legal surname
	C [60]
	√
	17

	5
	FIRSTNAME
	Student’s legal first name
	C [60]
	√
	18

	6
	GENDER
	Student’s gender
	V (U[1])
	
	19

	7
	DOB
	Student’s date of birth
	D [8]
	
	20

	8
	FIRST ATTENDANCE
	Student’s date of first attendance at the school
	D [8]
	√
	21

	9
	FIRST SCHOOLING
	Date student first started schooling
	D [8]
	√
	22

	10
	ETHNIC1
	Student’s 1st ethnic group identified with
	V (I [5])
	
	23

	11
	ETHNIC2
	Student’s 2nd ethnic group identified with
	V (I [5])
	
	23

	12
	ETHNIC3
	Student’s 3rd ethnic group identified with
	V (I [5])
	
	23

	13
	IWI1
	Student’s 1st Iwi affiliation
	V (C[4])
	√
	25

	14
	IWI2
	Student’s 2nd Iwi affiliation
	V (C[4])
	√
	25

	15
	IWI3
	Student’s 3rd Iwi Affiliation
	V (C[4])
	√
	25

	16
	ORRS
	Level of resources required for students identified in the Ongoing and Reviewable Resourcing Scheme
	V (U[1])
	
	26

	17
	FUNDING YEAR LEVEL 
	The actual number of years that the student has attended a school.
	V (I [2])
	√
	27

	18
	TYPE
	Student Type for funding purposes
	V (U[6])
	
	29

	19
	PREVIOUS SCHOOL
	Previous School of Year 7 and Year 9 students
	V (N[4])
	
	31

	20
	ZONING STATUS
	Indication of whether the student resided in or out of the School Zone at date of first attendance at the school
	V (U[4])
	
	32

	21
	COUNTRY OF CITIZENSHIP
	Country of citizenship 
	V (U[3])
	√
	33


	22
	FEE
	Tuition Fee paid by international students specifically International Fee payers (FF) & International Exchange (FE) 
	F[8.0]
	
	34

	23
	FTE
	Full Time Equivalent
	F [1.1]
	√
	35

	24
	MĀORI
	Highest level of Māori Language Learning the student is involved in
	V (U[1])
	
	36 REF SchoolIDField \h 
 \* MERGEFORMAT 

	25
	LAST ATTENDANCE
	Date of student’s last attendance for tuition
	D [8]
	√
	38

	26
	NQF QUAL
	Highest NQF secondary school attainment of a student on leaving school
	V (A[2])
	√
	39

	27
	REASON
	Student’s reason for leaving their present school
	V (U [1])
	√
	41

	28
	ECE
	Identifier of the student’s participation in Early Childhood Education
	V (U [3])
	
	43

	29
	PACIFIC MEDIUM – LANGUAGE
	Particular Pacific Island Language in which immersion or bilingual education is provided
	V (U [3])
	
	44

	30
	PACIFIC MEDIUM – LEVEL
	The highest Level of Pacific Language Learning the student is involved in
	V (N [1])
	
	45

	31
	SUBJECT 1
	Subject being studied at secondary school level
	V(U [4])
	
	46

	32
	MODE OF INSTRUCTION SUBJECT 1
	Predominant mode of curriculum delivery of subject 1 being studied
	A
	
	47

	33
	HOURS PER YEAR SUBJECT 1
	Approximate number of hours per year that subject 1 at secondary school level will be studied for
	N[3]
	
	48

	34
	INSTRUCTIONAL YEAR LEVEL SUBJECT 1
	The level at which subject 1 is being studied
	V(A [4])
	√
	49

	35
	SUBJECT 2
	Subject being studied at secondary school level
	V(U [4])
	
	46

	36
	MODE OF INSTRUCTION SUBJECT 2
	Predominant mode of curriculum delivery of subject 2 being studied
	A
	
	47

	37
	HOURS PER YEAR SUBJECT 2
	Approximate number of hours per year that subject 2 at secondary school level will be studied for
	N[3]
	
	48

	38
	INSTRUCTIONAL YEAR LEVEL SUBJECT 2
	The level at which subject 2 is being studied
	V(A [4])
	√
	49

	39
	SUBJECT 3
	Subject being studied at secondary school level
	V(U [4])
	
	46

	40
	MODE OF INSTRUCTION SUBJECT 3
	Predominant mode of curriculum delivery of subject 3  being studied
	A
	
	47

	41
	HOURS PER YEAR SUBJECT 3
	Approximate number of hours per year that subject 3 at secondary school level will be studied for
	N[3]
	
	48

	42
	INSTRUCTIONAL YEAR LEVEL SUBJECT 3
	The level at which subject 3 is being studied
	V(A [4])
	√
	49

	43 - 90
	SUBJECT 4 to SUBJECT 15
	Subject being studied at secondary level
	V(U[4]), A, N[3], V(A[4])
	
	46

	91
	TUITION WEEKS
	Number of weeks FF & FE students are enrolled
	N[2]
	
	50

	92
	NON-NQF QUAL
	Highest Secondary School Attainment in Non-NQF Qualifications
	V (A [2])
	√
	51

	93
	UE
	University Entrance 
	Y
	√
	52

	94
	EXCHANGE SCHEME
	Type of scheme or agreement an exchange student is affiliated to
	N [2]
	
	53

	95
	BOARDING STATUS
	Student is a boarder
	Y
	
	54

	96
	ADDRESS1
	Students home address
	C [40]
	
	55

	97
	ADDRESS2
	Students home address
	C [40]
	
	55

	98
	ADDRESS3
	Students home address
	C [40]
	
	55

	99
	ADDRESS4
	Students home address - Postcode only
	N [4]
	
	55

	100
	ELIGIBILITY CRITERIA
	Criteria to determine if student is Domestic, international fee-paying or international fee-exempt
	A( 3)
	NEW FIELD
	56

	101
	VERIFICATION DOCUMENT
	Document used to verify the students name, DoB and eligibility status
	A(2 )
	NEW FIELD
	57

	102
	SERIAL NUMBER
	Verification document serial number
	C(20)
	NEW FIELD
	58

	103
	CURRENT YEAR LEVEL
	The student’s class year level 
	N(2)
	NEW FIELD
	59

	104
	POST-SCHOOL ACTIVITY
	Activity reported for students permanently leaving school
	A(3)
	NEW FIELD
	60

	105
	PRIVACY INDICATOR
	Indicates that the student address is suppressed due to privacy reasons
	Y
	NEW FIELD
	61


3.2.3 School Types 

Some of the fields have specific rules based on the School Type that the student is attending.  A list of School Types and their descriptions are: 
	School Type
	Description

	20
	Full Primary School (1- 8)

	21
	Contributing Primary School (1- 6)

	22
	Intermediate School (year 7 & 8)

	23
	Special School

	30
	Secondary School (Year 7-15)

	32
	Composite School (Year 1 -15)

	34
	The Correspondence School

	35
	Restricted Composite School (Year 7-10)

	40
	Secondary School (Year 9 -15)

	41
	Teen Parent Unit (Year 9 – 15)

	44
	Kura Teina (Primary) [Not registered as a school but required to complete Roll Return tables as for a Primary School]

	49
	Kura Teina (Composite)  [Not registered as a school but required to complete Roll Return tables as for a Composite School]


3.2.4 Additional Classifications and Code Lists

Where possible a definition of the code value or list to use when populating the specific field is provided in the field definitions. However, where the code lists are lengthy they have been made available on the Ministry website:  www.edcounts.edcentre.govt.nz under ‘technical info’ rather than in this manual

The following code lists that are on the website are:

· School Numbers and Names

· Country of Citizenship
· Subjects

· Languages

· Ethnicity

· Iwi affiliation
· Previous school
3.2.5 Individual Student Data Fields

For each field the following items are specified in the tables that follow: 

	Item Name
	Description

	Field Name
	The unique name given to each field.  This name is used in the Ministry’s databases and in the Validation program

	Field Number
	A reference to the field position

	Field Title
	The full title of the field

	Description
	A full description of the contents of the field

	Reason for Field
	An explanation of why this particular data item is collected and how it relates to other data items

	Special Instructions
	If specific instructions are necessary when determining the value to be allocated to the student these are provided here

	Classification / Code Lists
	If codes or special values are used in the field, these are supplied here

	Field Type / Format
	Information on the field type and format

	Data Source
	Specifies the source of the data

	Validation Logic
	The logic statement used by the Ministry’s validation program to test for errors and warnings to be returned by the SMS

	Field History
	Information on when the field was first introduced into the statistical collection and any recent changes to its format or classifications


The description of each field in the comma delimited text file or where relevant for the School leaver XML file, is provided in this section.

3.3 Field Description
3.3.1 School Profile Number
	Field Name
	SCHOOL_ID

	Field No
	1


	Field Title
	School Profile Number

	Description
	A code assigned by the Ministry of Education to uniquely identify each school

	Reason for Field
	The code is used to identify the data of each school

	Special Instructions
	N/A

	Classification / Code lists
	For a list of SCHOOL_ID and Names refer to Ministry website: http://www.edcounts.edcentre.govt.nz/goto/smsrollreturns

	Field Type / Format
	Type: Numeric (Natural number)
Length: 4
Status: Mandatory

Default: SCHOOL_ ID number as allocated by the Ministry

	Data Source
	Ministry of Education 

	Validation Logic 
	See Error  601 


	Field History
	· website address revised for 2004
· May 2004 - new error 601 introduced for this field



3.3.2 Student Identifier
	Field Name
	STUDENT_ID

	Field No
	2


	Field Title
	Student Identifier

	Description
	Unique identifier for each student as defined by the school’s computer system

	Reason for Field
	All student management systems require a primary key to identify students with the same name

	Special Instructions
	This field should contain only alphanumeric characters

	Classification / Code lists
	N/A

	Field Type / Format
	Type: Alphanumeric
Length: 10 
Status: Mandatory

Default: Student ID number as determined by the SMS

	Data Source
	As determined by the SMS

	Validation Logic 
	See Error  602 and Warning  640


	Field History
	· October 1999 – first introduced
· May 2004 – new Error 602 introduced for this field
· September 2005 – length limited to 10 characters
· May 2006 – Field Type specified as alphanumeric, new Warning 640


3.3.3 National Student Number
	Field Name
	NSN

	Field No
	3


	Field Title
	National Student Number

	Description
	The National Student Number (NSN) is a Record of Learning number allocated by the New Zealand Qualifications Authority (NZQA) for students participating in NCEA and/or moving into Tertiary education

	Reason for Field
	The NSN allows the unique identification of students and ensures the privacy of the individual student.  This also reduces the need for students to repeatedly provide their personal data. The NSN also enables the Ministry of Education to undertake longitudinal studies

	Special Instructions
	The NSN Field should contain the NSN number that is provided by NZQA exclusively. There should be no duplicate NSNs and a check digit query should be run on all NSNs. 

 For students (primary or secondary) who have not been allocated an NSN, this field should be left blank however in 2008 NSNs will be allocated to all school children via the ENROL management system.

	Classification / Code lists
	Number as allocated by NZQA & ENROL

	Field Type / Format
	Type: Numeric (Natural number)
Length: 10

Status: Mandatory for students listed in the NSID text file provided to the School by NZQA
Default: Null

	Data Source
	Schools who have students studying the NZQA Framework are to download the NSID text file from the NZQA website 

	Validation Logic 
	Error #631 & 651


	Field History
	· August 2002 – introduced new field 
· May 2006 – Default value changed from Blank to Null, new Validation Error #631
· June 2007- New error 651 and revision to error 631, NSNs will be rolled out to all school children in 2008


3.3.4 Surname
	Field Name
	SURNAME

	Field No
	4


	Field title
	Surname

	Description
	Student’s legal surname

	Reason for Field
	To identify each student so that data errors can be corrected and to allow the auditing of student records

	Special Instructions
	If the SMS takes macronised vowels, these are accepted in the .moe file.  This field should not contain brackets or multiple spaces before or after hyphens or apostrophes.

	Classification / Code lists
	N/A

	Field Type / Format
	Type: ASCII, or ASCII plus macronised vowels
Length: 60

Status: Mandatory
Default: Null

	Data Source
	As provided by the parent(s) / guardian(s) on the School Enrolment Form

	Validation Logic 
	See Error  603


	Field History
	· October 1999 – field first introduced

· August 2002 – field No. changed

· May 2004 – new Error 603 introduced for this field
· May 2006 – new field type specification, Special Instructions revised, default value changed from Blank to Null, Error # 603 modified
· June 2007- additional special instructions



3.3.5 First Name
	Field Name
	FIRSTNAME

	Field No
	5


	Field title
	First Name

	Description
	Student’s legal first name

	Reason for Field
	Used in conjunction with SURNAME (Field No.4) to identify each student so that data errors can be corrected.  Also used for auditing student records

	Special Instructions
	If the SMS takes macronised vowels, these are accepted in the .moe file. This field should not contain brackets or multiple spaces before or after hyphens or apostrophes. Do not include preferred name or middle names

	Classification / Code lists
	N/A

	Field Type / Format
	Type: ASCII, or ASCII plus macronised vowels
Length: up to 60

Status: Mandatory
Default: Null

	Data Source
	As provided by the parent(s) / guardian(s) on the School Enrolment form

	Validation Logic 
	See Error 604


	Field History
	· October 1999 – field first introduced

· August 2002 –  field No. changed
· May 2004 – new Error 604 introduced for this field
· May 2006 – new field type specification, Special Instructions revised, default value changed from Blank to Null, Error # 604 modified
· June 2007- additions  to special instructions 


3.3.6 Gender
	Field Name
	GENDER

	Field No
	6


	Field title
	Gender

	Description
	Code to identify the gender of a student

	Reason for Field
	The gender breakdown of the school population allows the monitoring of males versus females in terms of participation, retention and achievement

	Special Instructions
	N/A

	Classification / Code lists
	Code
	Meaning

	
	F
	Female

	
	M
	Male

	Field Type / Format
	Type: Field is from a controlled value code list, uppercase only

Length: 1

Status: Mandatory
Default: First value in the list

	Data Source
	As provided by the parent(s) / guardian(s) on the School Enrolment form

	Validation Logic
	See Error 101



	Field History
	· August 2002 - field No. changed
· May 2006 – field type description 


3.3.7 Date of Birth
	Field Name
	DOB

	Field No
	7


	Field title
	Date of Birth

	Description
	The date of birth of a student

	Reason for Field
	DOB allows indicators such as participation and retention to be measured by age

	Special Instructions
	N/A

	Classification / Code lists
	For all students the format must be an 8-digit value, using zeros to ‘stuff’ single digit day and month values.  The Year value must be four digits

	
	Code
	Meaning

	
	YYYYMMDD
	YYYY = Century & Year 
MM = Month subfield
DD = Day subfield

	Field Type / Format
	Type: Date
Length: 8

Status: Mandatory
Default: Null

	Data Source
	As provided by the parent(s) / guardian(s) on the School Enrolment form

	Validation Logic
	See Errors 111 & 112


	Field History
	· October 1995 – deleted ‘DOB not known’

· October 1998 – four-digit year subfield introduced

· August 2002 – field No. changed
· May 2006 – Date format changed to ISO 8601, default value  changed from Blank to Null



3.3.8 First Date of Attendance 
	Field Name
	FIRST ATTENDANCE

	Field No
	8


	Field title
	First date of attendance 

	Description
	The date of a student’s first attendance at this school

	Reason for field
	This field is used in conjunction with Last date of attendance to determine number of students eligible to be counted on the Roll Return date

	Special Instructions
	N/A

	Classification / Code lists
	For all students the format must be an 8-digit value, using zeros to ‘stuff’ single digit day and month values.  The Year value must be four digits

	
	Code
	Meaning

	
	YYYYMMDD
	YYYY = Century & Year 
MM = Month subfield
DD = Day subfield

	Field Type / Format
	Type: Date
Length: 8

Status: Mandatory 
Default: Null

	Data Source
	As determined by the School Administrator

	Validation Logic 
	See Errors 121,122, & 642


	Field History
	· October 1996 – amended code meaning in classification.

· October 1998 – four-digit Year subfield

· October 1999 – changed Date of Enrolment to mean Date of first attendance  

· August 2002 – field No. changed
· May 2006 – Date format changed to ISO 8601, default value changed from Blank to Null
· May 2007 Field name change from ENROL Date  to First Attendance,  new error 642, Errors and warnings revised to include new field name


3.3.9 First Schooling
	Field Name
	FIRST SCHOOLING

	Field No
	9


	Field title
	First Schooling Date

	Description
	The date a student first ever started schooling

	Reason for Field
	This field is used to establish most students’ Funding Year Level

	Special Instructions
	If first date at school is unknown (e.g. refugee children or home-schooled) FIRST SCHOOLING = DOB + 6yrs

	Classification / Code lists
	For all students the format must be an 8-digit value, using zeros to ‘stuff’ single digit day and month values.  The Year value must be four digits

	
	Code
	Meaning

	
	YYYYMMDD
	YYYY = Century & Year 
MM = Month subfield
DD = Day subfield

	Field Type / Format
	Type: Date
Length: 8

Status: Mandatory for students attending School Types (20,21,32)
Default: Null 

	Data Source
	As provided by the parent(s) / guardian(s) on the School Enrolment form

	Validation Logic 
	See Errors 131,132 & 133


	Field History
	· October 1995 – field created

· October 1996 – amended code meaning in classification 

· October 1998 – four‑digit Year subfield

· October 1999 – amended description and instructions

· October 2000 – amended error No. 132

· October 2001 – amended error No. 131

· August 2002 – field No. changed
· May 2006 – format of field changed to ISO 8601, default value changed from Blank to Null
· May 2007 field name revised From Start Date to First Schooling Date, Errors revised to include new field name


3.3.10 Ethnicity (Ethnic 1, 2 and 3)

	Field Names
	ETHNIC1, ETHNIC2 & ETHNIC3 

	Field No’s
	10, 11, 12


	Field title
	Ethnicity (Ethnic 1, 2 and 3)

	Description
	The ethnic group(s) to which a student identifies with.  The fields allow a student or guardian to nominate up to 3 ethnic groups.  The Ministry encourages schools to allow students to self identify or be identified by their parents/guardians as belonging to more than one ethnic group.

	Reason for Field
	These fields are used to monitor the participation, retention and achievement of different ethnic groups

	Special Instructions
	Refer to the Ethnicity hierarchy section 3.3.2.1 when determining ethnicity for tables and class lists. Codes align with Statistics NZ level 3 standard but SMSs may use Level 4 in schools and report for MoE purposes at Level 3. 
There should be no duplicate codes in ETHNIC1, 2 or 3

	Classification / Code lists
	Code
	Ethnicity

	
	111
	NZ European/ Pākehā

	
	121
	British / Irish

	
	122
	Dutch

	
	123
	Greek

	
	124
	Polish

	
	125
	South Slav

	
	126
	Italian

	
	127
	German

	
	128
	Australian

	
	129
	Other European

	
	211
	Māori

	
	311
	Samoan

	
	321
	Cook Islands Māori

	
	331
	Tongan

	
	341
	Niuean

	
	351
	Tokelauan

	
	361
	Fijian

	
	371
	Other Pacific Peoples

	
	411
	Filipino

	
	412
	Cambodian

	
	413
	Vietnamese

	
	414
	Other Southeast Asian

	
	421
	Chinese

	
	431
	Indian

	
	441
	Sri Lankan

	
	442
	Japanese

	
	443
	Korean

	
	444
	Other Asian

	
	511
	Middle Eastern

	
	521
	Latin American

	
	531
	African

	
	611
	Other Ethnicity

	
	999
	Not Stated


	Field Type / Format
	Type: Field is from a controlled value code list, numbers only
Length: 3
Status: Mandatory for Ethnic1, Optional for Ethnic2 and Ethnic3

Default: Null

	Data Source
	As provided by parent(s)/ guardian(s) on the School Enrolment form

	Validation Logic
	See Errors 141,142, 143, 144, 637 & 638


	Field History
	· October 1996 – amended example in instructions (above)

· October 1997  -  group ‘NZ European/European/Pākehā’ broken down into ‘NZ European/Pākehā’ and ‘Other European’, and the group ‘Asian’ broken down into ‘South-East Asian’, ‘Chinese’, ‘Indian’ and ‘Other Asian”
· October 1998 – Fijian moved up in hierarchy; Niuean replaced by Niue; Classifications EUU, SEU, ASU and OUN deleted
· October 1999 – addition of Comment
· October 2000 – addition of AUS, DEU and KOR, and expanded description of KBM to include Cambodian/Kampuchean
· October 2001 – amended validation logic to agree with error list 

· August 2002 – field Nos. changed and new field Ethnic 3 added.

· October 2002 – instructions amended to allow blanks in Ethnic 2 and 3 

· July 2003 – ‘Pacific Islands’ changed to ‘Pasifika’
· July 2004 – Niue replaced by Niuean
· April 2005 – Codes changed to align with Statistics NZ standard level 3, revised ethnicity description for Māori, Pacific Peoples, Cambodian, Latin American, African, Other ethnicity and new code 999-Not stated. Taiwanese removed from list. Errors 142,143,144 revised to include new codes
· May 2006 – alpha codes used prior to 2005 removed, field type description changed, length changed from 5 to 3, default value changed from Blank to Null, Validation Errors 141, 143, 144 revised accordingly, new Validation Errors 637 & 638, Value ‘999’ removed from Validation Errors #143 and 144 (value 999 not accepted for ETHNIC2 and ETHNIC3)


3.3.11 Iwi affiliation (Iwi 1, 2 & 3)

	Field Names
	IWI1, IWI2 & IWI3

	Field No’s
	13, 14 & 15


	Field title
	Iwi affiliation (Iwi 1, 2 & 3) 

	Description
	The Iwi affiliation(s) that a student holds.  The field allows a student or guardian to nominate up to 3 Iwi groups

	Reason for Field
	These fields enable the monitoring of Iwi participation, retention and achievement

	Special Instructions
	All Iwi data entered by a school are to be included in the .moe file irrespective of student ethnicity or date of enrolment.
There should be no duplicate codes in IWI1, 2 or 3. 

	Classification / Code lists
	For a list of Iwi Codes refer to the Ministry website: www.edcounts.edcentre.govt.nz/goto/smsrollreturns

	Field Type / Format
	Type: Field is from a controlled value code list, natural numbers only
Length: 4
Status: Mandatory for Iwi1 where the Ethnicity is identified as ‘Māori’ for students who are enrolled from 01 Jan 2003 (including transfers from other schools).  
Iwi2 & Iwi3 is optional
Default: Null

	Data Source
	As provided by the parent(s) / guardian(s) on the School Enrolment form

	Validation Logic 
	See Errors 500 to 503 and 630


	Field History
	· August 2002 – first introduced
· October 2002 – revised instructions and error 501 and added errors 502 and 503
· July 2003 – Further instructions added
· May 2005 – New Iwi codes added to list, errors 501-503 revised to accommodate new ethnic codes
· May 2006 – Field Type description changed,  new Validation Error 630, default value changed from Blank to Null


3.3.12      ORRS (Ongoing Reviewable Resourcing Schemes)
	Field Name
	ORRS

	Field No
	16


	Field title
	ORRS (Ongoing Reviewable Resourcing Schemes)

	Description
	The Level of resources required for students identified in the Ongoing and Reviewable Resourcing Scheme

	Reason for Field
	ORRS students generate additional resourcing

	Special Instructions
	Students classified as High or very high are exempted from various validation rules because Ministry regulations can be different for this group of students

	Classification / Code lists
	Code
	Meaning

	
	N
	Non-ORRS

	
	H
	ORRS – High Level

	
	V
	ORRS – Very High Level

	Field Type / Format
	Type: Field is from a controlled value code list, uppercase letters only
Length: 1

Status: Mandatory 

Default: N

	Data Source
	As determined by the School Administrator

	Validation Logic
	See Error 151


	Field History
	· October 1998 – first introduced
· October 1999 – addition of Code T for TRS students.  Amended Description and Instructions to include TRS students
· October 2000 – deleted TRS and code T

· October 2001 – field name changed to ORRS. ‘and Reviewable’ added to description.  Field retained for school use and validation purposes but no longer reported on roll returns
· August 2002 – field No. changed
· May 2006 – field type description changed


3.3.13 Funding Year Level

	Field Name
	FUNDING YEAR LEVEL

	Field No
	17


	Field title
	Funding Year Level

	Description
	Funding Year Level measures the actual number of years that the student has attended a school.  It provides the Ministry with a method of counting students for funding purposes which is independent of the way schools are organised or the particular programme of study that a student may undertake.  Funding Year Level for most students is based on the date they first started school.

	Reason for Field
	The allocation of School resources is based on the number of students at each Funding Year Level

	Special Instructions
	Rules for determining the Funding Year Level for a student

· Students who begin attending a school for the first time between 1 January and 1 July (inclusive) are coded as YEAR 1.

· Students who begin attending school for the first time between the day after July roll count (2nd July) and 31st December (inclusive) are coded as YEAR 0.  (Year 0 students are not counted in the July Roll Returns but will be picked up in the following March Roll Return as YEAR 1 students)

· Funding Year Level for all students is increased by 1 at the start of each school year and will generally remain the same value for the whole school year.  The one exception to this is when a student leaves school between 1 Jan and 1 March – see special case below.
· Students whose progress through the school system has been delayed or accelerated have their Funding Year Level increased by one at the start of each school year in the same way as other students

· The Funding Year Level for a student can be reset as YEAR 7, YEAR 8 and YEAR 9 levels only

· To generate appropriate funding and staffing for technology students in their final two years of Primary and Intermediate schooling students must have their Funding Year Level set to YEAR 7 & YEAR 8

· All students in their first year of secondary schooling will be classified as YEAR 9

· Students who start school after the compulsory starting age of     6 yrs old (e.g. migrant children or home-schooled children) will be given the same Funding Year Level as the majority of students the same age

· Students aged >16 who have been absent from schooling for at least one year will be given the same Funding Year Level that they had when they left

· Returning adult students =>19 years of age on 1 January who returned to school will assume the Funding Year Level corresponding to the level at which the majority of their subjects are being taken

NOTE:  Special case for students year 9 and above              
Students, who attend for a period of time at the beginning of the school year (and who have had their Funding Year Level incremented) but leave school before 1 March, must have their Funding Year level decreased by 1 before the school leaver data file is generated. 



	Classification / Code lists
	Code
	Meaning

	
	0
	Student who 
nrolls for the 1st time at school between 2 Jul & 31 Dec of a school year (inclusive)

	
	1
	Student who 
nrolls for the 1st time at school between 1 Jan & 1 Jul of a school year (inclusive)

	
	2
	

[image: image1]

	
	3
	

	
	4
	

	
	5
	

	
	6
	

	
	7
	

	
	8
	

	
	9
	

	
	10
	

	
	11
	

	
	12
	

	
	13
	

	
	14
	

	
	15
	

	Field Type / Format
	Type: Field is from a controlled value code list, integers only
Length: 2
Status: Mandatory
Default: First value in the list

	Data Source
	As determined by the School Administrator

	Validation Logic
	See Errors 161 to 164,167,169, 605 – 611
See Warnings 165,166,168, 618 & 619 


	Field History
	· Revised in October 1996 – further information on Funding Year Level added to page 18 of Manual
· October 1997 – amended meaning for years 0 and 1 (Refer Classification)
· October 2000 – simplified validation logic for errors and warnings
· October 2001 – added warning to check young secondary students
· August 2002 amended Y0 & Y1classification to count on 1 July
· May 2004 – New entry ‘Special Instructions’ added to advise where specific rules must be applied to this field, especially in relation to the Funding Year Level for school leavers that leave between 1 Jan and 1 March. New Error codes 605-611 and new warnings 618, 619 & 620
· August 2004 –Error warning #620 withdrawn
· April 2005 – Field renamed from ‘Year of Schooling’ to ‘MoE  Year Level’. Errors 606,607,608 revised to exclude external students (EM) from validation. Error 609 deleted and error 610 & warning 165 revised to apply to only non-ORRS students. Error message revised due to field name change for errors:161-164,167,169,605-611&warnings 165,166,168,618,619 
· May 2006 – Field type description changed, Error # 162, 169, 605, 608  revised
· May 2007- Field title changed from MoE Year Level to Funding Year Level, Errors and warnings revised due to field name change


3.3.14 Type of Student

	Field Name
	type

	Field No
	18


	Field title
	Type of Student

	Description
	Type of student for funding purposes

	Reason for Field
	Allows correct resources to be determined

	Special Instructions
	Codes in this list are hierarchical. Students can only be allocated one TYPE code (even though they may belong to more than one of the groups listed below).  To allocate a code to an individual student, start at the top of the list and work down.  Use the first code that applies to this student.  Detailed definitions for each TYPE code are listed below.

	Classification / Code lists
	Code
	Meaning

	
	FF
	International fee-paying student

	
	FE
	NZAID sponsored student (formerly  MFAT)  

	
	AE
	Student in Alternative Education

	
	EX
	International Exchange student

	
	AD
	Returning Adult student

	
	RA
	Adult student

	
	RE
	Regular student

	
	TPREOM
	Teen Parent Regular Student over max. roll

	
	TPRAOM
	Teen Parent Adult Student over max. roll 

	
	TPAD
	Returning Adult Student attending Teen Parent unit

	
	TPRE
	Teen Parent Eligible and Enrolled Regular Student

	
	TPRAE
	Teen Parent Eligible and Enrolled Adult Student

	
	KT
	Student at a Kura Teina (Developing Kura)

	
	EM
	External student

	
	SA
	Student in a Satellite class of a Special School

	
	NA
	Not attending

	
	SF
	Student in a separately funded unit

	Field Type / Format
	Type: Field is from a controlled value code list, uppercase only
Length: 2 – 6

Status: Mandatory
Default: First value in the list

	Data Source
	As determined by the School Administrator

	Validation Logic
	See Errors 171, 176, 177a, 177b,179, 192, 202,  612 to 614, 615
See Warning 178


	Field History
	· October 1995 – AD broken down into AD (Returning Adult and RA(Regular Adult)
· October 1998 – amended definition of SP code
· October 1999 – code SP deleted. Added codes AE (Alternative Education) student and KT (student at Kura Teina).  Amended instructions

· October2001 – addition of code NZL to error no.192.  addition of code SF (Student  in separately funded unit) and instructions amended

· August 2002 – field No. changed. KT moved to types not reported on Returns. ‘Foreign’ added to the meaning of type ‘EX’. Definition of RE amended to clarify

· July 2003 – new codes introduced for students attending Teen Parent Units.  Error 177 renamed 177(a) and new error 177(b) added.  Error / Warning numbers 174 & 175 deleted

· May 2004 – New entry ‘Special Instructions’ added to advise where specific rules must be applied to this field.  New Errors 612 to 614 introduced for this field
· April 2005 – Error 612 revised to only apply to non-ORRS students
· May 2006 – Field type description changed, Validation Error #173 removed

· June 2007 Foreign fee payer changed to International fee payer


	STUDENT TYPE
	DETAILED DEFINITIONS

	FF – International Fee- Paying Student
	A International student who meets full tuition costs on their own or from funds provided to them by sponsors other than NZAID (see FE type definition for NZAID)

	FE – International student  NZAID 
	A International student sponsored by NZ Agency for International Development (NZAID). These students were formerly sponsored by Ministry of Foreign Affairs & Trade

	AE – Alternative Education Student
	A student who is enrolled in an Alternative Education programme, for Funding Year Level they should be reported only between Year 9 and Year 13 (inclusive).

	EX – International Exchange Student
	An international student (and dependants) studying in NZ under an exchange programme approved by the NZ Government. 

	AD – Returning Adult Student
	A student who has returned to school following a break of >=1 year and is >=19 years old on 1 January of the Roll count year. EXAMPLE: Roll count year = 2008 if student is 19 years old on 1 Jan 2008 their student type = AD

	RA – Adult Student
	A student who has continued at school and is >=19 on 1 January of the Roll count year

EXAMPLE: Roll count year = 2008 if student is 19 years old on 1 January 2008 their student type = RA as there has not been a break in the students learning cycle

	RE – Regular Student
	A NZ student or a student treated for funding & staffing purposes as a NZ student who is also <19 years at 1 Jan of the roll count year.  This includes students in general classrooms and those in special needs units.

	TPRE – Teen Parent Eligible & Enrolled Regular Student
	A student who is enrolled in a Teen Parent Unit (TPU) and is <=19 years old on 1 January of the year he/she first enrolled in the Teen Parent Unit.  These students may continue to be enrolled in the TPU after the end of the year in which they turn 19, their Student type however must then be changed to TPRAE – Teen Parent Eligible & Enrolled Adult student

	TPRAE – Teen Parent Eligible & Enrolled Adult student
	A student who is enrolled in a Teen Parent Unit (TPU) where the enrolment at the TPU has continued beyond the end of the year in which the student reached 19 years old. 

	TPREOM – Teen Parent Regular Student Over Maximum Roll
	A regular student (i.e. a student aged under 19 years at 1 January of the roll count year) who meets the eligibility criteria, but whose enrolment would cause the roll of the TPU to exceed the set maximum.

	TPRAOM – Teen parent Adult Student Over Maximum Roll
	An adult student who is enrolled in a Teen Parent Unit (TPU) where the enrolment at the TPU has continued beyond the end of the year in which the student reached 19 years old. The enrolment of this student causes the roll of the TPU to exceed the set maximum.

	TPAD – Returning Adult Student attending Teen Parent Unit
	An adult student who has returned to school following a break of >=1 year and is >=19 years old on 1 January of the Roll count year. If space permits and where these students meet the other criteria for inclusion, may attend a TPU

	KT – Kura Teina student
	A student who attends a Kura Teina (a developing Kura attached to a recognised Kura Kaupapa Māori).  This code should only be used by the Kura Tuakana to identify students at their Kura Teina.  

A Kura Teina is an initiative by a community which wants to become a Kura Kaupapa Māori. It is not, strictly speaking, a registered school yet. It has prepared a business case and has been formally accepted by Ministerial approval into the establishment process. During the establishment phase the Kura Teina is “attached” to and mentored by an established Kura Kaupapa Māori which is referred to as the Kura Tuakana

	EM – External Student
	A student who attends this school for some courses but is enrolled at another school where a majority of instruction occurs.  

	SA – Satellite Class Student
	A student who is part of a Satellite Class.

	NA – Not Attending
	A student who is not attending the school on the day of the roll count as there is no documentation to support their absence from the school.

	SF – Separately Funded
	Student in a separately funded unit.


3.3.15 Previous school of Year 7 and Year 9 students
	Field Name
	previous school

	Field No
	19


	Field title
	Previous school of Year 7 and Year 9 students

	Description
	The school number (as allocated by the Ministry) of the previous school attended by the student

Applicable to only Full time and Regular Year 7 & Year 9 students at the following schools:

· Year 7 students at intermediate schools, restricted composite schools and Year 7-15 schools

· Year 9 students at Year 9-15 schools.

	Reason for Field
	This field provides information on school choice.  It is used to calculate local school roll projections

	Special Instructions
	N/A

	Classification / Code lists
	Institution numbers for each school must be the school id number allocated by the Ministry refer to Ed Counts web site: 
www.edcounts.edcentre.govt.nz/goto/smsrollreturns 
Use number 998 for ‘unknown’ OR ‘attended NZ school not on list’
Use number 999 for overseas school, 972 for Home school

	Field Type / Format
	Type: Numeric (Natural number)
Length: 4

Status: Mandatory for Year 7 & Year 9 students upon date of enrolment

Default: Null

	Data Source
	As provided by the parent(s) / guardian(s) on the School Enrolment form

	Validation Logic
	See Errors 181 to 185

 


	Field History
	· Revised in October 1996 – amended description and classification (above)
· October 1998 – addition of Restricted Composite schools to description (above)

· October 1999 – amended Description

· October 2000 – description amended further and extra item in Instructions
· October 2001 – appendix B, list of schools, replaced with reference to MoE website. Validation logic amended to include TYPE=RE and FTE=1

· August 2002 – field No. changed. 

· July 2003 – addition of validations 184 and 185
· May 2006 – Default Value changed from Blank to Null


3.3.16 Zoning Status
	Field Name
	ZONING STATUS

	Field No
	20


	Field title
	Zoning Status

	Description
	Indicates whether a full-time regular domestic student [Adult Student or Returning Adult student] resides inside or outside of the School Zone at FIRST ATTENDANCE date (date of first attendance at this school). 

	Reason for Field
	This field is used to provide information to assist in decisions about the provision of accommodation for state schools that have a Ministry of Education approved enrolment scheme

	Special Instructions
	Zoning status applies to students enrolling at a state (non-integrated) school that has a Ministry approved enrolment scheme. A student’s zoning status is based on their address at the time of enrolment and this doesn’t change if the student’s address changes.
The SMS must indicate in the .moe file if an Enrolment Scheme exists for the school together with the effective date of this Enrolment scheme. Refer to section 3.1.
Where a state (non-integrated) school has an approved Enrolment Scheme with an Effective Date:- 
· Adult Students (RA, AD, TPAD, TPRAOM) enrolled >= this effective date must be reported as OUTZ [Out of Zone] else NAPP 
Students should be recorded as NAPP who: 

· Enrolled at a school without an MOE approved Enrolment Scheme
· Students who enrolled at the school before the schools’ enrolment scheme effective date
· Student type in [FF,FE, AE,TPRE,TPRAE, EM, SA, NA, KT, SF]
· Students who attend state-integrated, Kura Kaupapa, character designated, special and private schools 
· Students who are boarding at the school hostel (i.e. students with Boarding Status=’Y’)

	Classification / Code lists
	Code
	Meaning

	
	INZN
	In Zone

	
	OUTZ
	Out of Zone

	
	NAPP
	Not Applicable 

	Field Type / Format
	Type: Field is from a controlled value code list, uppercase only
Length: 4

Status: Mandatory for all Full Time Regular students [RE, RA, AD, TPREOM, TPRAOM, TPAD & EX] from the effective date of the enrolment scheme.
Default: NAPP

	Data Source
	As determined by the School Administrator

	Validation Logic
	See Errors 300, 635


	Field History
	· July 2003 –validation 301 added.  Instructions clarified
· September 2003 – Description and instructions amended to include adults

· May 2004 – New entry ‘Special Instructions’ added to advise where specific rules must be applied to this field.  New Error 616 introduced for field

· April 2005 – Removed rules that refer to date 1/01/2003 from field specifications, revised ‘Special Instructions’, removed validation errors 301& 616, revised error 300
· May 2006 – new Error # 635, field type description changed


3.3.17 Country of citizenship
	Field Name
	country of citizenship

	Field No
	21


	Field title
	Country of citizenship 

	Description
	The country of citizenship for each student

	Reason for Field
	This field is used to monitor the flow of students and the source of international students

	Special Instructions
	New Zealand students (NZL) can not be FF or FE.

	Classification / Code lists
	For a list of Citizenship Codes refer to the Ministry website: www.edcounts.edcentre.govt.nz/goto/smsrollreturns 

	Field Type / Format
	Type: Field is from a controlled value code list, uppercase only
Length: 3

Status: Mandatory for all students
Default: NZL 

	Data Source
	Appropriate documentation e.g. Birth Certificate, passport, citizenship documentation, Immigration Service documentation

	Validation Logic 
	See Errors 191, 192,  615, 636


	Field History
	· October 1995 – deleted East Germany, Great Britain, North Vietnam, United Kingdom and added Argentina

· October 1996 – added Nigeria (NGA)
· October 1997 – Bangladesh changed to BGD (from BGB) and Papua New Guinea changed to PNG (from PGN), amended Czechoslovakia to Czech Republic, added Bosnia/Herzegovina (BOZ), Macedonia (MCD) and Slovakia (SKA)
· October 1998 – South Vietnam changed to VNM (from NVM)

· October 2000 – addition of extra item in Instructions and Error no. 192. 

· October 2001 – addition of New Zealand to Instructions and Error no. 192
· August 2002 addition of ‘of Citizenship’ to field name 

· August 2002 – field No. changed

· July 2003 – addition of data source notes and reporting instructions
· May 2004 – New Error 615 introduced for this field
· May 2006 – Citizenship code list revised to align with ISO 3166 and to remove all countries that do not offer citizenship, COK, NIU and TKL removed from Special Instructions, default value changed from Blank to NZL, field is now mandatory for all students, ‘XXX’ is no longer a valid code, Errors #191, 192 revised, new Error #636
· June 2007- Code list revised to reflect changes to ISO 3166 


3.3.18 Tuition Fee Paid by International students

	Field Name
	FEE

	Field No
	22


	Field title
	Tuition Fee Paid by International Fee Paying and NZAID students

	Description
	The amount that a FF – International fee-paying or FE – NZ Agency for International Development [NZAID] student is being charged for tuition for the academic year (or proportion of the year for which the student is enrolled).  The amount is to be entered in New Zealand dollars (including GST)

	Reason for Field
	This field is used to calculate the Export Education Levy for international students

	Special Instructions
	N/A

	Classification / Code lists
	N/A

	Field Type / Format
	Type: Numeric (whole number)
Length: 8
Status: Mandatory for Student Types FF & FE
Default: Null

	Data Source
	As calculated by the School Administrator

	Validation Logic 
	See Error 202 & Warning 201


	Field History
	· October 1993 – MERT changed to MFAT
· October 2000 – fee range extended
· August 2002 – field No. changed and description amended
· July 2003 – fee range extended in validation 201 and error 202 added.  Notes amended in Reason for Field
· June 2004 MFAT changed to NZAID
· May 2006 – Default value changed from Blank to Null


3.3.19 Full Time Equivalent
	Field Name
	FTE

	Field No
	23


	Field title
	Full Time Equivalent

	Description
	Full Time Equivalent

	Reason for Field
	Allows allocations of resources to schools based on the full-time equivalent roll count and reports a student’s attendance status

	Special Instructions
	FTE is calculated by adding together class contact hours, dividing by 20 and rounding to one decimal point.
FTE must =1.0 for all students in Years 1-8 and all students aged <16 in Year 9 above unless the student is an external student i.e.  type EM

	Classification / Code lists
	0.1 to 1.0

	Field Type / Format
	Type: F [1.1] field is a decimal with one decimal place (the decimal can be omitted if the value is  1)
Length: 3 

Status: Mandatory
Default: 1

	Data Source
	As determined by the School Administrator

	Validation Logic 
	See Errors 221, 224 & 225


	Field History
	· October 1997 – amended class ‘workload’ to class ‘contact’ in instructions
· October 1999 – amended wording of Description and Classification 

· October 2001 – amended instructions deleted two errors and added one new error
· August 2002 – instructions for calculating FTE added.

· August 2002 – Field No. changed
· July 2003 – addition of example in instructions for reporting FTE in table M2 
· July 2004 – revised special instructions and errors 221 & 225
· May 2006 – field type description changed, default value changed from Blank to Null, Error #224 modified to ensure FTE ≥0.0
· May 2007 Default changed from 0 to 1, Error 224 revised to exclude 0 from acceptable range



3.3.20 Māori Language Learning Index

	Field Name
	MĀori

	Field No
	24


	Field title
	Māori Language Learning Index 

	Description
	The HIGHEST level of Māori language learning the student is involved in

	Reason for Field
	To allow the Ministry to determine if additional resources are required.  Additional resources are provided where students with an index of C, D, E, F, G or H as per classification below

	Special Instructions
	Codes in this list are hierarchical. To allocate a code to an individual student, start at the top of the list and work down.  Use the first code that applies to this student. 

Māori-medium Education – Students are taught curriculum subjects in both Māori and English (bilingual)

Te Reo Māori – Students learn Māori Language as a separate subject

Taha Māori – Students learn waiata, greetings and simple phrases

	Classification / Code lists
	code
	level
	Meaning

	
	H
	1
	Curriculum is taught in Māori 100% of time, i.e. complete immersion (25 hrs per week)

	
	G
	1
	Curriculum is taught in Māori for more than 20 and up to 24.75 hours per week (81 – 99% of total time)

	
	F
	2
	Curriculum is taught in Māori for more than 12.5 and up to 20 hours per week (51 – 80% of total time)

	
	E
	3
	Curriculum is taught in Māori for more than 7.5 and up to 12.5 hours per week (31 – 50% of total time)

	
	D
	4a
	Curriculum is taught in Māori for more than 3 and up to 7.5 hours per week (12% - 30% of total time) i.e. more than 70% of instruction is in English.

	
	C
	4b
	Student is learning Te Reo Māori as a separate subject for at least 3 hours per week

	
	B
	5
	Student is learning Te Reo Māori as a separate subject for less than 3 hours per week

	
	A
	6
	Student is learning Taha Māori

	
	Null
	N/A
	Student not involved in Māori Language Learning

	Field Type / Format
	Type: V(U[1]) Field is from a controlled value code list, uppercase only
Length: 1

Status: Mandatory for students participating in Māori Language learning

Default: Null

	Data Source
	As determined by the School Administrator


	Validation Logic 
	See Error 231


	Field History
	· October 1996 – added equivalent hours to code meanings in classification and tables M4 and J6
· October 1998 – added further level for students being taught Te Reo Māori for less than 3 hours per week.  Replaces original Taha Māori classification

· October 1999 – new codes for all levels.  Re-worded criteria for each level.  Addition (re-introduction) of Taha Māori
· October 2001 – wording for immersion levels changed from ‘Student’ to ‘Curriculum’ to clarify meaning
· August 2002 – field No. changed

· May 2004 – reordered code list to show hierarchical order that must be followed when allocating a Māori Learning Level to a student
· May 2006 – default value changed from Blank to Null


3.3.21 Date of LAST ATTENDANCE
	Field Name
	Last ATTENDANCE

	Field No
	25


	Field title
	Last date of attendance

	Description
	The day, month and year of a student’s last attendance for tuition at this school

	Reason for Field
	This field is used to calculate the number of students still enrolled at Roll count date
It is used to generate school leaver tables (SL1 and SL2) for secondary and composite schools and is also critical from an audit point of view to determine the roll of a school on Roll count date

	Special Instructions
	School Leavers whose REASON=L, E, X must have a LAST ATTENDANCE date between 1 March (current year – 1) and 28 February of the current year (inclusive)

	Classification / Code lists
	For all students the format must be an 8-digit value, using zero’s to ‘stuff’ single digit day and month values.  The Year value must be four digits

	
	Code
	Meaning

	
	YYYYMMDD
	YYYY = Century & Year 
MM = Month subfield
DD = Day subfield

	Field Type / Format
	Type: Date
Length: 8

Status: Mandatory for Students where REASON field has been populated

Default: Null

	Data Source
	As determined by the School Administrator

	Validation Logic
	See Errors 251 & 252


	Field History
	· October 1995 – deleted date of leaving not known
· October 1998 – four-digit year subfield

· October 1999 – amended Description to ‘date of student’s last attendance at this school’
· October 2001 – added ‘for tuition’ to description and validation logic

· August 2002 – field No. changed
· September 2002 – instruction re SEC_QUAL moved to REASON field
· May 2006 – Date format revised to ISO 8601 standard, default value changed from Blank to Null
· June 2007- Field name changed to Last Attendance, Errors 251,252 revised to include new field name 


3.3.22 Highest Secondary School Attainment for School Leavers enrolled in the NQF
	Field Name
	NQF qual

	Field No
	26


	Field title
	Highest Secondary School Attainment for School Leavers enrolled in the NCEA/National Qualifications Framework (NQF)

	Description
	Code defines the highest secondary school attainment in the NQF of a student on leaving school

	Reason for Field
	This field is used to measure the academic performance of Year 9-15 students when they leave school

	Special Instructions
	Check the History column below to identify revised codes the Meaning column is slightly changed.

Mandatory for secondary aged students  (RE, FF,  TPRE, TPREOM) and Adult (AD, TPAD, TPRAE, RA, TPRAOM) students who are leaving the NZ schooling sector and where REASON in [L, E, O, X, C]

	Classification Code lists
	All of the following NQF QUAL codes are allocated to individual students by NZQA.  

	
	Code

56

55

54
53
52
51
43

40
34

33

30
24

20
14

13

10

04

00
	Rank
	Definition

	
	
	314
	30+ Credits at Level 3 or above

	
	
	214
	30+ Credits at Level 2 or above

	
	
	128
	40+ Credits at any Level including Level 1 literacy & numeracy credits 

	
	
	126
	40+ Credits at any Level without Level 1 literacy & numeracy credits

	
	
	116
	14-39 Credits at any Level including Level 1 literacy & numeracy credits

	
	
	114
	14-39 Credits at any Level without Level 1 literacy & numeracy credits

	
	
	402
	National Certificate at Level 4

	
	
	400
	NZ Scholarship award (3 or more scholarship subjects)

	
	
	342
	NCEA Level 3

	
	
	340
	Other Level 3 NQF Qualification

	
	
	106
	1-13 Credits at Level 3

	
	
	242
	NCEA Level 2

	
	
	104
	1-13 Credits at Level 2

	
	
	142
	NCEA Level 1

	
	
	140
	Other Level 1 NQF qualification

	
	
	102
	1-13 Credits at Level 1

	
	
	240
	Other Level 2 NQF Qualification

	
	
	100
	No Formal Attainment


	Field Type / Format
	Type: field is from a controlled value code list
Length: 2

Status: Mandatory for Full time students Year 9 and above
Default: Null

	Data Source
	As determined by NZQA or the School Administrator

	Validation Logic
	Error 261


	Field History
	· October 1993 – deleted codes for other and not known
· October 1996 – revised codes and meanings in classification

· October 1997 – revised meanings for 00, 02, 03, 05, 06, deleted 07
· October 2001 – revised meaning for 00 (‘Qualification’ replaced with ‘Attainment’) and added codes 10, 11, 20, 21, 30, 31, 40, 41
· August 2002 – field No. changed, some codes changed  and new codes and descriptions added
· September 2002 – instructions amended
· May 2004 – new codes added to SEC_QUAL to reflect changes to qualifications as agreed to with NZQA. Changes to coincide with reporting of School Leavers in the SL1 School Leavers by Highest Attainment & Ethnicity.  History column added to indicate which codes will be phased out in coming years.
· April 2005 – Historic codes (02, 03, 05, 06, 08, 11, 12, 21, 22, 31, and 32) removed, Code 57 deleted. Overseas awards codes (91, 92, 93) IB diploma (90) and Accel.Christian Education Certificate codes (81, 82, 83) removed. Error 261 revised.
· May 2006  – field type description changed, default value changed from Blank to Null, definition revised for Code #40
· June 2007 error 261 and field specs revised to include additional student types and leave reasons



3.3.23 Reason for Leaving

	Field Name
	REASON

	Field No
	27


	Field Title
	Reason for Leaving

	Description
	Students reason for leaving their present school

	Reason for Field
	This field explains why the student is no longer enrolled at the school and also is used to determine which students to count in the School Leavers tables SL1 / SL2

	Special Instructions
	The category ‘Leaving school permanently’ applies to Reason codes: L, O, E, X, D. Students leaving school permanently (except code D] must provide a Post school Activity [Field 104]
The category ‘Leaving this school’ applies to reason codes: S, H, C, Q 
Continuous Absence is an option when the principal has withdrawn the student from the school due to lack of information about their destination or intention to return to school 

	Classification / Code lists
	Code
	Meaning

	
	S
	Transferred to another school in NZ 

	
	H
	Transferring to home-schooling

	
	O
	Gone Overseas

	
	D
	Deceased

	
	X
	Expulsion        [REVISED MEANING]

	
	L
	End of Schooling       [REVISED MEANING]

	
	E
	Granted Early Exemption (applies to those <16yrs old)

	
	K
C
U
	Exclusion            [REVISED CATEGORY]
Continuous Absence       [NEW CATEGORY]

Unknown (Removed from code list for 2008 but acceptable code for validations regarding 2007 leavers at 1 MARCH (t))

	Field Type / Format
	Type: field is from a controlled value code list, uppercase only
Length: 1

Status: Mandatory for Students where Last Attendance Date is populated
Default: Null

	Data Source
	As determined by the School Administrator 

	Validation Logic 
	See Errors 271 to 275


	Field History
	· August 2002 – field No. changed.  Code A deleted, it is not required since returning adult students (AD) are excluded from School Leaver tables SL1 and SL2
· September 2002 – instructions clarified 
· April 2005 – new codes: ‘H’ (transferred to home-schooling) and ‘X’ (exclusion/expulsion) Error 271 revised to include new codes
· May 2006 – field type description changed, default value changed from Blank to Null
· May 2007- Reason ‘Unknown’ removed from code list, new code values: ‘Continuous Absence’, ‘Exclusion’ (previously combined with Expulsion) Revised meanings for code L and X.


3.3.24 Participation in Early Childhood Education
	Field Name
	ECE

	Field No
	28


	Field Title
	Participation in Early Childhood Education

	Description
	This field identifies whether YEAR 1 students attended any form of Early Childhood Education on a regular basis prior to starting school

	Reason for Field
	This field is used to measure participation of children in Early Childhood education services

	Special Instructions
	N/A

	Classification / Code lists
	Code
	Meaning

	
	DNA
	Did not attend any type of early childhood centre or service

	
	LKR
	Attended Kohanga Reo

	
	LOT
	Attended Kindergarten, Play centre, Education & Care or Home based Service (includes ECE by correspondence) 

	
	ECD
	Attended Playgroup or Pacific Islands EC group

	
	UNK
	Unable to establish whether ECE attended or not

	
	TUN
	Attended ECE but type unknown

	Field Type / Format
	Type: field is from a controlled value code list, uppercase only
Length: 3
Status: Mandatory for all New Entrants
Default: Null

	Data Source
	As provided by the parent(s) / guardian(s) on the School Enrolment form

	Validation Logic 
	See Error 281


	Field History
	· October 1998 – first introduced
· October 1999 – addition of code UNK(Unknown); addition of service included in codes LOT and ECD, renaming of ‘Developing’ Kohanga Reo to ‘Licence-exempt’ Kohanga Reo (DKR)
· Oct 2001 – new code TUN added, descriptions altered for codes UNK, LOT, LKR and ECD (removed ‘Licensed’ from LOT and LKR).  Removed code description for DKR (amalgamated with LKR)

· August 2002 – field No. changed

· July 2004 – wording of meaning for ECD has been changed
· June 2005 – definition for code DNA revised to match table J8

· May 2006 – field type description changed, default value changed from Blank to Null


3.3.25 Pacific Medium – Language

	Field Name
	PACIFIC MEDIUM – LANGUAGE

	Field No
	29


	Field Title
	Pacific Medium – Language

	Description
	The particular Pacific Island Language in which immersion (in the Pacific Language only) or bilingual (both a specified Pacific Language & English) education is provided

	Reason for Field
	Used to measure the extent of Pacific-medium Education being provided in schools.  This assists in policy work

	Special Instructions
	Do not print roll return tables if they are blank

	Classification / Code lists
	Code
	Meaning

	
	CIM
	Cook Island Māori

	
	FIJ
	Fijian

	
	NIU
	Niuean

	
	SAO
	Samoan

	
	TOK
	Tokelauan

	
	TON
	Tongan

	
	PIL
	Other Pacific Languages

	Field Type / Format
	Type: field is from a controlled value code list, uppercase only
Length: 3
Status: Mandatory for students where Pacific Medium – Level field has been populated

Default: Null

	Data Source
	As determined by the School Administrator 

	Validation Logic 
	See Errors 291 & 294


	Field History
	· Introduced in October 2000 (for the 2001 School Year)

· August 2002 – Field no. changed
· May 2006 – field type description changed, default value changed from Blank to Null


3.3.26 Pacific Language Learning Index

	Field Name
	PACIFIC MEDIUM – LEVEL

	Field No
	30


	Field Title
	Pacific Language Learning Index

	Description
	The HIGHEST level of Pacific language learning the student is involved in

	Reason for Field
	Used to measure the extent of Pacific-medium Education being provided in schools.  This assists in policy work

	Special Instructions
	Codes in this list are hierarchical. To allocate a code to an individual student, start at the top of the list and work down.  Use the first code that applies to this student.

	Classification / Code lists
	Code
	Meaning

	
	 Null
	Student not involved in Pacific Medium Education

	
	1
	Student is taught in the specified Pacific Language for more than 20  and up to 25 hrs per week (81-100% of total time)

	
	2
	Student is taught in the specified Pacific Language for more than 12.5  and up to 20 hrs per week (51-80% of total time)

	
	3
	Student is taught in the specified Pacific Language for more than 7.5  and up to 12.5 hrs per week (31-50% of total time)

	
	4
	Student is taught in the specified Pacific Language for more than 3  and up to 7.5 hrs per week (12-30% of total time)

	Field Type / Format
	Type: Field is from a controlled value code list, natural numbers only
Length: 1

Status: Mandatory for students where Pacific Medium – Language field has been populated

Default: Null

	Data Source
	As determined by the School Administrator 

	Validation Logic 
	See Errors  292 & 293


	Field History
	· October 2000 – first introduced (for the 2001 School Year)

· August 2002 – field no. changed
· May 2004 – Special instructions added to advise where specific rules must be applied to this field
· May 2006 – field type description changed, default value changed from Blank to Null


3.3.27 Subject 1 to Subject 15
	Field Name
	SUBJECT 1 TO SUBJECT 15

	Field No
	31,35,39,43,47,51,55,59,63,67,71,75,79,83 & 87


	Field Title
	Subject 1 to Subject 15

	Description
	These fields identify subjects being studied at secondary school level.  Applies to secondary schools and composite schools

	Reason for Field
	Allows monitoring of subject choice e.g. gender difference and changes in subject choice over time.  Information is used in the supply and demand of teachers

	Special Instructions
	Schools may use any style of coding system for their own purpose but must provide a translation to a standard Ministry code
Codes should only appear once within a particular instructional year level

	Classification / Code lists
	For a list of subject codes refer to the Ministry website: www.edcounts.edcentre.govt.nz/goto/smsrollreturns 

	Field Type / Format
	Type: field is from a controlled value code list, uppercase only
Length: 4

Status: Mandatory for Year 9 – Year 15

Default: Null

	Data Source
	As determined by the School Administrator

	Validation Logic 
	See Errors 241,242 
See Warning 243, 617 


	Field History
	· October 1997 – code for Elective English changed to COMR (from COMP) or CMM (COM)
· October 2000 – added new codes: FNTN for Food and Nutrition, HEPH for Health and Physical Education, TIMA for Text and Information Management (TXIM now becomes Text and Information Management related).  Deleted WKTE as Workshop Technology is now included with Design Technology, DEST.  TYPE is no longer valid

· October 2001 – added new categories and codes. (Dance, DANC; Korean, KORE; and Te Reo Rangatira, RANG). Refer to the Ministry of Education website, for the list of valid Subject Codes

· AUGUST 2002 – revised code list (see Appendix A or MoE website) and added warning (No. 243)
· July 2003 – appendix A renamed Appendix A2
· May 2004 – New error 617, Appendix A2 no longer included in this specification
· April 2005 – Error 617 is now Warning 617
· June 2005-Errors 241,242 & warning 243 revised so validation only applicable to July returns
· May 2006 – field type description changed, default value changed from Blank to Null


3.3.28 Mode of Instruction (for subjects 1 to 15)
	Field Name
	MODE OF INSTRUCTION (1-15)

	Field No
	32,36,40,44,48,52,56,60,64,68,72,76,80,84 & 88 


	Field Title
	Mode of Instruction (for subjects 1 to 15)

	Description
	These fields identify the predominant mode of curriculum delivery for each of the subjects being studied at secondary school level

	Reason for Field
	Allows monitoring of changes in the modes of delivery, particularly the use of new technology

	Special Instructions
	The requirements and definitions for this field are yet to be defined by the Ministry.  Data is not required for 2008 Roll Returns but the field must still be included in the .moe file
The value of this field must be Null in the .moe file 2008

	Classification / Code lists
	N/A

	Field Type / Format
	Type:  Alpha
Length: To be determined
Status: Not being collected for 2008 Roll Returns

Default: Null

	Data Source
	As determined by the School Administrator

	Validation Logic 
	N/A 


	Field History
	· August 2002 – new field introduced

· July 2003 – instructions changes
· May 2006 – Special Instruction: field value has to be Null, default value changed to Null


3.3.29 Hours per year (for subjects 1- 15)

	Field Name
	HOURS PER YEAR (1-15)

	Field No
	33,37,41,45,49,53,57,61,65,69,73,77,81,85 & 89


	Field Title
	Hours per year (for subjects 1- 15)

	Description
	This field indicates the approximate number of hours per year that each subject at secondary school level will be studied for

	Reason for Field
	In combination with the subject name this data gives a full picture of students’ subject choices for the year and allows the monitoring of patterns regarding subject uptake by duration.   The collection of this data also enables the MOE to calculate the FTE and student numbers per subject which is used to estimate the demand for teachers in specific subject areas 

	Special Instructions
	These figures are indicative only and do not need to be adjusted for things such as holidays, sports days etc.  It is not necessary to schedule subjects or activities that are timetabled for <20 hours per year (2hr/week for a term)

	Classification / Code lists
	From 1 – 999

	Field Type / Format
	Type:  Numeric (Natural number)
Length: 1-3
Status: Mandatory for Year 9 – Year 15

Default: Null

	Data Source
	As determined by the School Administrator

	Validation Logic 
	See Errors 312 & 313

See Warnings 310 & 311


	Field History
	· August 2002 – new field introduced
· July 2003 – warning numbers 310 and 311 – tests amended and new error 313 added
· June 2005 – Errors 312 & 313 and warnings 310 & 311 revised so validation only applicable to July returns.
· May 2006 – Length changed to 1-3, Errors 311 & 312 revised, default value changed from Blank to Null


3.3.30 Instructional year level (for subjects 1- 15)

	Field Name
	INSTRUCTIONAL YEAR LEVEL (1-15)

	Field No
	34, 38,  42, 46, 50, 54, 58, 62, 66, 70, 74, 78, 82, 86 & 90


	Field Title
	Instructional year level (for subjects 1- 15)

	Description
	This field identifies the instructional year level (level at which the subject is being studied) for each of the subjects being studied in secondary school

	Reason for Field
	Allows calculation of numbers of students studying a subject at various levels

	Special Instructions
	A Instructional year level must be allocated for each time-tabled subject on the schools computerized system
Instructional year level ZN07 and ZN08 are not collected in Table J10

	Classification / Code lists
	Code
	Meaning

	
	ZN07
	Instructional year level Y7 

	
	ZN08
	Instructional year level Y8 

	
	ZN09
	Instructional year level Y9

	
	ZN10
	Instructional year level Y10

	
	ZN11
	Instructional year level Y11

	
	ZN12
	Instructional year level Y12

	
	ZN13
	Instructional year level Y13 and above

	
	ZNAD
	Instructional year level Advanced

	Field Type / Format
	Type:  Field is from a controlled value code list, uppercase only
Length: 4

Status: Mandatory for all Subjects for July Roll Return
Default: First value in the list

	Data Source
	As determined by the School Administrator

	Validation Logic
	See Errors 400 & 401


	Field History
	· August 2002 – new field introduced
· June 2005- Error 400 & 401 revised so validation only applicable to July returns
· May 2006 – Special Instructions and Mandatory Status revised, Error 400 revised
· May 2007- Change to field title from Learning Zone to Instructional Year Level


3.3.31 Tuition weeks
	Field Name
	TUITION WEEKS

	Field No
	91


	Field title
	Tuition weeks

	Description
	The total number of weeks in the academic year that a International Fee paying student (FF) or NZ agency for International Development (NZAID) student (FE) is enrolled at school for academic tuition.

For example: If a student enrolls for two terms of study (either as a part-time or full-time student) and each school term consists of 10 weeks then Tuition Weeks = 20.

	Reason for Field
	This field is used to calculate the International student Levy for international students

	Special Instructions
	Only applies to Student Types FF and FE

	Classification / Code lists
	Values from 1 to 40

	Field Type / Format
	Type: Numeric (Natural number)
Length: 2 

Status: Mandatory for student types FF & FE

Default: Null

	Data Source
	As determined by the School Administrator

	Validation Logic 
	See Error 621 & 639


	Field History
	· April 2005 – Field introduced, new error #621 for this field
· May 2006 – default value changed from Blank to Null, Special Instructions added for clarification and new error #639


3.3.32 Highest Secondary School Attainment in Non-National Qualifications Framework Qualifications
	Field Name
	NON-NQF qual

	Field No
	92


	Field title
	Highest Secondary School Attainment in Non-National Qualifications Framework Qualifications 

	Description
	Code defines the highest secondary school attainment of a student enrolled in Non-National Qualification Framework ( NQF) on leaving school

	Reason for Field
	This field is used to measure the academic performance of students in Year 9 and above when they leave school

	Special Instructions
	If students have at least partial attainment of a non-NQF qualification (at any year level) but not met the full requirements then they should be coded with attainment at the level below.
Mandatory for Regular (RE, FF, TPRE, TPREOM) and Adult (RA, AD, TPAD, TPRAE, TPRAOM) students where REASON in [ L ,E, O, X, C]  (students permanently leaving NZ schooling sector)

	Classification Code lists
	All of the following Non-NQF Qualification codes are allocated to individual students by school administrators.  

	
	Rank
	Code
	Meaning

	
	124
	60
	International Baccalaureate (prep year) Year 11

	
	224
	61
	International Baccalaureate Year 12

	
	324
	62
	International Baccalaureate Year 13

	
	118
	70
	Cambridge International Exams Year 11

	
	218
	71
	Cambridge International Exams Year 12

	
	318
	72
	Cambridge International Exams Year 13

	
	122
	80
	Accelerated Christian Education Year 11

	
	222
	81
	Accelerated Christian Education Year 12

	
	322
	82
	Accelerated Christian Education Year 13

	
	120
	90
	Other Overseas Awards Year 11

	
	220
	91
	Other Overseas Awards Year 12

	
	320
	92
	Other Overseas Awards Year 13

	
	100
	00
	No formal Attainment


	Field Type / Format
	Type: field has a controlled value code list

Length: 2

Status: Mandatory for Full time students (see above) 

Default: 00 (no formal attainment)

	Data Source
	As determined by the School Administrator

	Validation Logic
	Error 622


	Field History
	· April 2005 – Non-NQF field and error 622 created 
· May 2006 – field type description changed: value is from a controlled value list, allowing leading zero
· June 2007 error 622 and field specs revised to include additional student types and leave reasons


3.3.33 University Entrance
	Field Name
	UE

	Field No
	93


	Field title
	University Entrance 

	Description
	Code indicates whether a student has or hasn’t achieved University Entrance requirements as defined by NZQA, on leaving school

	Reason for Field
	This field is used to measure the academic performance of students when they leave school

	Special Instructions
	Applies to full time secondary level students (RE, FF, TPRE, TPREOM) and Adult (RA, AD, TPRAE, TPAD,TPRAOM) students leaving the NZ schooling sector and where REASON in [L,E,O,X, C ]

	Classification / Code lists
	Code

Y
N
	Meaning

University Entrance  achieved 

University Entrance not achieved 


	Field Type / Format
	Type: Yes / No
Length: 1

Status: Mandatory for Full time students (see above)
Default: Null

	Data Source
	As determined by NZQA records 

	Validation Logic
	Error 623


	Field History
	· April 2005 – UE Field and error 623 created 
· May 2006 – UE code changed from numeric to Y/N, Error #623 revised accordingly
· June 2007 UE attainment now mandatory for International students and TPU students and error 623 revised to include other leave reasons


3.3.34 Exchange scheme or agreement
	Field Name
	EXCHANGE SCHEME

	Field No
	94


	Field title
	Exchange scheme or agreement

	Description
	The type of Exchange scheme or agreement an exchange student belongs to

	Reason for Field
	The Ministry needs to identify which exchange scheme the student is affiliated to confirm that the student is part of a government approved scheme or agreement 

	Special Instructions
	Only applies to Exchange students from overseas (Student Types EX)

	Classification / Code lists
	Code

01

02

03

04

05

06

07

08

09

10

11

12

99
	Exchange Scheme

AFS Intercultural Programmes NZ Inc

ARK International Educational Travel & Exchange

ASSE NZ

EF Foundation

IGO International Ltd

Kiwiana Exchange (NZ)

NZ / German Student Exchange

NZ Institute of International Understanding

Rotary International New Zealand

STS High School Foundation

YFU New Zealand Inc

World Youth Service Society (WYSS)

Exchange Agreement (school obtained government approval)

	Field Type / Format
	Type: Field has a controlled value code list
Length: 2
Status: Mandatory for Exchange Students
Default: Null

	Data Source
	As provided by the school

	Validation Logic
	See Error 624

 


	Field History
	· May 2006 – new field & new error # 624


3.3.35 Student’s Boarding Status

	Field Name
	Boarding Status

	Field No
	95


	Field title
	Student’s Boarding Status

	Description
	Indicates whether the student is boarding at the school hostel or not

	Reason for Field
	Needed for Enrolment Pattern Survey

	Special Instructions
	A student boarding at the school hostel cannot be Out-of-Zone. If Boarding Status=Y the value of the student’s Zoning Status (Field  #20) will be NAPP

	Classification / Code lists
	Y
N
	Yes student is a school boarder
No student  is not a school boarder


	Field Type / Format
	Type: Yes / No
Length: 1

Status: Mandatory for students at schools with boarding facilities

Default: N

	Data Source
	As determined by the School Administrator  

	Validation Logic
	See errors  634, 635


	Field History
	· May 2006 – new field and new errors # 634 & 635


3.3.36 Student’s Address
	Field Name
	ADDRESS1,  ADDRESS2,  ADDRESS3,  ADDRESS4

	Field No
	96 – 99


	Field title
	Student’s Address 

	Description
	The students physical home address 

	Reason for Field
	Information required for School Deciles and Enrolment Pattern Survey

	Special Instructions
	Preferred structure for address fields:

ADDRESS1: Street number and name

ADDRESS2: Suburb

ADDRESS3: Town / City

ADDRESS4: Postcode
For Address fields 1 to 3, text should be enclosed in double quote speech marks. is to ensure that if commas or line breaks are present within a single address field they do not interfere with the integrity of the student record.
Fields with embedded double-quote characters must be delimited with double-quote characters, and the embedded double-quote characters must represented by a pair of double-quote characters. 
For example: ""Taylors Hill" Cornwall Road" should be """Taylors Hill"" Cornwall Road".

	Classification / Code lists
	N/A


	Field Type / Format
	Type:  For fields ADDRESS1 – 3, Alpha-numeric
Length:  40

ADDRESS4    : Numeric (Natural number)
Length:  4
Status: ADDRESS1 and ADDRESS3 are mandatory for all students,  ADDRESS2 and ADDRESS4 are optional
Default: Null

	Data Source
	As determined by school enrolment form  

	Validation Logic
	See Errors 625-631


	Field History
	· May 2006 – new fields and new errors # 625-631
· Special instructions relating to double quote characters added in June 2007


3.3.37 Eligibility Criteria
	Field Name
	ELIGIBILITY CRITERIA

	Field No
	100


	Field title
	ELIGIBILITY Criteria

	Description
	List of the possible criteria used to determine the eligibility status of a student for enrolment and funding purposes

	Reason for Field
	To determine if the student qualifies for funding purposes as either a domestic student (codes 100-185, 500-888), an international fee-paying (codes 200, 300) or international fee-exempt student (code 400)

	Special Instructions
	Not mandatory for schools to complete these details in 2008

	Classification / Code lists
	Rank &Code

100

105
110
120
125
130
135
140
145
150
155
160
165
170
175
180
185
200
300
400
500
505
888

	Description  to appear in field drop down list

NZ citizen (incl. Tokelau, the Cook Is., Niue)

Australian Citizen

NZ resident

Refugee claimant or dependent of one

Entered NZ for adoption

Dependent of a valid Work Permit Holder

Dependent of NZ citizen with citizenship application

Dependent of NZ resident with residency application

Diplomat or Consular Official and Dependents

Member of a visiting force (or civilian component) and Dependents

Dependent of scientific programme or Antarctic expedition member

Dependent of person on Government approved exchange scheme

Dependent of enrolled international PhD student

Dependent of Commonwealth Scholarship Holder

Dependent of ex-Diplomat or ex-Consular Official

Holder of Limited Purpose Permit
International in CYF care
Dependent of NZAID scholarship holder

International (Foreign) Fee Paying

Student on Government approved exchange scheme

28 Day Waiver (Calendar days)

Extended 28 Day Waiver

Unknown




	Field Type / Format
	Type: V (A[3])
Length:  3
Status: Optional
Default: NULL

	Data Source
	As determined by school enrolment form  

	Validation Logic
	See Errors 644


	Field History
	· May 2007 – new field and new error 644 

· July 2007- two new categories added to criteria list (those with code values 180,185)


3.3.38 Verification Document
	Field Name
	verification document

	Field No
	101


	Field title
	Eligibility Verification Document

	Description
	The document provided by the parent/caregiver when the student is enrolled at the school, which is used by the school to verify the students name, DoB and eligibility status in accordance with Education Circular 2007/1.

	Reason for Field
	To derive the eligibility status of the student

	Special Instructions
	Only one verification document is required

	Classification / Code lists
	Rank

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26
27

28

29
	Code
21
40
41
10
11
12
50
51
52
53
01
20
23
24
25
26
60

61

62

63

02
13
22
27

70

71

72

73

03
	description to be displayed in drop down list

Application for Refugee Status

Australian Full Birth Certificate

Australian Passport

Certificate of Date of Birth

Certificate of Identity

Cert. of Nationalisation or Citizenship

Cook Island Certification of Naturalisation

Cook Island Certification of Registration

Cook Island Full Birth Certificate

Cook Island Letter of Confirmation

Full NZ Birth Certificate

Immigration Documentation
Limited Purpose Permit

Proof of CYF status
Proof of NZ residency application in progress

Proof of Citizenship application in progress

Niuean Certification of Naturalisation

Niuean Certification of Registration

Niuean Full Birth Certificate

Niuean Letter of Confirmation

NZ Passport

Other Passport

Refugee Travel Documents

Student Visa/Permit (unexpired)
Tokelauan Certification of Naturalisation

Tokelauan Certification of Registration

Tokelauan Full Birth Certificate

Tokelauan Letter of Confirmation

Whakapapa



	Field Type / Format
	Type: V (A[2])
Length:  2
Status: Optional
Default: Null

	Data Source
	As determined by enrolment documents

	Validation Logic
	See Errors 645


	Field History
	· May 2007: New field in roll return requirements, new error 645
· July 2007: three new categories for document list those with code values 23,24,27.


3.3.39 Verification Document Serial Number
	Field Name
	serial number

	Field No
	102


	Field title
	Verification Document Serial Number

	Description
	The serial number on the document used to verify the student’s eligibility status. The format of the field will be dependent upon the Verification Type

	Reason for Field
	Provides proof that the documentation has been witnessed by the school administrator

	Special Instructions
	Not mandatory for 2008

	Classification / Code lists
	N/A


	Field Type / Format
	Type: Varchar
Length: 20 

Status: Optional
Default: Null

	Data Source
	As determined by the verification document  

	Validation Logic
	See Errors 


	Field History
	· May 2007: New field in SMS and data file


3.3.40 Current Year Level
	Field Name
	Current year level

	Field No
	103


	Field title
	Current Year Level (CYL)

	Description
	This is the year level of the student’s class cohort and the level at which the student spends most of their time at school. 

	Reason for Field
	To align with ENROL data specifications

	Special Instructions
	CYL refers to the learning year level rather than the number of years at school or Funding Year Level, for the majority of students CYL will be the same as  the Funding Year level.

	Classification / Code lists
	Year levels 1 to 13


	Field Type / Format
	Type: Integer
Length:  2
Status: Mandatory
Default: Null

	Data Source
	Determined by school administrator

	Validation Logic
	See Errors 646, 647, 648, 649


	Field History
	· May 2007: New field in roll return requirements and new errors 646-649


3.3.41 Post-School Activity
	Field Name
	Post school activity

	Field No
	104


	Field title
	Post School Activity

	Description
	What the student has indicated as their intended activity on leaving school

	Reason for Field
	The Ministry and schools are seeking more accurate information on post-school activity  

	Special Instructions
	Preferable if only relevant student records have access to this field.
Post school activities are only applicable to school leavers:

· With Leave REASON in [L, E, O, X]

· leaving school permanently 

· over 16 years of age or those students aged 15 that have been granted early exemption to leave school.
Post school activity is not applicable to deceased students 

	Classification / Code lists
	Code

10

11

12

13

88
	Meaning

Further education or training

Employment and further education/training

Employment

Other

unknown


	Field Type / Format
	Type: V(A[2])
Length:  

Status: Mandatory for school leavers with reason in [L, E, O, X]
Default: Null

	Data Source
	As determined by school administrator  

	Validation Logic
	See Errors 643


	Field History
	· May 2007: New field in roll return requirements and new error 643


3.3.42 Privacy Indicator
	Field Name
	PRIVACY INDICATOR

	Field No
	105


	Field title
	Privacy Indicator

	Description
	An  indicator relating to ADDRESS fields 96 – 99

	Reason for Field
	The indicator will identify the students who have not provided the address details in fields 96 – 99 for privacy reasons.

	Special Instructions
	

	Classification / Code lists
	Y

Null 
	Yes school will withhold address information
 (Fields 96 – 99)

 Privacy issues not applicable


	Field Type / Format
	Type: Y
Length:  1
Status: 

Default: Null

	Data Source
	As determined by school administrator  

	Validation Logic
	See errors 650


	Field History
	· May 2007: New field in SMS & new error 651


3.4 Validation Rules
Prior to the creation of the .moe file, SMS developers must ensure that the individual student data are validated and corrected to guarantee that the text file is error free.

Errors & Warnings

ERRORS are critical and must be corrected by the School Administrator prior to the SMS generating the .moe file and Roll Return tables. The SMS must not allow the School Administrator to create the Roll Returns until the .moe file is error free.
WARNINGS indicate possible errors. In these cases, School Administrators should be prompted to investigate and decide whether the data is valid. SMS software should allow the text file (.moe) and Roll Return tables to be generated and printed when warnings are present. 

It is best practice to list all errors and/or warnings in the data for any one student at the same time so that each can be easily identified and corrected at once.

The following Validation rules must be applied and the error / warnings messages generated when these rules are breached

· Changes to Validation Rules from last year have been shaded
· Errors and warnings that have the entire row shaded indicate a change to this validation rule or the code list 
· If  the field name only is shaded, this indicates a change only to the field name or a field name contained in the validation rule and in some cases the error message text will need to be revised.
· (t) = current Roll count Year e.g. 2008 

	ERROR VALIDATION RULES

	No.
	Field Name
	Test
	Message

	101
	GENDER
	Is not M or F
	Gender is not M or F

	111
	DOB
	Is Null
	Date of Birth is missing

	112
	DOB
	Format is incorrect
	Birth date format is incorrect

	121
	FIRST ATTENDANCE
	Is Null
	Date first attended at this school is missing

	122
	FIRST ATTENDANCE
	Date format is incorrect
	Format of date first attended this school is incorrect

	131
	FIRST SCHOOLING
	Date format is incorrect
	FIRST SCHOOLING date format is incorrect

	132
	FIRST SCHOOLING
	If School Type in [20, 21, 32] and FIRST SCHOOLING=<DOB + 4.9 years
	Student started before age 5

	133
	FIRST SCHOOLING
	If FIRST SCHOOLING=Null and School Type in [20, 21, 32] and FUNDING YEAR LEVEL<9
	Needs date first started school

	141
	ETHNIC1 
	Is Null
	Needs ethnic group

	142
	ETHNIC1 
	Value not in [111,121,122, 123 ,124 ,125 ,126, 127,128,129,211,311,321,331,341,351,361,371,411,412,413,414,421,431,441,442,443,444,511,521, 531,611,999]
	Ethnic code is incorrect

	143
	ETHNIC2
	Value not in [Null, 111,121,122, 123 ,124 ,125, 126,127,128,129,211,311,321,331,341,351,361,371,411,412,413,414,421,431,441,442,443,444,511,
521,531,611]
	Ethnic code is incorrect

	144
	ETHNIC3
	Value not in [Null, 111,121,122, 123 ,124 ,125, 126,127,128,129,211,311,321,331,341,351,361,371,411,412,413,414,421,431,441,442,443,444,511, 521,531,611]
	Ethnic code is incorrect

	151
	ORRS
	Value not in [N, H, V]
	ORRS code is incorrect


	161
	FUNDING YEAR LEVEL
	If School Type in [23, 32, 34] and FUNDING YEAR LEVEL not in [0, 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 12, 13, 14, 15]
	Funding Year Level is incorrect

	162
	FUNDING YEAR LEVEL
	If School Type in [20, 21] and REASON = Null and TYPE not equal to EM and FUNDING YEAR LEVEL>8
	Funding Year Level is inconsistent with primary school

	163
	FUNDING YEAR LEVEL
	If age at 1 July(t)<=8 and FUNDING YEAR LEVEL>=age–3
	Funding Year Level does not correspond with age

	164
	FUNDING YEAR LEVEL
	If ORRS=N and Reason=Null and age at 1 July(t) =>8 and <16 and
 FUNDING YEAR LEVEL   < age –6
	Funding Year Level does not correspond with age

	167
	FUNDING YEAR LEVEL
	If FUNDING YEAR LEVEL=0 and FIRST SCHOOLING is between 1 Jan(t) and 1 July(t) inclusive
	Student first starting school between 1 Jan and 1 Jul this year cannot have a Funding Year Level equal to 0

	169
	FUNDING YEAR LEVEL
	If ORRS=N and REASON = Null and FUNDING YEAR LEVEL is between 1 and 6 inclusive and FUNDING YEAR LEVEL calculated from FIRST SCHOOLING is not = YEAR
	Funding Year Level for student who first started schooling (date) should be Year X

	171
	TYPE
	If TYPE=Null
	Student type is missing

	172
	TYPE
	If School Type in [30, 40] and TYPE not in [FF, FE, AE, EX, AD, RA, RE, KT, EM, SA, NA, SF, TPREOM, TPRAOM, TPAD, TPRE, TPRAE]
	Student type is incorrect for this school type

	176
	TYPE
	If TYPE in [AD, RA, TPAD, TPRAE, TPRAOM] and age is <19 on 1 Jan (t)
	Adult must be older than 19 at 1 January of this year

	177(a)
	TYPE
	If REASON=Null and ORRS = N and TYPE=RE and age at 1 Jan(t)>=19
	Should be coded as an Adult

	177(b)
	TYPE
	If REASON=Null and TYPE in [TPRE, TPREOM] and age at 1 Jan(t)>=19
	Should be coded as Teen Parent Adult eligible and enrolled (TPRAE) or Teen Parent Adult over max roll (TPRAOM)

	179
	TYPE
	If TYPE=NA and LAST ATTENDANCE>= 1 March year (t-1) and <1 March year (t) and REASON not NULL 
	Type of Student ‘Not Attending’ (NA) is incorrect for a school leaver.  Enter correct student type at date of last attendance.  [Student Type Code NA is for temporary absences only]

	181
	PREVIOUS SCHOOL
	If School Type in [22,30,35] and REASON=Null and TYPE in [RE, EX] and value of PREVIOUS SCHOOL=Null and FUNDING YEAR LEVEL=7 
	Year 7 student must have previous school

	182
	PREVIOUS SCHOOL
	If School Type=40 and Reason=Null and TYPE in [RE, TPREOM, EX] and Age < 19 and FTE=1 and PREVIOUS SCHOOL value =Null and FUNDING YEAR LEVEL=9 
	Year 9 student must have previous school

	183
	PREVIOUS SCHOOL
	If Reason=Null and PREVIOUS SCHOOL not in Ministry code list
	School number for previous school is incorrect

	184
	PREVIOUS SCHOOL
	If School Type in [22,30,35] and Reason=Null and TYPE in [RE, EX] and Age < 19 and value of PREVIOUS SCHOOL= SCHOOL_ID and FUNDING YEAR LEVEL=7  
	School where student is currently enrolled cannot be PREVIOUS SCHOOL

	185
	PREVIOUS SCHOOL
	If School Type =40 and REASON=Null and TYPE in [RE, EX, TPREOM] and Age < 19 and value of PREVIOUS SCHOOL =SCHOOL_ID and FUNDING YEAR LEVEL=9
	School where student is currently enrolled cannot be PREVIOUS SCHOOL

	191
	COUNTRY OF CITIZENSHIP
	If value of COUNTRY of CITIZENSHIP not in Ministry code list
	Citizenship code is incorrect

	192
	COUNTRY of CITIZENSHIP 
	If TYPE in [FF, FE] and COUNTRY of CITIZENSHIP in [NZL, AUS]
	Students from New Zealand or Australia cannot be FF or NZAID 

	202
	FEE
	If Reason=Null and TYPE in [FF, FE] and FEE= 0 OR FEE=Null
	FEE for International fee-paying or NZAID  funded student is missing.  Enter fee charged, including GST, for this academic year

	221
	FTE
	If TYPE not equal to EM and FUNDING YEAR LEVEL < 9 and FTE < 1
	Student in primary level must be full-time

	224
	FTE
	If FTE>1 or FTE<=0
	FTE value must be between 0.1 and 1.0 inclusive

	225
	FTE
	If TYPE not equal to EM and  FTE<1 and age <16 years on Roll count date 1 March(t) OR 1 July(t)
	Student aged <16 at Roll count date must be full-time

	231
	MĀORI
	Value not in [Null, A, B, C, D, E, F, G, H]
	Māori-medium / Māori language learning code is incorrect

	241
	SUBJECT 1 to SUBJECT 15
	If Roll Return date = 1 July and Reason=Null and FUNDING YEAR LEVEL>=9 and SUBJECT value not in Ministry code list
	Subject code [xxxx] is incorrect

	242
	SUBJECT 1 to SUBJECT 15
	If Roll Return date = 1 July and School Type not =23 and TYPE not in [AE, NA, TPRE, TPRAE] and Reason=Null and FTE=1 and FUNDING YEAR LEVEL>= 9 and ORRS = N and SUBJECT 1 to SUBJECT 15=Null
	Full-time student must have at least 1 subject

	251
	LAST ATTENDANCE
	If Date format is incorrect
	Date of Last Attendance format is incorrect

	252
	LAST ATTENDANCE
	If LAST ATTENDANCE is not Null but 
REASON =Null 
	Date in LAST ATTENDANCE field but no reason 

	261
	NQF QUAL
	If REASON in [L, E, X, C, O ] and FTE= 1 and FUNDING YEAR LEVEL >=9 and TYPE in [RE, RA, AD, FF, TPREOM, TPRAOM, TPRE, TPRAE, TPRAD ] and NQF QUAL not in [00, 04, 10, 13, 14, 20, 24, 30, 33, 34, 40, 43, 51, 52, 53, 54, 55, 56]
	Code for highest NQF attainment incorrect

	271
	REASON
	If REASON not in
 [Null, S, H, O ,D ,X ,L ,E ,U , K , C ]
	Reason for leaving is not valid

	272
	REASON
	If REASON not Null but LAST ATTENDANCE=Null
	Student has reason for leaving but no LAST ATTENDANCE date

	273
	REASON
	If REASON in [E, K] but age on LAST ATTENDANCE >=16
	Exempted or Excluded student must be <16

	274
	REASON
	If REASON=U but age on LAST ATTENDANCE >=16
	Student is too old for this code

	275
	REASON
	If REASON in [L, X] and age on LAST ATTENDANCE <15yrs +9mnths at last attendance
	Reason for leaving code is incorrect

	281
	ECE
	If value not in [DNA,LKR,LOT,ECD,TUN or UNK] for YEAR 1 student
	Year 1 student code for ECE participation is either missing or incorrect

	291
	PACIFIC MEDIUM – LANGUAGE
	If value not in [Null, CIM, FIJ, NIU, SAO, TOK, TON,PIL] 
	Pacific medium – language code is incorrect

	292
	PACIFIC MEDIUM – LEVEL
	If value not in [Null,1,2,3,4]
	Pacific medium – level code is incorrect

	293
	PACIFIC MEDIUM – LEVEL
	If value in [1,2,3,4] and PACIFIC MEDIUM – LANGUAGE=Null
	Pacific medium – language is missing

	294
	PACIFIC MEDIUM – LANGUAGE
	If value in [CIM,FIJ,NIU,SAO,TOK,TON,PIL] and PACIFIC MEDIUM – LEVEL=Null
	Pacific medium – level is missing

	300
	ZONING STATUS
	If value not in [INZN, OUTZ, NAPP]
(this test applies to all students to ensure only 1 of the 3 valid codes can be entered)
	Code for zoning status is incorrect

	312
	HOURS PER YEAR
	If Roll Return date = 1 July(t) and Number of hours per year is ≥1000
	Subject [subject name] cannot be studied for ≥1000hrs

	313
	HOURS PER YEAR
	If Roll Return date = 1 July(t) and Subject is not Null and Number of hours per year=0 or Null
	Subject [subject name] must have hours per year

	400
	INSTRUCTIONAL YEAR LEVEL
	If Roll Return date = 1 July(t) and Subject is not Null and Instructional year level is Null
	Instructional year level code is missing for subject [subject name] 

	401
	INSTRUCTIONAL YEAR LEVEL
	If Roll Return date = 1 July(t) and FUNDING YEAR LEVEL>=9 and Instructional year level not in[ZN07, ZN08, ZN09, ZN10, ZN11, ZN12, ZN13, ZNAD]
	Instructional year level code is incorrect for [subject name]

	500
	IWI1, IWI2 or IWI3
	Value is not Null and not in Ministry code list
	Iwi code value is not in Ministry code list

	501
	IWI1
	If ETHNIC1 or ETHNIC2 or ETHNIC3=211 and  FIRST ATTENDANCE>1 Jan 2003 and Iwi1 field value=Null or not in Ministry code list 
	Māori student who first attended > 1 Jan 2003 must have valid Iwi code in first Iwi field

	502
	IWI2
	If ETHNIC1 or ETHNIC2 or ETHNIC3=211 and FIRST ATTENDANCE>1 Jan 2003 and Iwi value not in Ministry code list
	Invalid Iwi code. Iwi code must be in the Ministry code list or Null

	503
	IWI3
	If ETHNIC1 or ETHNIC2 or ETHNIC3=211 and FIRST ATTENDANCE>1 Jan 2003 and Iwi value not in Ministry code list
	Invalid Iwi code. Iwi code must be in the Ministry code list or Null

	601
	SCHOOL_ID
	SCHOOL_ID (Profile number)=Null or is not a currently open school
	School number is missing or School number is not an open school

	602
	STUDENT_ID
	STUDENT_ID=Null
	Student ID is missing for [Surname, First Name]

	603
	SURNAME
	Surname is Null or Blank
	Student [STUDENT_ID] surname is missing

	604
	FIRSTNAME
	First Name is Null or Blank
	Student with no first name 

	605
	FUNDING YEAR LEVEL
	If School Type=22 and FUNDING YEAR LEVEL not in [7,8] and Reason=Null
	Funding Year Level must be 7 or 8 for a student in an  intermediate school

	606
	FUNDING YEAR LEVEL
	If School Type=30 and Type is not=EM and FUNDING YEAR LEVEL<7
	Funding Year Level must be between 7 and 15 inclusive for this school type.

	607
	FUNDING YEAR LEVEL
	If School Type=40 and Type is not =EM and FUNDING YEAR LEVEL<9
	Funding Year Level must be between 9 and 15 inclusive for this school type.

	608
	FUNDING YEAR LEVEL
	If School Type=35 and Type is not =EM and FUNDING YEAR LEVEL<7 or >10 and Reason=Null
	Funding Year Level must be between 7 and 10 inclusive for this school type.

	610
	FUNDING YEAR LEVEL
	If ORRS=N and FUNDING YEAR LEVEL<9 and age at 1 July (t)>=16 
	Student aged 16 or older must have Funding Year Level of Year 9 or above

	611
	FUNDING YEAR LEVEL
	If FUNDING YEAR LEVEL=6 and age at 1 July(t) <=9
	Student is too young for Year 6. Either Funding Year Level or DOB is incorrect

	612
	TYPE
	If ORRS=N and School Type in [20, 21, 22] and TYPE not in [FF, FE, EX, RE, KT, EM, SA, NA, SF]
	Student type is incorrect for this school type

	613
	TYPE
	If School Type in [32, 34, 35] and TYPE not in Ministry code list for TYPE
	Student type is incorrect for this school type

	614
	TYPE
	If School Type=23 and TYPE not in [FF, FE, AD, RA, RE,  EM, NA, SF]
	Student type is incorrect for this school type

	615
	COUNTRY of CITIZENSHIP
	If TYPE=EX and COUNTRY of CITIZENSHIP=NZL
	Student with New Zealand citizenship cannot be a International exchange student

	621
	TUITION WEEKS
	IF REASON=Null and TYPE in [FF, FE] and TUITION WEEKS is Null 
	International fee-paying student must have Tuition weeks 

	622
	NON-NQF QUAL
	If REASON in [L, E, X, C, O] and FTE= 1 and FUNDING YEAR LEVEL >=9 and TYPE in [RE, RA, AD, TPREOM, TPRAOM, FF,TPRE, TPRAE, TPAD ] and NON-NQF QUAL not in [00, 60, 61, 62, 70, 71, 72 , 80 ,81,82, 90, 91, 92]
	Code for NON-NQF attainment incorrect

	623
	UE
	If REASON in [L, E, X, C, O ] and FTE= 1 and FUNDING YEAR LEVEL >=9 and TYPE in [RE, RA, AD, TPREOM, TPRAOM, FF, TPRE, TPRAE, TPAD] and UE not in [Y,N]
	Code for UE incorrect

	624
	EXCHANGE SCHEME
	If STUDENT TYPE=EX and EXCHANGE SCHEME not in [01, 02, 03, 04, 05, 06, 07, 08, 09, 10, 11, 12, 99] and REASON=Null
	Exchange Student must have a valid Exchange Scheme

	625
	ADDRESS1
	If ADDRESS1 is Blank or Null and REASON=Null and PRIVACY INDICATOR= NULL
	First Address field is mandatory

	626
	ADDRESS3
	If ADDRESS3 is Blank or Null and REASON=Null and PRIVACY INDICATOR = NULL
	Third Address field is mandatory

	627
	ADDRESS4
	If ADDRESS4 not numeric and not Null and REASON=Null
	Fourth Address field must contain a 4-digit postcode

	628
	ADDRESS4
	If ADDRESS4 not NULL and  length of ADDRESS4 <4 and REASON=Null
	Fourth Address field can contain only 4-digit postcodes

	629
	ADDRESS1 to ADDRESS3
	If ADDRESS1 or ADDRESS2 or ADDRESS3 contains a comma and REASON=Null
	Address fields cannot contain commas

	630
	IWI1 to IWI3
	If IWI1=IWI2 or IWI1=IWI3 or IWI2=IWI3
	Duplicate values in Iwi codes

	631
	NSN
	Modified – please refer to new errors table
	

	632
	MOE File Header
	If Enrolment Scheme=Y and Date=00000000
	Enrolment Scheme is inconsistent with the Effective Date

	633
	MOE File Header
	If Enrolment Scheme=N and Date not 00000000
	Enrolment Scheme is inconsistent with the Effective Date

	634
	BOARDING STATUS
	If Boarding Status is Null and REASON=Null
	Boarding Status has to be Y or N

	635
	BOARDING STATUS
	If Boarding Status=Y and Zoning Status not NAPP and REASON=Null
	Zoning Status of students boarding at the school hostel must be NAPP 

	636
	COUNTRY of CITIZENSHIP
	If COUNTRY of CITIZENSHIP is Null 
	Country of Citizenship is mandatory for all students

	637
	ETHNIC1 to ETHNIC3
	If ETHNIC1=ETHNIC2 or ETHNIC1=ETHNIC3
	Duplicate code in Ethnicities

	638
	ETHNIC2, ETHNIC3
	If ETHNIC2 not Null and ETHNIC2=ETHNIC3
	Ethnicity2 and Ethnicity3 are duplicates

	639
	TUITION WEEKS
	IF TYPE in [FF, FE] and REASON = NULL then TUITION WEEKS must be >=1 and < = 40
	Number of tuition weeks outside expected range


	WARNING VALIDATION RULES

	165
	FUNDING YEAR LEVEL
	If ORRS=N and REASON = NULL and TYPE not in [AD,RA,FF,FE,TPRAOM,TPAD] and age at 1 July(t)>=16 and FUNDING YEAR LEVEL<age at 1 July(t)-6
	Funding Year Level may not correspond with age

	166
	FUNDING YEAR LEVEL
	If FUNDING YEAR LEVEL>8 and REASON = NULL and age at 1 July(t) <[FUNDING YEAR LEVEL+2]
	Funding Year Level may not correspond with age

	168
	FUNDING YEAR LEVEL
	If FUNDING YEAR LEVEL=0
	Students with Funding Year Level = 0 will not be counted on the roll return

	178
	TYPE
	If TYPE=AE and age at 1 Mar(t) or 1 Jul(t)  is <13 or >=17
	Age incorrect for Alternative Education student

	201

	FEE
	If Reason=Null and TYPE in [FF, FE] and FEE not in [0, Null] and FEE is <$400 or >$30,000
	Fee is outside normal range


	243
	SUBJECT 1 TO SUBJECT 15
	If Roll Return date = 1 July(t) and TYPE not in [AE,NA,TPRE,TPRAE] and Reason=Null and FTE<1 and FUNDING YEAR LEVEL>=9 and SUBJECT 1 to SUBJECT 15=Null
	Part-time student with no subjects

	310
	HOURS PER YEAR
	If Roll Return date = 1 July(t) and Number of hours per year is >=1 and <20
	Subject [subject name] studied for less than 20 hrs per year [Y hours]

	311
	HOURS PER YEAR
	If Roll Return date = 1 July(t) and Number of hours per year is >310
	Subject [subject name] studied should not exceed 310 hrs per year [Y hours]

	617
	SUBJECT 1 – SUBJECT 15
	If Roll Return date = 1 July(t) and any SUBJECT code appears more than once in a students record within the same instructional year level
	Student has [X[ entries for subject [YYYY] in instructional  [ZZZZ]

	618
	FUNDING YEAR LEVEL
	If ORRS=N and REASON = NULL and  age at 1 July(t) in [14,15] and FUNDING YEAR LEVEL in [7,8]
	Student aged [X] with Funding Year Level [Y]. Check date of birth and Funding Year Level

	619
	FUNDING YEAR LEVEL
	If ORRS=N and REASON = NULL and TYPE not in [AD, RA, FF, FE, TPRAOM, TPAD] and FUNDING YEAR LEVEL  is between 8 and 13 (inclusive) and age at 1 July(t)>[FUNDING YEAR LEVEL + 6]
	Student aged [X] with Funding Year Level [Y]. Check date of birth and Funding Year Level

	640
	STUDENT_ID
	If two students or more have the same  value for STUDENT_ID
	Duplicate Student_ID: XXXXXXX

	641
	FUNDING YEAR LEVEL
	If ORRS=N and REASON is not NULL and TYPE not in [AD, RA, FF, FE, TPRAOM, TPAD] and FUNDING YEAR LEVEL  is between 9 and 14 (inclusive) and age at 1 July (t-1) > [FUNDING YEAR LEVEL + 6]
	School Leaver aged [X] with Funding Year Level [Y]. Check Funding Year Level and date of birth.


3.4.1 New Validation Rules for 2008 Roll Returns

Please note:

·  (t) = current Roll Return year: 2008
	No.
	Field Name
	Description
	Error / Warning Message

	NEW ERRORS FOR 2008

	631
	NSN
	If NSN not Null and NSN check digit validation indicates an invalid number
	This student’s NSN number is incorrect

	642
	FIRST ATTENDANCE
	IF FIRST ATTENDANCE is < FIRST SCHOOLING
	Student cannot have a first attendance date before first day at any school

	643
	POST SCHOOL ACTIVITY
	If REASON in [L, E, O, X] and FUNDING YEAR LEVEL >=9 and Post-School Activity not in Ministry code list 
	Student permanently Leaving school must have Post-School activity recorded

	644
	ELIGIBILITY CRITERIA
	If ELIGIBILITY CRITERIA is not NULL and not in Ministry code list
	Student’s Eligibility Criteria is incorrect

	645
	VERIFICATION DOCUMENT
	If VERIFICATION DOCUMENT is not NULL and not in Ministry code list 
	Student’s Eligibility verification document is incorrect

	646
	CURRENT YEAR LEVEL
	If School Type = 23, 32, 34 and  CURRENT YEAR LEVEL is not between 1 and 13 inclusive 
	Current Year Level  is incorrect

	647
	CURRENT YEAR LEVEL
	If School Type = 20, 21 and  CURRENT YEAR LEVEL is not between 1 and 8 inclusive 
	Current Year Level  is incorrect

	648
	CURRENT YEAR LEVEL
	If School Type = 30 or 40 and  CURRENT YEAR LEVEL is not between 7 and 13 inclusive 
	Current Year Level  is incorrect

	649
	CURRENT YEAR LEVEL
	If School Type = 22 and  CURRENT YEAR LEVEL is not between 7 and 8 inclusive 
	Current Year Level  is incorrect

	650
	PRIVACY INDICATOR
	If PRIVACY INDICATOR is not NULL or ‘Y’
	Privacy Indicator value is incorrect

	651
	NSN
	If two students or more have the same value for NSN
	Duplicate NSN : XXXXXXXXX

	New Warnings for 2008

	652 
	AGE
	If Age of student is < 5  on roll count day and TYPE is RE
	Student must be at least 5 years old on Roll count day to be included in the roll count for your school


3.4.2 Validation Reports 

As part of the validation of student data process, the SMS software must be capable of reporting the errors and warnings as listed in the Validation Rules.  The SMS must produce individually the “Error Report” and ‘Warning’ Reports or a combined Error & Warnings Report.

Report Content / Format must:

· Contain the School name

· Display the Return Period for which the errors / warnings apply to – March 2008 or July 2008
· Display the date and page number of the printed report

· Have a clear Header for the type of Report being produced - ‘ Error Report ‘or ‘Warning Report’ or ‘Errors & Warnings Report’

· Record the Student details (Surname, First name) followed by all the Errors and/or Warnings applicable to that student
· Error and warning  reports are to be kept with the schools’ copy of the Roll return and not sent to DMU 
3.5 Roll Return tables (aggregated data) 

The aggregated data tables must be derived from the error free .moe file.  These are required from each type of school at 1 March and 1 July.   This section contains details of the content, format and counting rules for the aggregated Student Data Tables for 2008.
3.5.1 Aggregated tables to be produced by Schools

Not all the tables are required from all schools at March and July.  For example, Primary schools (School Type 20 & 21) do not submit Table J10 Subjects studied >=20hrs as they do not offer ‘subjects’ as part of their curriculum.

	School Type
	March Tables
	July Tables

	20 Full Primary
	M2, M3, M4, M6
	J2, J3, J4, J5, J6, J7, J8, J9

	21 Contributing
	M2, M3, M4, M6
	J2, J3, J4, J5, J6, J7, J8, J9

	22 Intermediate
	M2, M3, M4, M5, M6
	J2, J3, J4, J5, J6, J7, J9

	23 Special
	M2, M3, M4, SL1, SL2
	J2, J3, J4, J5, J6, J7, J8

	35 Restricted Composite
	M2, M3, M4, M5, M6, SL1,SL2
	J2, J3, J4, J5, J6, J7, J9, J10

	32 Composite
	M2, M3, M4, M6, SL1, SL2
	J2, J3, J4, J5, J6, J7, J8, J9, J10

	34 Correspondence School
	M2, M3, M4,SL1, SL2 
	J2, J3, J4, J5, J6, J7, J8, J9, J10

	30 Secondary Yr7-15
	M2, M3, M4, M5, M6, SL1, SL2
	J2, J3, J4, J5, J6, J7, J9, J10

	40 Secondary Yr9-15
	M2, M3, M4, M5, M6, SL1, SL2
	J2, J3, J4, J5, J6, J7, J9, J10


History:

· Tables M1 & J1 have been deleted
· In 2003 Tables J6, J8 & J11 were renumbered for 2004 as J7, J8, J9 & J10 respectively

· J6 was first introduced in 2004

3.5.2 Rules & Instructions for Roll Return Tables
For Roll Return purposes, the following students must be included:
· students who attended the school for tuition on Roll count date (either 1 March or 1 July)

· School leavers who have left school before the 1 March (t) and from 1 March (t-1) will be included in the roll return tables SL1 and SL2 only and according to the selection criteria outlined for those tables.

· students who were absent on the Roll count date due to medical or domestic reasons.  The appropriate documentation explaining the student’s absence must be provided e.g. medical certificate, letter or record of phone call from the parent/guardian justifying the students absence etc

· students who were suspended or attending an activity centre, health camp or hospital class on Roll count date

· students who were temporarily overseas provided the school has documentary evidence of their intention to return to the school and their absence does not exceed 15 consecutive weeks in the current school year

Under certain circumstances the following students will be excluded:

· students who attend more than one school.  These students must be counted on the Roll of the school where the majority of the instruction occurs.  Boards of Trustees may exchange funds to compensate for a time a student spends at another school
· some Teen Parent Unit students - Students coded TPRE and TPRAE (eligible and enrolled TPU students) must not be counted anywhere in host school returns since they are resourced separately.  

Students that should always be excluded from roll returns:
· EM – External student

· NA – Not attending

· SF – Student in a separately funded unit

· SA – Student in a Satellite class of a Special school
· KT -  Kura Teina Student**
· home schooled students

Roll returns for Teen Parent Units:

The Ministry does not require SMSs to produce the Roll Return tables for Teen Parent Unit (TPU) students – the Roll returns for TPUs are completed manually.  In order to assist the host schools of Teen Parent Units to compile and check the data they need to complete the TPU roll returns, SMS applications are expected to have a facility whereby host schools can create lists with details of the various TPU student types.

Only some of the students in Teen Parent Units are included in the Roll Returns, specifically TPREOM, TPRAOM and TPAD, these students are to be counted on the roll of the host school for resourcing purposes. The details regarding these students are further defined in the rules and instructions for each of the individual Roll Return tables.
Exchange students

Defined as an international student studying in New Zealand under an exchange programme.  These International exchange students are treated as Regular students (or Adults depending on age) for the purposes of the Roll Returns. The details regarding these students are further defined in the rules and instructions for each of the individual Roll Return tables.  If however an Exchange student is paired with a domestic student involved in the same exchange, and the domestic student is counted on the roll then the Exchange student cannot be counted.
3.5.2.1 The Calculation of Student age in Roll Returns 

Age in the March or July tables and validation rules

Age in years as at 1 March or 1 July is calculated from DOB (field 7) and is an integer.  Age is neither rounded up or down, for example a student who is 15 years, 11 months and 29 days at 1 July is still only 15 years old for the roll return tables.  

A student’s age is reported only in the July tables but age is calculated or specified for various reasons during the March and July roll return process; 

· to select students, 

· to define parameters for variables (FTE, student TYPE, REASON for leaving) 

· to check the correctness of data values (FIRST SCHOOLING date, FUNDING YEAR LEVEL).  
Adult age

A student is an adult if they are >= 19 years at 1 January (t) (t=roll return year) this applies to all students except students in Special schools who for funding purposes do not distinguish between Regular students and adults.

Roll return tables (M3 & J3) segregate adults from Regular students for two reasons: - the funding levels for adults are less and also for statistical reasons.

Exchange students can be any school age and therefore any table that includes EX students needs to check age to exclude or segregate adults e.g.,  M5, M3 & J3. 

Adult age is relevant in the validation rules 176, 177a, 177b, 182, 184, and 185.  

Age when  starting school

Validation rule #132 has an age component and the primary objective is to check that the FIRST SCHOOLING date for this student is correct and also to ensure that the student is approximately five years or older when they started school. 

Error # 132 - If School Type in [20, 21, 32] and FIRST SCHOOLING =< DOB + 4.9 years 

The equivalent to this value (4.9 years) is 4 years and 46 weeks or 254 weeks and this is used by the Ministry Validation program. 

The reason we allow a few weeks before the age of five for starting school originated because the current practice in schools is to allow a few students to start before the age five. Starting school a few weeks before the fifth birthday is generally not a problem.  Unless the student is starting school early before or on 1 July but has not had their fifth birthday.  Pre-enrolment may be a solution for these students until they turn five to avoid the following issues:

Student is 4 years old with FUNDING YEAR LEVEL 1 for the July roll return tables, which does not comply to our specifications and has consequences in following years i.e. student aged 5 with FUNDING YEAR LEVEL 2 on 1 July etc.  

Children attending school below the age of five are not funded by the Ministry. Warning validation rule # 652 checks this.
Age when Leaving school
For school leavers there are three leave reasons that include criteria related to the age of the student. This is the age they are when leaving the school and is derived by using the DOB (field 7) and LEAVING (field 25).
L = End of Schooling (student is 16 years or older at the date of leaving – validation checks that age is at least 15 years 10 months),  E = Early exemption to leave school must be < 16 years (at date of leaving) , X=Expelled students must be 16 year or older, K= Excluded students must be under 16 years.
These criteria are checked by the validation rules: 273, 274, and 275
3.5.2.2 Ethnicity Hierarchy 

The March tables ( SL1 and SL2) and July tables (J5, J6, and J8) report on student ethnicity, three other tables (M4, J7 and J9) use ethnicity fields to determine how data is to be counted but do not report on ethnicity.

The rules must be followed when determining a students’ ethnic group for reporting.

School’s enrolment forms should allow for students to self identify or be identified by their parents/guardians as belonging to more than one ethnic group.  

The codes for ethnic groups are:
	Code
	Ethnicity

	111
	N Z European/ Pākehā

	121
	British / Irish

	122
	Dutch

	123
	Greek

	124
	Polish

	125
	South Slav

	126
	Italian

	127
	German

	128
	Australian

	129
	Other European

	211
	Māori

	311
	Samoan

	321
	Cook Islands Māori

	331
	Tongan

	341
	Niuean

	351
	Tokelauan

	361
	Fijian

	371
	Other Pacific Peoples

	411
	Filipino

	412
	Cambodian

	413
	Vietnamese

	414
	Other Southeast Asian

	421
	Chinese

	431
	Indian

	441
	Sri Lankan

	442
	Japanese

	443
	Korean

	444
	Other Asian

	511
	Middle Eastern

	521
	Latin American

	531
	African

	611
	Other ethnicity

	999
	Not stated


However for the purposes of Ministry of Education statistical returns, students must be reported in one ethnic group only.  The Ministry uses the same system of priority recording that is used by Statistics New Zealand.

Use the table below to determine which ethnic group to report:

	Code at School Level

A student can generally have up to three ethnic affiliations


	Ethnic Group to be Reported in Roll Returns (Tables: J5, J6, & J8)
Report students in one group only
	Ethnic Group to be Reported for School Leavers (SL1, SL2)

Report students in one group only

	Code
	Meaning
	To determine which ethnic group to report for a particular student, start at the top of the list and use the first ethnicity that applies to this student

	211
	Māori
	Māori
	Māori

	351
	Tokelauan
	Tokelauan
	Pacific peoples

	361
	Fijian
	Fijian
	

	341
	Niuean
	Niuean
	

	331
	Tongan
	Tongan 
	

	321
	Cook Islands Māori
	Cook Islands Māori
	

	311
	Samoan
	Samoan
	

	371
	Other Pacific Peoples
	Other Pacific Peoples
	

	

	411
	Filipino
	Southeast Asian
	Asian

	412
	Cambodian
	
	

	413
	Vietnamese
	
	

	414
	Other Southeast Asian
	
	

	431
	Indian 
	Indian
	

	421
	Chinese
	Chinese
	

	441
	Sri Lankan
	Other Asian
	

	442
	Japanese
	
	

	443
	Korean
	
	

	444
	Other Asian
	
	

	

	511
	Middle Eastern
	Other (e.g. Latin American, African)


	Other



	521
	Latin American
	
	

	531
	African
	
	

	611
	Other Ethnicity
	
	

	999
	Not Stated
	
	

	
	
	
	

	128
	Australian
	Other European


	NZ European/Pākehā/Other European



	121
	British /Irish
	
	

	127
	German
	
	

	122
	Dutch
	
	

	123
	Greek
	
	

	124
	Polish
	
	

	125
	South Slav 
	
	

	126
	Italian
	
	

	129
	Other European
	
	

	111
	NZ European/Pākehā
	NZ European/Pākehā
	


For Example:

· a student who has identified with the groups Māori and Tongan should be coded as both 211 and 331 on their individual student record.  They would be reported as Māori in all tables requiring ethnicity
· a student who has identified with groups Māori and NZ European/Pākehā should be coded as both 211 and 111 on their individual student record.  They would be reported as Māori in all tables requiring ethnicity
· a student who has identified with the groups NZ European/Pākehā and Tongan should be coded as 111 and 331 on their individual student record.  They would be reported as Tongan in all tables requiring ethnicity except the School Leaver tables (SL1 & SL2).  When the student leaves school they should be reported as Pacific peoples in School Leaver tables
· a student who has identified as Vietnamese would be coded 413 on their individual student record.  They would be reported as Southeast Asian in all tables requiring ethnicity except the School Leaver tables (SL1 & SL2) where they are reported as Asian
· a domestic student who has identified as Greek would be coded 123 on their individual student record.  They would be reported as Other European in all tables requiring ethnicity except the School Leaver tables (SL1 & SL2).  When the student leaves school they should be reported as NZ European/Pākehā/Other European in the School Leaver tables
3.5.2.3 Overall Table Format & Aggregation
Table Content & Formatting

· Content

The content of the Roll Return tables and wording used should reflect the examples given in the following pages. For example, the wording for each level on tables M4 and J7 (Māori Language Learning) must be as displayed.
· Table Validation

Each set of printed aggregated tables must include a statement noting that the data are error free, and where appropriate a statement describing any warnings present together with the student identifier.
· Cross Table Consistency

Data between Roll Return tables must be consistent – as noted in the table specifications. For example: for tables J2 and J3, FF (International Fee) and FE (NZAID) students must agree between tables.

· Student lists 
These lists are a very useful tool for school administrators and auditors; they provide the relevant field details for each student included in a specific table. These details can be checked against the selection criteria for each table, therefore allowing the table contents to be validated.

The SMS must provide a list of all the students, for each Roll Return table, who are counted in the table and the relevant fields that contribute to the data within the table.  The SMS must allow the School Administrator the option of printing these lists when the roll return tables are produced.  The student list will allow the school administrator to check which students are included in a particular table and check that the relevant details are correct. The list must contain subtotals and totals that reflect the content of the relevant table.
Please see Appendix B for examples of student lists for each roll return table, including: column headings, sorting requirements and subtotals. 
EXAMPLE: M3 School roll Table – a student list is produced  which includes the Student name, Gender, DOB, FIRST ATTENDANCE date, Funding year level, Student Type, FTE & LAST ATTENDANCE date of those students that are counted in table M3.  The list should be sorted according to TYPE, Funding Year Level and GENDER. 
· Table Totals and Sub-Totals

All totals and sub-totals must be calculated correctly – i.e.: must accurately sum the values in the cells of the columns or rows from which they are comprised.

· SMS details and Date and Time of the Creation of the .moe File
Printouts must include the following information in the header or the footer:

· Name of the SMS 

· Version of the SMS

· Date and Time of the creation of the .moe file used to generate the tables (format DD/MM/YYYY:hh:mm)

In the tables presented here this information is presented in the footer.
· Printing

Printouts must be in landscape orientation, clear & legible and closely follow the format of the examples provided on the following pages.  The tables are then appended to the schools’ Roll Return form, which is then submitted to the Data Management Unit, Ministry of Education.  The Roll Return tables should not be printed if the .moe file contains errors. 
Counting Rules and Instructions

· Rules & Instructions

The counting rules and instructions are provided on a separate page for each aggregated table.  Please read and follow these specifications in conjunction with the individual field descriptions in the manual.  

Capital letters are used in these instructions to denote field names (e.g. FIRST ATTENDANCE is the field name for the date of first attendance at this school).

3.5.2.4 M2: Number of International Students

	School Type(s) to furnish M2 Table
	· All schools

	Fields Required to create the table
	· SURNAME  (field 4)

· FIRSTNAME (field 5) 

· GENDER  (field 6)

· DOB (field 7) 

· FIRST ATTENDANCE (date) (field 8)

· FUNDING YEAR LEVEL (field 17)

· TYPE (field 18)

· COUNTRY OF CITIZENSHIP (field 21)

· FEE (field 22)

· FTE (field 23)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

· TUITION WEEKS (field 91)

· EXCHANGE SCHEME (field 94)

	Fields Displayed in Table
	· SURNAME, FIRSTNAME, GENDER, DOB, COUNTRY OF CITIZENSHIP, TYPE, FIRST ATTENDANCE, FUNDING YEAR LEVEL , FTE,  FEE,  TUITION WEEKS & EXCHANGE SCHEME

	Selection
	· Student TYPE in [FF, FE, EX]

and FIRST ATTENDANCE is <2 March 2008
and LAST ATTENDANCE is Null or >=1 March 2008

	Counting Students & Hierarchy
	· For list of Country of Citizenship codes refer to Ministry website: http://www.edcounts.edcentre.govt.nz/goto/smsrollreturns (revised list for 2008 available on the website from mid-July 2007)

	Exclusions
	· Student TYPE not in [FF, FE, EX]

	Table format
	· Group and subtotal by Student TYPE EX, FE then FF. For each group, sort by Funding Year Level, then Gender

· Number all entries consecutively

· Student name to be displayed as SURNAME, FIRSTNAME

· Display FTE for students only where FTE <1.0

· Table M2 represents a headcount of students compared to M3 which is a FTE count

· FEE and TUITION WEEKS are applicable to TYPE FF & FE students only

· EXCHANGE SCHEME is applicable to Exchange students (TYPE EX) only


TABLE M2

1 MARCH 2008 (HEADCOUNT)

NUMBER OF INTERNATIONAL STUDENTS

	School Number:
	School Name: 
	Date Printed:


	Name

(for audit purposes only)
	Gender                     (M or F)
	Date of Birth

Please use format dd/mm/yyyy
	Country of Citizenship                               
	Type of International Student 
	Type of Exchange scheme
	First Attendance   Please use format dd/mm/yyyy
	Funding Year Level
	Full-time Equivalent (FTE) of Part-time students
	Number of Tuition Weeks 
	Total tuition fees charged for this year in $NZ including GST

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	
	
	

	13


	
	
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	
	
	

	
	SMS Name
	SMS Version
	
	
	
	
	
	
	
	Datetime


3.5.2.5 M3: School Roll by Type of Student & Funding Year Level
	School Type(s) to furnish M3 Table
	· All Schools

	Fields Required to create table
	· FIRST ATTENDANCE (date) (field 8)

· FUNDING YEAR LEVEL (field 17)

· TYPE (field 18) 

· FTE (field 23)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

· GENDER (field 6)

· DOB (field 7)

	Fields Displayed in Table
	· FUNDING YEAR LEVEL, GENDER, TYPE
· DOB and FTE fields are not specifically shown in the table BUT these fields must be used when determining which column the students  are reported in 

	Selection
	· Student TYPE in [FF, FE, EX, AE, RA, AD, RE, TPREOM, TPRAOM, TPAD]

and FIRST ATTENDANCE is <2 March 2008 or Roll count day
and LAST ATTENDANCE  is Null or >=1 March 2008 or roll count day

	Counting Students & Hierarchy
	· EX students aged <19 at 1 January 2008 count as Regular students (RE)

· EX students aged >=19 at 1 January 2008 count as Adult students (RA)

· FTE of Part-time Regular [RE] and Part-time Adult [RA, TPAD] students is calculated by summing the FTE’s of students with the SAME Funding Year Level & Gender and then rounding each of these sums to the nearest whole number

EXAMPLE1: A school has 3 Part-Time FEMALE students in YEAR 12, where FTE = 0.2 for all 3 students.  The sum of all 3 FTE’s (3 x 0.2) = 0.6 but these 3 students will be represented in the M3 Table under the YEAR 12, FEMALE column as 1.

EXAMPLE2: A school has 2 Part-Time FEMALE students in YEAR 12 and 1 Part-Time MALE student in YEAR 12, where FTE = 0.2 for all 3 students.  The 0.2 FTE for the MALE is rounded down to 0 (as it is < .5).  The 2 FEMALES will be summed together: FTE = 0.4 but will also be rounded down to 0.  For the M3 Table in this second example would mean there are zero students in the YEAR 12, FEMALE and MALE columns.

	Exclusions
	· Student TYPE in [TPRE, TPRAE, EM, SA, NA, KT, SF]

	Table format  
	· Totals of FE students must agree with total number of FE students in M2 Table unless there are P/T FE students
· Totals of FF students must agree with total number of FF students in M2 Table unless there are P/T FF students


TABLE M3

1 MARCH 2008 (FTE)

SCHOOL ROLL BY TYPE OF STUDENT AND FUNDING YEAR LEVEL

	School Number:
	School Name: 
	Date Printed:


	
	
	
	Students Eligible for Ministry Operational Funding
	
	
	Other Students
	
	
	

	
	1
	2
	3
	4
	5
	6
	7
	8
	9

	Type of student

Funding Year Level
	Number of Full-time Regular Students
	FTE of Part-Time Regular Students
	Number of Full-time Adult Students
	FTE  of Part-time Adult Students
	Students Eligible for Ministry Operational Funding
(Add across columns 1 to 4)
	FTE of Alternative Education Students
	FTE of NZAID-funded Students
	FTE of International Fee-paying Students
	Total FTE of Students

(Add across columns 5 to 8)

	
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Total

	Y1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y4
	
	
	
	
	Do not enter figures in shaded areas
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y7
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y8
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y9
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y10
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y11
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y12
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y13
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y14
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y15
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL ROLL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	SMS Name
	SMS Version
	
	
	
	
	
	
	
	
	
	
	
	
	
	Datetime


3.5.2.6 M4: Highest Level of Māori Language Learning
	School Type(s) to furnish M4 Table
	· All schools

	Fields Required to create table
	· FIRST ATTENDANCE (date) (field 8)

· ETHNIC 1, ETHNIC 2 & ETHNIC 3 (fields 10,11 & 12) 

· FUNDING YEAR LEVEL (field 17)

· TYPE (field 18)

· MĀORI  (field 24)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

	Fields Displayed in Table
	· FUNDING YEAR LEVEL, MĀORI

· ETHNICITY is not specifically shown in the table BUT ETHNIC 1, ETHNIC 2, & ETHNIC 3 must be used to determine if the student is to be included in the Māori or Non-Māori count using the rules below:

IF      ETHNIC 1 = 211 or

ETHNIC 2 = 211 or

ETHNIC 3 = 211

THEN  ETHNICITY= Māori 

ELSE ETHNICITY = Non-Māori

	Selection
	· Student TYPE in [FF, FE, EX, RA, AD, RE, TPREOM, TPRAOM, TPAD]

and FIRST ATTENDANCE is <2 March 2008
and MĀORI=not Null
and LAST ATTENDANCE is Null or >=1 March 2008

	Exclusions
	· Student TYPE in [AE, TPRE, TPRAE, EM, SA, NA, KT, SF] And Students studying Te Reo through Correspondence School

	Table format
	· Students must be counted once only, and at their highest level

· The Level of Learning in the table equates to the following MĀORI Code:

Level of Learning 

MĀORI I Language Code

Level 1

H,G

Level 2

F

Level 3

E

Level 4A

D

Level 4B 

C

Level 5

B

Level 6

A




TABLE M4

1 MARCH 2008 (HEADCOUNT)

‘HIGHEST’ LEVEL OF MĀORI LANGUAGE LEARNING

Excludes students in Alternative Education and students studying Te Reo Māori through the Correspondence School

	School Number:
	School Name: 
	Date Printed:


	
	Level of Learning
	Teacher instruction time spent teaching curriculum subjects in Māori Language
	Y1
	Y2
	Y3
	Y4
	Y5
	Y6
	Y7
	Y8
	Y9
	Y10
	Y11
	Y12
	Y13
	Y14
	Y15
	Total

	Māori - Medium Education:

Students are taught curriculum subjects other than Te Reo in both Māori and English (bilingual) or in Māori only (immersion)


	Level 1

(81-100%)
	Curriculum taught in Māori  for more than 20 and up to 25 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 2

(51-80%)
	Curriculum taught in Māori  for more than 12.5 and up to 20 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 3

(31-50%)
	Curriculum taught in Māori  for more than 7.5 and up to 12.5 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 4(a)

(12-30%)
	Curriculum taught in Māori for more than 3 and up to 7.5 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Te Reo Māori:

Students learn Te Reo Māori as a separate subject
	Level 4(b)


	Students learning Te Reo Māori for at least 3 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 5
	Students learning Te Reo Māori for less than 3 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Taha Māori:

Students learn Māori songs, greetings and simple words
	Level 6
	Other students (not already counted above) who are learning Taha Māori only
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	SMS Name
	Version
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Datetime


3.5.2.7 M5 Previous School
	School Type(s) to furnish M5 Table
	· 22, 30, 35 [Year 7]

· 40 [Year 9]

	Fields required to create table
	· GENDER (field 6)

· FIRST ATTENDANCE [date] (field 8)

· FUNDING YEAR LEVEL (field 17)

· TYPE (field 18) 

· PREVIOUS SCHOOL  (field 19)

· FTE (field 23)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

· DOB (field 7)

	Fields Displayed in Table
	· PREVIOUS SCHOOL, GENDER

	Selection
	· FUNDING YEAR LEVEL = 7 

and [ (Student TYPE =RE )  or  (TYPE = EX AND AGE < 19)]

and FIRST ATTENDANCE is <2 March 2008
and LAST ATTENDANCE is Null or >=1 March 2008
· FUNDING YEAR LEVEL = 9

and [(Student TYPE in [RE, TPREOM])  or (TYPE = EX AND AGE < 19)]

and FTE=1.0

and FIRST ATTENDANCE is <2 March 2008
and LAST ATTENDANCE is Null or >=1 March 2008

	Exclusions
	· Student TYPE in [AE, RA, AD, TPRE, TPRAE, TPAD, TPRAOM, FF,FE, EM, SA, NA, KT, SF]

	Table format  
	· Names of Previous Schools must be as in the list on website http://www.edcounts.edcentre.govt.nz/goto/smsrollreturns
· Table M5 must be sorted from greatest to smallest totals
· Gender totals must agree with those of Year 7 or Year 9 students (whichever are new enrolments) in M3


TABLE M5

1 MARCH 2008 (HEADCOUNT)

PREVIOUS SCHOOL

LIST OF SCHOOLS THAT CONTRIBUTED FULL-TIME REGULAR STUDENTS TO THIS SCHOOL’S FIRST-YEAR INTAKE

(Intake is Year 7 for intermediate, restricted composite and Year 7-15 schools, and Year 9 for Year 9-15 schools)

	School Number:
	School Name: 
	Date Printed:


	MOE Number of Previous School
	Name of Previous School
	Males
	Females
	TOTAL

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTALS
	
	
	

	  SMS Name           SMS Version
	
	
	Datetime


3.5.2.8 M6: Number of Regular Students by Zoning Status
	School Type(s) to furnish M6 Table
	· All Schools except Special Schools (type 23)

	Fields Required to Create Table
	· FIRST ATTENDANCE (date) (field no.8)

· FUNDING YEAR LEVEL (field no 17)

· TYPE (field no 18) 

· ZONING STATUS (field no 20)

· FTE (field no 23)

· Also required is the Effective Date of the Enrolment Scheme which is to be provided in the .moe file

· LAST ATTENDANCE (field 25)

	Fields Displayed in Table
	· ZONING STATUS, FUNDING YEAR LEVEL

	Selection


	· Student TYPE in [RE, RA, EX, AD, TPAD, TPREOM, TPRAOM ]

and FTE = 1.0

and FIRST ATTENDANCE is <2 March Year 2008 

and LAST ATTENDANCE is NULL  OR >= 1 March 2008 

	Counting Students & Hierarchy
	Where a school has an approved Enrolment Scheme with an Effective Date and is a state (non-integrated) school
· Students enrolled prior to the Effective Date of the Enrolment Scheme must be reported as NAPP [Not Applicable] 

· Adult Students (RA, AD, TPAD, TPRAOM) enrolled >= enrolment scheme effective date must be reported as OUTZ [Out of Zone] else they are NAPP
When a school does not have a Ministry approved Enrolment scheme students should be recorded as NAPP and it is not necessary for the table (M6) to be produced

· EX students aged <19 at 1 January 2008 count as Regular students (RE)

· EX students aged >=19 at 1 January 2008 count as Adult students (RA)



	Exclusions
	· Student TYPE in [AE, FE, FF, TPRE, TPRAE, EM, SA, NA, KT, SF] 
· Students with FTE<1.0 

	Table format
	


TABLE M6
1 MARCH 2008 (HEADCOUNT)

NUMBER OF REGULAR (including adult) STUDENTS BY ZONING STATUS

Only applicable to State (non-integrated) Schools who participate in an approved Ministry of Education Enrolment Scheme

	School Number:
	School Name: 
	Date Printed:

	Effective Date of the Enrolment Scheme:
	
	


	Funding Year Level
	Number of Full-time Regular and Full-time Adult Students by Zoning Status

	
	IN Zone
	OUT of Zone
	Not Applicable
	Total

	Y1
	
	
	
	

	Y2
	
	
	
	

	Y3
	
	
	
	

	Y4
	
	
	
	

	Y5
	
	
	
	

	Y6
	
	
	
	

	Y7
	
	
	
	

	Y8
	
	
	
	

	Y9
	
	
	
	

	Y10
	
	
	
	

	Y11
	
	
	
	

	Y12
	
	
	
	

	Y13
	
	
	
	

	Y14
	
	
	
	

	Y15
	
	
	
	

	Total
	
	
	
	

	SMS Name                  SMS Version
	
	
	Datetime


3.5.2.9 SL1: NQF School Leavers by Highest Attainment & Ethnic Group 
	School Type(s) to furnish SL1 Table
	· 23,30,32,34,35,40

	Fields Required to Create Table
	· GENDER (field 6)

· FIRST ATTENDANCE [date] (field 8)

· ETHNIC 1, ETHNIC 2 & ETHNIC 3 (fields10, 11 and 12)

· FUNDING YEAR LEVEL (field 17)

· TYPE (field 18)

· FTE (field 23)

· LAST ATTENDANCE [date of last attendance for tuition] (field 25)

· NQF QUAL (field 26)  sorted into rank order and grouped as shown in the NQF QUAL aggregation rules on the following page

· REASON (field 27)
· UE (field 93)

	Fields Displayed in Table
	· NQF QUAL,  ETHNICITY,  GENDER, UE

	Selection
	· Student TYPE in [RE, RA, TPREOM, TPRAOM] 

And FTE = 1.0

and FIRST ATTENDANCE is <1 March 2008 

and LAST ATTENDANCE =>1 March 2007 

and LAST ATTENDANCE <1 March 2008 

and FUNDING YEAR LEVEL in [9,10, 11, 12, 13, 14, 15]

and REASON in [L, E]

	Counting students and hierarchy
	· Count the number of students who achieved University Entrance [IF UE=Y]

	Exclusions
	· Student TYPE in [AE, FE, FF, EX, AD, TPAD TPRE, TPRAE, EM, SA, NA, KT, SF]

· Students with FTE<1.0

	Table format
	· Reporting of ethnicity must follow the hierarchy as detailed in section 3.3.2.1 

· Gender totals for each ethnic group must agree with those in SL2
· Head count of students who achieved University Entrance [IF UE=Y] to be displayed in the bottom row of table SL1


NQF QUAL Aggregation Rules: Sort into RANK order and group as shown below to determine attainment levels for reporting in SL1

	Attainment column in SL1 Table
	CODE
	RANK
	TITLE
	History of the Code

	NZ Scholarship award or other NQF qualification at Level 4 or higher
	43
	402
	National Certificate at Level 4
	unchanged

	
	40
	400
	NZ Scholarship award ( 3 or more passes in scholarship subjects )
	unchanged

	NCEA Level 3 or other Level 3 NQF qualification
	34
	342
	NCEA Level 3
	unchanged

	
	33
	340
	Other Level 3 NQF Qualification
	unchanged

	30+ credits at Level 3 or above
	56
	314
	30+ credits at Level 3 or above
	unchanged

	NCEA Level 2 or other Level 2 NQF qualification
	24
	242
	NCEA Level 2
	unchanged

	
	04
	240
	Other Level 2 NQF Qualification
	unchanged

	30+ credits at Level 2 or above
	55
	214
	30+ credits at Level 2 or above
	unchanged

	NCEA Level 1 or other Level 1 NQF Qualification
	14
	142
	NCEA Level 1
	unchanged

	
	13
	140
	Other Level 1 NQF Qualification
	unchanged

	40+ credits at any level 

including literacy & numeracy for NCEA Level 1
	54
	128
	40+ credits at any level including level 1 literacy & numeracy credits
	unchanged

	40+ credits at any level 

without literacy & numeracy for NCEA Level 1
	53
	126
	40+ credits at any level without level 1 literacy & numeracy credits
	unchanged

	14-39 credits at any level

including literacy & numeracy for NCEA Level 1
	52
	116
	14-39 credits at any level including level 1 literacy & numeracy credits
	unchanged

	14-39 credits at any level

without literacy & numeracy for NCEA Level 1
	51
	114
	14-39 credits at any level without level 1 literacy & numeracy credits
	unchanged

	1-13 credits at any level
	30
	106
	1-13 credits at level 3
	unchanged

	
	20
	104
	1-13 credits at level 2
	unchanged

	
	10
	102
	1- 13 credits at level 1
	unchanged

	No formal attainment
	00
	100
	No Formal Attainment
	unchanged


TABLE SL1 
1 MARCH SCHOOL LEAVERS (HEADCOUNT)

NATIONAL QUALIFICATIONS FRAMEWORK SCHOOL LEAVERS BY HIGHEST ATTAINMENT AND ETHNIC GROUP
	School Number:
	School Name: 
	Date Printed:

	
Ethnicity
	NZ European/ European/Pākehā
	Māori
	Pacific peoples
	Asian
	Other (e.g. South American/African)
	Total by Gender
	Total

	NQF Attainment
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	

	NZ Scholarship award (3 or more scholarship subjects) or other NQF Qualification at Level 4 or higher
	
	
	
	
	
	
	
	
	
	
	
	
	

	NCEA Level 3 or other Level 3 NQF Qualification
	
	
	
	
	
	
	
	
	
	
	
	
	

	30+ credits at Level 3 or above
	
	
	
	
	
	
	
	
	
	
	
	
	

	NCEA Level 2 or other Level 2 NQF qualification 
	
	
	
	
	
	
	
	
	
	
	
	
	

	30+ credits at Level 2 or above
	
	
	
	
	
	
	
	
	
	
	
	
	

	NCEA Level 1 or other Level 1 NQF Qualification 
	
	
	
	
	
	
	
	
	
	
	
	
	

	40+ credits at any level 

including literacy & numeracy for NCEA Level 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	40+ credits at any level 

without literacy & numeracy for NCEA Level 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	14 – 39 credits at any level 

including literacy & numeracy for NCEA Level 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	14 – 39 credits at any level

without literacy & numeracy for NCEA Level 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	1 – 13 credits at any level 
	
	
	
	
	
	
	
	
	
	
	
	
	

	No formal attainment
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	

	Number of Students with UE included in total
	
	
	
	
	
	
	
	
	
	
	
	
	

	SMS Name       SMS Version
	
	
	
	
	
	
	
	
	
	
	
	
	Datetime


3.5.2.10 SL2: School Leavers by Funding Year Level & Ethnic Group 

	School Type(s) to furnish SL2 Table
	· 23,30,32,34,35,40

	Fields Required to Create Table
	· GENDER (field no 6)

· FIRST ATTENDANCE (date) (field no.8)

· ETHNIC 1, ETHNIC 2 & ETHNIC 3 (fields 10, 11 and 12)

· FUNDING YEAR LEVEL (field no 17)

· TYPE (field no 18)

· FTE (field no 23)

· LAST ATTENDANCE [date of last attendance for tuition] (field no 25)

· REASON (field no 27)

	Fields Displayed in Table
	· ETHNICITY, FUNDING YEAR LEVEL, GENDER

	Selection
	· Student TYPE in [RE, RA, TPREOM, TPRAOM] 

and FTE=1.0

and FIRST ATTENDANCE is <1 March 2008 

and LAST ATTENDANCE =>1 March 2007
and LAST ATTENDANCE<1 March 2008 

and FUNDING YEAR LEVEL in [9, 10, 11, 12, 13, 14, 15]

and REASON in [L, E]

	Counting students & hierarchy
	· Students who attend for a period of time at the beginning of the school year but leave before 1 March are to be counted as School Leavers in the roll return and should be reported in this table as their Funding Year Level for the previous year.

	Exclusions
	· Student TYPE in [AE, FE, FF,EX, AD, TPAD, TPRE, TPRAE, EM, SA, NA, KT, SF]

· Students with FTE<1.0

	Table format
	· Reporting of ethnicity must follow the hierarchy as detailed in section 3.3.2.1
· Gender totals for each ethnic group must agree with those in SL1


TABLE SL2

1 MARCH SCHOOL LEAVERS (HEADCOUNT)

SCHOOL LEAVERS BY FUNDING YEAR LEVEL AND ETHNIC GROUP

Full time Regular and Adult students and students with early exemption leaving school to join the workforce or for further education or training in NZ

	School Number:
	School Name: 
	Date Printed:


	Ethnicity


	NZ European/ European/ Pākehā
	Māori
	Pacific peoples
	Asian
	Other (e.g.   South American /African)
	Total by Gender
	Total

	Funding Year Level
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	

	Year 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 15
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL 
	
	
	
	
	
	
	
	
	
	
	
	
	

	SMS Name           SMS Version
	
	
	
	
	
	
	
	
	
	
	
	Datetime


3.5.2.11 J2: Number of International Students

	School Type(s) to furnish J2 Table
	· All Schools

	Fields Required to Create Table
	· SURNAME  (field 4)

· FIRSTNAME (field 5)

· GENDER  (field 6)

· DOB (field 7) 

· FIRST ATTENDANCE [date] (field 8)

· FUNDING YEAR LEVEL (field 17)

· TYPE (field 18)

· COUNTRY OF CITIZENSHIP (field 21)

· FEE (field 22)

· FTE (field 23)

· LAST ATTENDANCE (field 25)

· TUITION WEEKS (field 91)
· EXCHANGE SCHEME (field 94)

	Fields Displayed in Table
	· SURNAME, FIRSTNAME, GENDER, DOB, COUNTRY OF CITIZENSHIP, TYPE, FUNDING YEAR LEVEL, FIRST ATTENDANCE, FTE, FEE, TUITION WEEKS & EXCHANGE SCHEME

	Selection
	· Student TYPE in [FF, FE, EX]

and FIRST ATTENDANCE is <2 July 2008
and LAST ATTENDANCE is Null or >=1 July 2008

	Counting Students & Hierarchy
	· For list of Country of Citizenship codes refer to Ministry website: http://www.edcounts.edcentre.govt.nz/goto/smsrollreturns 
 (new Citizenship Code list for 2008 available on website )

	Exclusions
	· Student TYPE not in [FF,FE,EX]

	Table format  
	· Group and subtotal by Student TYPE EX, FE then FF. For each group, sort students by Funding Year Level then Gender.

· Number all entries consecutively.  

· Student name to be displayed as SURNAME, FIRSTNAME

· Display FTE for students only where FTE<1.0
· FEE and TUITION WEEKS are applicable to TYPE FF & FE students only

· EXCHANGE SCHEME is applicable to Exchange students (TYPE EX) only


TABLE J2

1 JULY 2008 (HEADCOUNT)

NUMBER OF INTERNATIONAL STUDENTS

	School Number:
	School Name: 
	Date Printed:


	Name

(for audit purposes only)
	Gender                     (M or F)
	Date of Birth

Please use format dd/mm/yyyy
	Country of Citizenship                               
	Type of International Student 
	Type of Exchange scheme
	First Attendance   Please use format dd/mm/yyyy
	Funding Year Level
	Full-time Equivalent (FTE) of Part-time students
	Number of Tuition Weeks 
	Total tuition fees charged for this year in $NZ including GST

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	
	
	

	13


	
	
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	
	
	

	
	SMS Name      SMS Version
	
	
	
	
	
	
	
	
	Datetime


3.5.2.12 J3: School Roll by Type of Student & Funding Year Level

	School Type(s) to furnish J3 Table
	· All Schools

	Fields Required to Create Table
	· FIRST ATTENDANCE (date) (field 8)

· FUNDING YEAR LEVEL (field 17)

· TYPE (field 18) 

· FTE (field 23)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

· GENDER (field 6)

· DOB (field 7)

	Fields Displayed in Table
	· FUNDING YEAR LEVEL, GENDER
· TYPE, DOB and FTE fields are not specifically shown in the table BUT these fields must be used when determining which column the students are reported in 

	Selection
	· Student TYPE in [FF, FE, EX, AE, RA, AD, RE, TPREOM, TPRAOM, TPAD]

and FIRST ATTENDANCE is <2 July 2008
and LAST ATTENDANCE  is Null or >=1 July 2008

	Counting Students & Hierarchy
	· EX students aged <19 at 1 January 2008 count as Regular students (RE)

· EX students aged >=19 at 1 January 2008 count as Adult students (RA)

	Exclusions
	· Student TYPE in [TPRE, TPRAE, EM, SA, NA, KT, SF]

	Table format  
	· Total numbers of FE  students must agree with total numbers of FE students in J2 Table

· Total numbers of FF students must agree with total numbers of FF students in J2 Table
· Gender and combined totals at each Funding year level in J3 must equal those totals in J4 and J6

· Data should not appear in the shaded areas of the table


TABLE J3

1 JULY 2008 (HEADCOUNT)

SCHOOL ROLL BY TYPE OF STUDENT AND FUNDING YEAR LEVEL

	School Number:
	School Name: 
	Date Printed:


	
	
	
	Students Eligible for Ministry Operational Funding
	
	
	Other Students
	
	
	

	
	1
	2
	3
	4
	5
	6
	7
	8
	9

	Type of Student
	Number of Full-time Regular Students
	Number of Part-Time Regular Students
	Number of Full-time Adult Students
	Number of Part-time Adult Students
	Students Eligible for Ministry Operational Funding
(Add across columns 1 to 4)
	Number of Alternative Education Students
	Number of NZAID-funded Students
	Number of International Fee-paying Students
	Total Number of Students

(Add across columns 5 to 8)

	Funding Year Level
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	Total

	Y1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y4
	
	
	
	
	Do not enter figures in shaded areas
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y7
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y8
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y9
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y10
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y11
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y12
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y13
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y14
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Y15
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL ROLL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SMS Name            SMS Version
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Datetime


3.5.2.13 J4: School Roll by Age & Funding Year Level

	School Type(s) to furnish J4 Table
	· All Schools

	Fields Required to Create Table
	· GENDER (field 6)

· DOB (field 7) 

· FIRST ATTENDANCE (date) (field 8)

· TYPE (field 18)

· FUNDING YEAR LEVEL (field 17)

· FTE (field 23)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

	Fields Displayed in Table
	· FUNDING YEAR LEVEL, DOB,  FTE (used to calculate the number of part-time students)

	Selection
	· Student TYPE in [FF, FE, EX, AE, RE, RA, AD, TPREOM, TPRAOM, TPAD]

and FIRST ATTENDANCE is < 2 July 2008
and LAST ATTENDANCE is Null or >=1 July 2008

	Counting Students & Hierarchy
	· Count number of Part-time students aged >=16

	Exclusions
	· Student TYPE in [TPRE, TPRAE, EM, SA, NA, KT, SF]

	Table format
	· Age (in Years) at 1 July is calculated from DOB field

· Head count of Part-time students aged >=16 to be displayed in the bottom row of the J4 table

· Gender and combined totals for each Funding Year Level must agree with gender and combined totals in J3

· Totals by Gender in each age group must agree with totals by Gender in J6 table

· Data should not appear in the shaded areas of the J4  table


TABLE J4

1 JULY 2008 (HEADCOUNT)

SCHOOL ROLL BY AGE AND FUNDING YEAR LEVEL

	School Number:
	School Name: 
	Date Printed:

	  Age as at 1 July

Funding Year

 Level
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19

	
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F

	Year 1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Do not enter figures in shaded areas
	
	
	
	
	
	
	
	

	Year 3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 7
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 8
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 9
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 10
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 11
	
	
	
	
	Do not enter figures in shaded areas
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 12
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 13
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 14
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 15
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Number of part-time students included in total
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


TABLE J4

1 JULY 2008 (HEADCOUNT)

SCHOOL ROLL BY AGE AND FUNDING YEAR LEVEL

	School Number:
	School Name: 


CONTINUED FROM PREVOUS PAGE

	Age as at

1 July

Funding Year
Level
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30-34
	35-39
	40+
	Total

(including numbers from previous page)

	
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	T

	Year 1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 3
	
	
	
	
	
	
	
	
	Do not enter figures in shaded areas
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 7
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 8
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 9
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 10
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 11
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 12
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 13
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 14
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 15
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Number of part-time students included in total
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SMS Name
	
	SMS Version
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Datetime
	


3.5.2.14 J5: School Roll by Age & Ethnic Group

	School Type(s) to furnish J5 Table
	· All schools

	Fields Required to Create Table
	· GENDER (field 6)

· DOB (field 7)

· FIRST ATTENDANCE (date) (field 8)

· ETHNIC1, ETHNIC2 & ETHNIC3 (fields 10,11 & 12)

· TYPE (field 18)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

	Fields Displayed in Table
	· FUNDING YEAR LEVEL, ETHNICITY, DOB, GENDER

	Selection
	· Student TYPE in [FF, FE , EX, AE, RA, AD, RE, TPREOM, TPRAOM, TPAD]

and FIRST ATTENDANCE is < 2 July 2008
and LAST ATTENDANCE is Null or >=1 July 2008

	Exclusions
	· Student TYPE in [TPRE, TPRAE, EM, SA, NA, KT, SF]

	Table format
	· Age in years at 1 July is calculated from DOB (date of birth) field

· Reporting of Ethnicity must follow the hierarchy as detailed in Section 3.3.2.1

· Totals by Gender in each Age Group must agree with totals by Gender in each Age Group in J4 Table
· Gender and combined totals in each ethnic group in J5 must equal totals in each ethnic group in J6


TABLE J5

1 JULY 2008 (HEADCOUNT)

SCHOOL ROLL BY AGE AND ETHNIC GROUP

	School Number:
	School Name: 
	Date Printed:

	
	Age as at 1 July  


	5
	6
	7
	8
	9
	10
	11
	12
	13
	14

	
	Ethnic

Group
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F

	D O M E S T I C   S T U D E N T S
	NZ European/Pākehā
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other European
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Māori
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Samoan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Cook Island Māori
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Tongan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Niuean
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fijian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Tokelauan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Pacific peoples
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	South East Asian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Indian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Chinese
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Asian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other (e.g. South American, African)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	NZAID and International Fee-paying Students
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


TABLE J5

1 JULY 2008 (HEADCOUNT)

SCHOOL ROLL BY AGE AND ETHNIC GROUP

	School Number:
	School Name: 
	Date Printed:


CONTINUED FROM PREVIOUS PAGE

	
	Age as at

 1 July
	15
	16
	17
	18
	19
	20
	21
	22+
	TOTAL

(including numbers from previous page)

	
	Ethnic

Group
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	T

	D O M E S T I C   S T U D E N T S
	NZ European/Pākehā
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other European
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Māori
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Samoan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Cook Island Māori
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Tongan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Niuean
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fijian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Tokelauan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Pacific peoples
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	South East Asian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Indian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	
	Chinese
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Asian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other (e.g. South American, African)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	NZAID and International Fee-paying Students
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	SMS Name
	SMS Version
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Date


J6: School Roll by Funding Year Level & Ethnic Group 

	School Type(s) to furnish J6 Table
	· All Schools

	Fields Required to Create Table
	· GENDER (field 6)

· FIRST ATTENDANCE (date) (field 8)

· ETHNIC1, ETHNIC2 & ETHNIC3 (fields 10,11 & 12)

· FUNDING YEAR LEVEL (field 17)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field no 25)

	Fields Displayed in Table
	· FUNDING YEAR LEVEL, ETHNICITY, GENDER

	Selection
	· Student TYPE in [FF, FE, EX, AE, RA, AD, RE, TPREOM, TPRAOM, TPAD]

and FIRST ATTENDANCE is < 2 July 2008
and LAST ATTENDANCE is Null or >=1 July 2008

	Exclusions
	· Student TYPE in [TPRE, TPRAE, EM, SA, NA, KT, SF]

	Table format
	· Reporting of ethnicity must follow the hierarchy as detailed in section 3.3.2.1

· Totals by Gender and ethnicity must agree with totals by Gender and Ethnicity in J5.

· Totals by Gender in each Funding Year Level must agree with the total by Gender in each Funding Year Level in Tables J3 & J4


TABLE J6






1 JULY 2008 (HEADCOUNT)

SCHOOL ROLL BY FUNDING YEAR LEVEL AND ETHNIC GROUP

	School Number:
	School Name: 
	Date Printed:

	
	Funding Year Level


	YEAR 1
	YEAR 2
	YEAR 3
	YEAR 4
	YEAR 5
	YEAR 6
	YEAR 7
	YEAR 8
	Subtotal Years 1 to 8

	
	Ethnic

Group
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	TOTAL

	D O M E S T I C   S T U D E N T S
	NZ European/Pākehā
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other European
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Māori
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Samoan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Cook Island Māori
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Tongan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Niuean
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fijian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Tokelauan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Pacific peoples
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	South East Asian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Indian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Chinese
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Asian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other (e.g. South American, African)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	NZAID and International Fee-paying Students
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


TABLE J6

1 JULY 2008 (HEADCOUNT)

SCHOOL ROLL BY FUNDING YEAR LEVEL AND ETHNIC GROUP

	School Number:
	School Name: 
	Date Printed:

	
	
	CONTINUED FROM PREVIOUS PAGE

	

CONTINUED FROM PREVIOUS PAGE


	Funding Year Level


	YEAR 9
	YEAR 10
	YEAR 11
	YEAR 12
	YEAR 13
	YEAR 14
	YEAR 15
	TOTAL

(including numbers from previous page)

	
	Ethnic

Group
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	TOTAL

	D O M E S T I C   S T U D E N T S
	NZ European/Pākehā
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other European
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Māori
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Samoan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Cook Island Māori
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Tongan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Niuean
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fijian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Tokelauan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Pacific peoples
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	South East Asian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Indian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Chinese
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Asian
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other (e.g. South American, African)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	NZAID and International Fee-paying Students
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	SMS Name
	SMS Version
	
	
	
	
	
	
	
	
	
	
	
	
	Date
	


3.5.2.15 J7: Highest Level of Māori Language Learning

	School Type(s) to furnish J7 Table
	· All Schools

	Fields Required to Create Table
	· FIRST ATTENDANCE (date) (field 8)

· ETHNIC 1, ETHNIC 2 & ETHNIC 3 (fields 10,11 & 12) 

· FUNDING YEAR LEVEL (field 17)

· TYPE (field 18)

· MĀORI  (field 24)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

	Fields Displayed in Table
	· FUNDING YEAR LEVEL, MĀORI

· ETHNICITY is not specifically shown in the table BUT ETHNIC 1, ETHNIC 2, & ETHNIC 3 must be used to determine if the student is to be included in the Māori or Non-Māori count

IF      ETHNIC 1 = 211 or

ETHNIC 2 = 211 or

ETHNIC 3 = 211
THEN  ETHNICITY= Māori 

ELSE ETHNICITY = Non-Māori

	Selection
	· Student TYPE in [FF, FE, EX, RA, AD, RE, TPREOM, TPRAOM, TPAD]

and FIRST ATTENDANCE is <2 July 2008
and MĀORI=not Null
and LAST ATTENDANCE is Null or >=1 July 2008

	Exclusions
	· Student TYPE in [AE, TPRE, TPRAE, EM, SA, NA, KT, SF]  And Students studying Te Reo through Correspondence School

	Table format
	· Students must be counted once only, and at their highest level

· The Level of Learning in the table equates to the following MĀORI Code:

Level of Learning 

MĀORI Language Code

Level 1

H,G

Level 2

F

Level 3

E

Level 4A

D

Level 4B 

C

Level 5

B

Level 6

A




TABLE J7

1 JULY 2008 (HEADCOUNT)

‘HIGHEST’ LEVEL OF MĀORI LANGUAGE LEARNING

Excludes students in Alternative Education and students studying Te Reo Māori through the Correspondence School

	School Number:
	School Name: 
	Date Printed:


	
	Level of Learning
	Teacher instruction time spent teaching curriculum subjects in Māori Language
	Y1
	Y2
	Y3
	Y4
	Y5
	Y6
	Y7
	Y8
	Y9
	Y10
	Y11
	Y12
	Y13
	Y14
	Y15
	Total

	Māori-Medium Education:

Students are taught curriculum subjects other than Te Reo in both Māori and English (bilingual) or in Māori only (immersion)


	Level 1

(81-100%)
	Curriculum taught in Māori  for more than 20 and up to 25 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students
(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 2

(51-80%)
	Curriculum taught in Māori  for more than 12.5 and up to 20 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students
(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 3

(31-50%)
	Curriculum taught in Māori  for more than 7.5 and up to 12.5 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 4(a)

(12-30%)
	Curriculum taught in Māori for more than 3 and up to 7.5 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Te Reo Māori:

Students learn Te Reo Māori as a separate subject
	Level 4(b)


	Students learning Te Reo Māori for at least 3 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 5
	Students learning Te Reo Māori for less than 3 hours per week
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Taha Māori:

Students learn Māori songs, greetings and simple words
	Level 6
	Other students (not already counted above) who are learning Taha Māori only
	Total number of students

(Māori and Non-Māori)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Māori students

(included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SMS Name
	SMS Version
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Date


3.5.2.16 J8: Participation in Early Childhood Education

	School Type(s) to furnish J8 Table
	· 20, 21, 23, 32, 34

	Fields Required to Create Table
	· ETHNIC 1, ETHNIC 2 & ETHNIC 3 (fields 10,11 & 12)

· ECE (field 28)

· FUNDING YEAR LEVEL (field 17)

· FIRST ATTENDANCE (date) (field 8)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

· GENDER (field 6)

· TYPE (field 18)

	Fields Displayed in Table
	· ECE, ETHNICITY 

	Selection
	· Student TYPE in [RE, FF, FE, EX]

and FIRST ATTENDANCE is <2 July 2008
and LAST ATTENDANCE is Null or >=1 July 2008
and FUNDING YEAR LEVEL = Year 1

	Exclusions
	· Student TYPE in [AE, RA, AD, TPRE, TPREOM, TPRAE, TPAD, TPRAOM, EM, SA, NA, KT, SF]

	Table format
	· Reporting of ethnicity must follow the ethnicity hierarchy as detailed in section 3.3.2.1

· Totals by ethnicity must agree with totals by ethnicity in YEAR 1 in J6 Table

· The total number of Year 1 students in this table must agree with the total of Year 1 students in J3,J4 and J6


TABLE J8

1 JULY 2008 (HEADCOUNT)

PARTICIPATION IN EARLY CHILDHOOD EDUCATION

	School Number:
	School Name: 
	Date Printed:

	
	Numbers of Year One students who attended Early Childhood Education Services before starting school

	
	Ethnic Group of Year 1 students
	Attended Kindergarten, Play centre, Education and Care or Home Based Service 
	Attended

 Kohanga Reo
	Attended Playgroup or Pacific Islands EC Group 
	Attended ECE but Type Unknown (including overseas service)
	Did not attend any type of ECE Centre or Service
	Unable to establish whether ECE attended or not
	TOTAL

	D O M E S T I C   S T U D E N T S 
	NZ European/Pākehā
	
	
	
	
	
	
	

	
	Other European
	
	
	
	
	
	
	

	
	Māori
	
	
	
	
	
	
	

	
	Samoan
	
	
	
	
	
	
	

	
	Cook Island Māori
	
	
	
	
	
	
	

	
	Tongan
	
	
	
	
	
	
	

	
	Niuean
	
	
	
	
	
	
	

	
	Fijian
	
	
	
	
	
	
	

	
	Tokelauan
	
	
	
	
	
	
	

	
	Other Pacific peoples
	
	
	
	
	
	
	

	
	South East Asian
	
	
	
	
	
	
	

	
	Indian
	
	
	
	
	
	
	

	
	Chinese
	
	
	
	
	
	
	

	
	Other Asian 
	
	
	
	
	
	
	

	
	Other (e.g. South American, African)
	
	
	
	
	
	
	

	
	NZAID and International Fee-paying Students
	
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	
	

	
	SMS Name
	SMS Version
	
	
	
	
	
	Date


3.5.2.17 J9: Highest Level of Pacific Medium Education

	School Type(s) to furnish J9 Table
	· All Schools except Special Schools (type 23)

	Fields Required
	· FIRST ATTENDANCE (date) (field 8)

· ETHNIC1, ETHNIC2 & ETHNIC3 (fields 10,11,12

· FUNDING YEAR LEVEL (field 17)

· TYPE (field 18)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

· PACIFIC MEDIUM - LANGUAGE  (field 29)

· PACIFIC MEDIUM - LEVEL (field 30)

	Fields Displayed in Table
	· PACIFIC MEDIUM - LANGUAGE, PACIFIC MEDIUM - LEVEL & FUNDING YEAR LEVEL,

· ETHNICITY is not specifically shown in the table BUT ETHNIC 1, ETHNIC 2, & ETHNIC 3 must be used to determine if the student is to be included in the Pacific peoples or Non-Pacific peoples count

IF      ETHNIC 1 in (311, 321, 331, 341, 351, 361, 371 ) or

ETHNIC 2 (311, 321, 331, 341, 351, 361, 371) or 

ETHNIC 3 (311, 321, 331, 341, 351, 361, 371)

THEN  ETHNICITY = Pacific peoples

ELSE ETHNICITY =Non-Pacific peoples

	Selection (To produce this table for Pacific-Medium Samoan)
	· Student TYPE in [FF, FE, EX, RA, AD, RE, TPREOM, TPRAOM, TPAD]

and PACIFIC MEDIUM - LANGUAGE = SAO

and PACIFIC MEDIUM - LEVEL in [1,2,3,4]

and LAST ATTENDANCE is Null or >=1 July 2008
and FIRST ATTENDANCE is < 2 July 2008

	Exclusions
	· Student TYPE in [TPRE, TPRAE, AE, EM, SA, NA, KT, SF]

	Table format
	· Where there is >1 Pacific Language of instruction (PACIFIC MEDIUM - LANGUAGE) in a school, SMS systems must produce a separate table for each language. For example: if the school offers Pacific Medium – Language in both SAO (Samoan) and TON (Tongan) then the SMS should produce a table for each of the languages, so there will be 2 tables

· ‘Total Number of Students’ = total number of Pacific peoples and non-Pacific peoples students


TABLE J9

1 JULY 2008 (HEADCOUNT)

‘HIGHEST’ LEVEL OF PACIFIC MEDIUM EDUCATION

Students are counted ONCE only at their highest level

	School Number:
	School Name: 
	Date Printed:


LANGUAGE OF INSTRUCTION:

	
	Level of Learning
	Teacher instruction time spent teaching curriculum subjects in a Pacific Language
	Number of students
	Y1
	Y2
	Y3
	Y4
	Y5
	Y6
	Y7
	Y8
	Y9
	Y10
	Y11
	Y12
	Y13
	Y14
	Y15
	Total

	Pacific Medium Education:

Students are taught curriculum subjects (other than a Pacific language)  in:

a Pacific language only (immersion) 

or: 

in both a Pacific language  and English (bilingual) 


	Level 1

(81-100%)
	Curriculum taught in a Pacific Language for more than 20 and up to 25 hours per week
	Total number of students
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Pacific peoples students (included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 2

(51-80%)
	Curriculum taught in a Pacific Language for more than 12.5 and up to 20 hours per week
	Total number of students
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Pacific peoples students (included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 3

(31-50%)
	Curriculum taught in a Pacific Language for more than 7.5 and up to 12.5 hours per week
	Total number of students
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Pacific peoples students (included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Level 4

(12-30%)
	Curriculum taught in a Pacific Language for more than 3 and up to 7.5 hours per week
	Total number of students
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Number of Pacific peoples students (included above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SMS Name
	SMS Version
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Date


3.5.2.18 J10: Enrolments in Subjects being studied=>20 Hours
	School Type(s) to furnish J10 Table
	· 30, 32, 34, 35, 40

	Fields Required
	· GENDER (field 6)

· FIRST ATTENDANCE (date) (field 8)

· FUNDING YEAR LEVEL (field 17)

· LAST ATTENDANCE [last day of attendance for tuition at this school] (field 25)

· SUBJECT 1 TO SUBJECT 15 (fields 31,35,39,43,47,51,55,59,63,67,71,75,79,83 & 87)

· INSTRUCTIONAL YEAR LEVEL (fields 34,38,42,46,50,54,58,62,66,70,74,78,82,86 & 90)

· HOURS PER YEAR 1 TO HOURS PER YEAR 15 (fields 33,37,41,45,49,53,57,61,65,69,73,77,81,85 & 89)

· TYPE (field 18)

	Fields Displayed in Table
	· SUBJECT 1 TO SUBJECT 15, INSTRUCTIONAL YEAR LEVEL, GENDER

	Selection
	· Student TYPE in [FF, FE, EX, RA, AE, AD, RE, TPREOM, TPRAOM, TPAD]

and FIRST ATTENDANCE is <2 July 2008
and LAST ATTENDANCE is Null or >=1 July  2008
· FUNDING YEAR LEVEL>8
· SUBJECTS with hours => 20 hours per year

· INSTRUCTIONAL YEAR LEVEL in [ZN09, ZN10, ZN11, ZN12, ZN13, ZNAD]

	Exclusions
	· Student TYPE in [TPRE, TPRAE, EM, SA, NA, KT, SF]

	Table format 
	· All subject codes and names must appear on the report printout even where number of students is nil

· Zone Advanced students [ZNAD] are to be included in count of Instructional  Year 13

· Subjects taken by correspondence must be included in this table


TABLE J10

1 JULY 2008 (HEADCOUNT)

ENROLMENTS IN SUBJECTS BEING STUDIED FOR =>20HOURS PER YEAR DURING 2008 

AT SECONDARY AND COMPOSITE SCHOOLS BY INSTRUCTIONAL YEAR LEVEL
	School Number:
	School Name: 
	Date Printed:


	Learning Area and Subject
	Instructional year levels
	Total

	
	Instructional  Year 9

(Form 3)
	Instructional  Year 10

(Form 4)
	Instructional  Year 11

(Form 5)
	Instructional  Year 12

(Form 6)
	Instructional  Year 13

(Form 7 and beyond)
	

	
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	Total

	Language and Languages / Ngā Reo

	
	Chinese
	CHIN
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Communication Skills
	COMM
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Cook Island Māori
	COOK
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	English
	ENGL
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	English as a second lang.
	ENSL
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	English (Remedial)
	REME
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	French 
	FREN
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	German
	GERM
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Indonesian
	INDO
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Japanese
	JAPA
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Korean
	KORE
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Latin
	LATI
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Niuean
	NIUE
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other languages 
	OLAN
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Pacific Language Studies
	PLAN
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Russian
	RUSS
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Samoan
	SAMO
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Spanish
	SPAN
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Te Reo Māori
	MAOR
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Te Reo Rangatira
	RANG
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Tokelauan
	TOKE
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Tongan
	TONG
	
	
	
	
	
	
	
	
	
	
	
	
	

	Mathematics / Pangarau

	
	Mathematics
	MATH 
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Maths with Calculus
	MATC
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Maths with Statistics
	MATS
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Mathematics (Remedial)
	REMM
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Accounting
	ACCO
	
	
	
	
	
	
	
	
	
	
	
	
	

	Science / Putaiao

	
	Science
	SCIE
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Agriculture/Horticulture
	AGHO
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Biology/Biological Science
	BIOL
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Chemistry
	CHEM
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Earth Science/Astronomy
	EAAS
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Human Biology
	HUMB
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Physics
	PHYS
	
	
	
	
	
	
	
	
	
	
	
	
	

	Technology / Hangarau 

	
	Technology
	TECN
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Biotechnology
	BITE
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Computer Science/programming
	COSC
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Computer Studies
	COMP
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Design, Drawing and Graphics
	DEST
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Electronics & Control
	ELTE
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Food Technology
	FOTE
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Graphics
	GRAP
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Information & Communication Tech
	INTE
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Materials Technology
	MTEC
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Structures & Mechanisms
	STME
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Text and Information Management
	TIMA
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Textiles/clothing 
	CLTX
	
	
	
	
	
	
	
	
	
	
	
	
	

	The Arts / Ngā Toi

	
	The Arts
	ARTA
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Art Design
	ARTD
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Art History
	ARTH
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Dance
	DANC
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Drama
	DRAM
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Music/Music Studies
	MUSC
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Music Practical/Performance
	MUSP
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Painting
	ARPA
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Performing Arts 
	APER
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Photography
	ARTP
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Printmaking
	ARPR
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Sculpture
	ARTS
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Visual Arts
	ARTC
	
	
	
	
	
	
	
	
	
	
	
	
	

	Social Sciences / Tikanga-a-iwi

	
	Social Studies
	SOST
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Classics/Classical Studies
	CLST
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Community Studies
	CMTY
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Economics
	ECON
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Geography
	GEOG
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	History
	HIST
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Language and Cultural Studies
	LACU
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Māori Studies
	MAOS
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Media Studies
	MEST
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Social Sciences
	SOSC
	
	
	
	
	
	
	
	
	
	
	
	
	


	Health and Physical Education / Hauora

	
	Health and Physical Education
	HEPH
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Health Education
	HEED
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Home Economics
	HOME
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Outdoor Education
	OUED
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Physical Education
	PHED
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Sports Studies
	SPOR
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other

	
	Commerce-related [e.g. Business]
	BUSS
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Farming
	FARM
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fishing
	FISH
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Forestry
	FOTY
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Industrial Trades [e.g. Automotive]
	INTR
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Legal/Law-related studies
	LAWS
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Life Skills/Personal Development 
	LIFE
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Religious education/studies
	REST
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Remedial studies
	REMS
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Service Trades [e.g. Hairdressing]
	SETR
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Special Needs Programme
	SPPR
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Study Skills
	STDY
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Transition/pre-employment program
	TRAN
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Travel, Hospitality, Tourism
	THTR
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	SMS Name
	SMS Version
	
	
	
	
	
	
	
	
	
	
	Date
	


4 2008 Audit Requirements 
The Ministry has a legal responsibility for ensuring Schools submit accurate Roll Returns to allow the allocation of school resources.  Resourcing Auditors are employed by the Ministry to verify the accuracy of the roll returns.   Therefore, in addition to the 2008 Roll Return requirements, the SMS must also comply with the following Roll Audit requirements outlined in this section.

	Name
	Position / Organisation

	Mike Hodgetts
	Manager, Monitoring 

Ministry of Education

PO Box 1666, Wellington

PH: 04 463 8315 , FAX 04 463 8374
E-mail: mike.hodgetts@minedu.govt.nz



4.1 Key Changes
	Changes from 2007 to 2008  
	Page

	Audit Requirement 2 - Changed wording of declaration on the Audit Class List report 
Additional instructions regarding manual class attendance registers
	114-115

	New Requirement – Read only and drill down access to the SMS for the Ministry’s Resourcing Auditors to sort students by audit code
	119


4.2 Associated Documents
	Document Name
	Description

	Circular 2006/10 Electronic Attendance Registers
	Ministry of Education Circular outlining the attendance record keeping requirements for school using computers to manage their attendance records and prepare their roll returns

	Circular 1998/48: Roll Returns 1 March and 1 July

(Note: this circular will be replaced with an updated circular in late 2007)
	Ministry of Education Circular providing Principals & Board of Trustees with information to assist them in preparing accurate roll returns and in keeping documentation which will provide a clear audit trail


4.3 Audit Requirement 1 - Full School Audit Roll

The Full School Audit Roll is an alphabetical listing of all students attending the school on the date of the roll return (1 March or 1 July).  It is used to confirm that all students in the School have been included in the Roll Return and to identify students other than Full-Time Regular Students e.g. adult, part-time, alternative education and International students.

Schools should print the Full School Audit Roll and retain it with the copy of the Roll Return they submit to the Ministry, so it is available when the school is Roll Return audited.

The Full School Roll must:

1. Automatically print at the same time each time the Roll Return tables are generated

2. Be sorted alphabetically by student legal surname

3. Show the total number of students on the header of the Full School Roll report

4. List all the students who have been included in the M3 and J3 tables. It should exclude 'leavers' or students with a last day of attendance before the date that the roll return is generated (either 1 March or 1 July) where these students have not been included in the M3 and J3 tables.

5. The group/class must relate to the grouping used for the purpose of recording attendance e.g. class, form, whanau, house, tutor group

See overleaf for a suggested layout of the Full School Audit Roll


[image: image2.emf]Full School Audit Roll

School Number:    <As defined by DMU>

Date Printed<ddmmyyyy>

School Name:       <As defined by DMU>

Roll Return Date<ddmmyyyy>

Total School Roll   <999>

Student 

Number

Student Legal 

Name

Student Preferred 

Name

Funding 

Year 

Level

Date of 

Birth

Student 

Type FTE

Group/ 

Class

Required 

Fields Definition

Student 

Number This is the unique identifier for the student at the school attended as defined in the SMS

Student 

Legal 

Name The Student's Legal name as it appears on the birth certificate or passport [Surname/firstname]

Student 

Preferred 

Name The Student's Preferred name as it appears in the SMS  [Surname/firstname]

Funding 

Year Level As defined by DMU

Date of 

Birth <DD/MM/CCYY>

Student 

Type As defined by DMU

FTE As defined by DMU

Group/ 

Class As defined by the SMS. The group/class must relate to the grouping used for the purpose

 of recording attendance e.g. class, form, whanau, house, tutor group


4.2 Audit Requirement 2 – Audit Class Lists

The Audit Class Lists report alphabetically students attending a class for the purpose of recording attendance.  For primary schools, this is the class in which a student regularly attends and for secondary schools this will be subject classes.

Schools using Electronic Attendance Registers

For all schools using electronic attendance registers, the Audit Class Lists must be completed manually by the classroom teachers on the count date for the roll return (1 March and 1 July) and the two school days preceding and the two school days following, the roll return count date.  The Audit Class Lists must be completed by the classroom teachers during class time.  This will enable a cross reference of names on the class list to names on the Full School Audit Roll to establish the attendance status of each student.
Schools should print the Audit Class Lists prior to the two school days preceding the roll return count date, have teachers complete the audit class lists over the five school day period and then retain them, with the copy of the roll return they submit to the Ministry, so that these audit class lists are available when the school is roll audited.
The Audit Class Lists must:

1. Be sorted alphabetically by student legal name.
2. Show the total number of students in that class. 

3. Have a declaration that reads: 
“This audit class list has been completed by the classroom teacher during class time.  All of the students in this class are shown on this class list.  The attendance shown accurately records whether the student was physically present or not in the class for each of the times when this class was taught during the relevant five day period.  Present must be clearly recorded with a P and Absence with an A.  
This audit class list accurately records the attendance of each student in this class.”

   There must be provision for the teacher to sign the declaration and record their name and the date of the 

        declaration.

4. Be printable upon request of the user.
5. Have additional spare lines so that the teacher can add the names of any students not included in the printed class list.
Schools using manual Attendance Registers

Schools using manual daily registers of attendance must complete the Audit Class Lists manually on the count date for the roll return (1 March and 1 July).  If they choose, schools using manual daily registers of attendance can also complete the Audit Class Lists on the two school days preceding and the two school days following the roll return count date.  However, this latter requirement is mandatory for all schools using electronic attendance registers. 

See overleaf for a suggested layout of the Audit Class List.

[image: image3.emf]Audit Class List

School Number:    <As defined by DMU>

Date Printed<ddmmyyyy>

School Name:       <As defined by DMU>

Class:                    <Class name as defined in SMS (Subject for Secondary & Homeroom name for Primary)>

Class Teacher:      <As defined by the SMS>

Total Number of Students in this class: <999> Period: From: <ddmmyy> To: <ddmmyy>

Student 

Number

Student 

Legal Name

Student 

Preferred 

Name

Fundin

g Year 

Level

Date of 

Birth

Student 

Type

<date1><date2><date3><date4><date5>

Required 

Fields Definition

Student 

Number This is the unique identifier for the student at the school attended as defined in the SMS

Student 

Legal 

Name The Student's Legal name as it appears on their birth certificate or passport

Student 

Preferred 

Name The Student's Preferred name as it appears in the SMS

Funding 

Year 

Level As defined by DMU

Date of 

Birth <DD/MM/CCYY>

Student 

Type As defined by DMU

<date1> First school day in period for which report is generated in format <DD/MM>

<date2> Second school day in period for which report is generated in format <DD/MM>

<date3> Third school day in period for which report is generated in format <DD/MM>

<date4> Fourth school day in period for which report is generated in format <DD/MM>

<date5> Last school day in period for which report is generated in format <DD/MM>

Present/Absent

Teacher Signature                                Teacher Name                                             Date                             


4.4 Audit Requirement 3 
Audit Term Attendance Register 
(For schools with approval to use Electronic Attendance Registers)

The Audit Term Attendance Register records the attendance of students attending a group.  It will report the names of the students attending the group alphabetically, by legal name.  Audit Term Attendance Registers are generated from the aggregation of attendance data using the mapping of Audit Attendance Codes.

The Audit Term Attendance Register must:

1.
Be sorted alphabetically by student legal name

2.
Show the total number of students in that class 

3.
Be printable upon request of the User (automatically at the end of each school term)

4.
Record the attendance of each student by the ½ day attendance i.e. 2 x ½ days = 1, 1 x ½ day = ½ or   no ½ days = 0) 

5.
Include all students who had any attendance in that group/class at any stage during the term

6.
Must not be able to include any attendance for any student before the FIRST SCHOOLING date of the student or after the LAST ATTENDANCE date of the student as recorded in the SMS

7.
Must not be able to enter attendance for any student who leaves the school and then returns, between the date of the student’s last day of attendance for tuition prior to leaving and the first day of attendance for tuition after the date of the student’s re-enrolment

See overleaf for the suggested layout of the Audit Term Attendance Register

Audit Term Attendance Requirements:

[image: image4.emf]Audit Term Attendance Register

School Number:    <As defined by DMU>

Date Printed<ddmmyyyy>

School Name:       <As defined by DMU>

Form Class:           <As defined by the SMS (This could be form class name, whanau name, house name etc>

Class Teacher:      <As defined by the SMS>

Total Number of Students in this class: <999> Period: From: <ddmmyy> To: <ddmmyy>

Student 

Number

Student Legal 

Name

Student 

Preferred Name

Funding 

Year 

Level <Week1><Week2><Week3><Week4><Week5><Week6><Week7><Week8><Week9><Week etc>

<aaaaa><aaaaa><aaaaa><aaaaa><aaaaa><aaaaa><aaaaa><aaaaa><aaaaa> <aaaaa>

Required 

Fields Definition

Student 

Number This is the unique identifier for the student at the school attended as defined in the SMS

Student 

Legal NameThe Student's Legal name as it appears on the birth certificate or passport [Surname / Firstname]

Student 

Preferred 

Name The Student's Preferred name as it appears in the SMS [Surname/firstname]

Funding 

Year Level As defined by DMU

<Week1> Start date of the week - cell contains 5 codes, one for each day of the week.  Print one column for each week of the School Term

<Week2> ditto

<Week3> ditto

<Week4> ditto

<Week5> ditto

<Week etc> ditto

<aaaaa> Each cell contains 5 codes, one for each school day of the week


4.5 Audit Requirement 4 - Māori Language Resourcing List

Maori language resourcing is based on the Roll return tables M4 & J7 ‘Highest level of Maori language Learning’.

The Māori Language Resourcing List allows the Resourcing Auditors to confirm a school’s claim for funding of Māori Language as per the selection criteria in the tables M4 and J7 in the March and July Roll Return. The following format is the same format specified under Appendix B ‘Student Lists’ for tables M4 & J7.

The Māori Language Resourcing List must:

1. Automatically print at the same time that the Roll return is requested

2. Be sorted in the following order:

· Māori (Language Learning Index levels 1 to 6 not the Māori language codes A - H)

· Funding Year Level

· Alphabetically by surname

3. The following groups must have subtotals:
· Total for MĀORI by Funding Year Level (e.g. ‘Total for level 2 Year 1’)

· Total Māori Students (Ethnicity) by MAORI by Funding Year Level (e.g. ‘Total Māori Students Level 2 Year 1’)

· Total non-Māori students (Ethnicity) by MAORI by Funding Year Level (e.g. ‘Total Non-Māori Students Level 2 Year 10)

· Total Students by Funding Year Level (e.g. ‘Total Year 9 Students’)

· Total Māori Students (Ethnicity) by Funding Year Level (e.g. ‘Total Māori Year 9 Students’)

· Total Students in Māori Language learning (e.g. ‘Grand Total Students’)

The Māori language Resourcing List must consist of the following column headings:

	No.
	Field
	Format

	1
	Full Student Legal Name
	SURNAME, FIRSTNAME

	2
	ETHNIC1
	As defined by DMU

	3
	ETHNIC 2
	As defined by DMU

	4
	ETHNIC 3
	As defined by DMU

	5
	Ethnicity (derived as Māori or Non-Māori)
	Not a field, see specifications for table M4 or J7

	6
	MĀORI (Māori learning levels 1- 6)
	As defined by DMU

	7
	Funding Year Level 
	As defined by DMU

	8
	FTE
	As defined by DMU

	9
	TYPE
	As defined by DMU

	10
	FIRST ATTENDANCE
	As defined by DMU

	11
	LAST ATTENDANCE
	As defined by DMU


Note: The Māori Language Resourcing List provides exactly the same information as the M4 & J7 student list.  Only one of these two needs to be produced at the time the Roll return tables are generated.

4.6 Audit Requirement 5 – Student Change of Status Report

This is for all schools producing Computerized Roll Returns.

By tracking specific changes to student details, the Resourcing Auditors will be able to determine what these changes were, when they were made and the User ID of the person completing the change.   

Put this functionality in the Ministry of Education/Roll Returns (or similar) Section

The Student Change of Status Report must:

1. Show changes made to any of the following individual student data

· TYPE

· FTE

· FIRST ATTENDANCE (First day of Attendance for tuition)

· LAST ATTENDANCE (Last day of Attendance for tuition)

2. Be accessible online

3. Search and filter by student name, by date range and by a combination of both student name & data range.

4. Sort the resulting subset of records from a search or filter in chronological sequence

5. Show, for any of the changes to an individual student record as specified in requirement 1 above, the value of the field before the change and the value of the field after the change
	No.
	Field
	Format

	1
	Date and Timestamp
	dd/mm/ccyy hh:mm

	2
	UserID
	As defined by the SMS 

	3
	Full Student Name
	As defined by DMU

	4
	FUNDING Year Level
	As defined by DMU

	5
	Previous TYPE
	As defined by DMU

	
	New TYPE
	As defined by DMU

	6
	Previous FIRST ATTENDANCE date
	As defined by DMU

	
	New FIRST ATTENDANCE date
	As defined by DMU

	7
	Previous LAST ATTENDANCE date
	as defined by DMU

	
	New LAST ATTENDANCE date
	As defined by DMU

	8
	Previous FTE
	As defined by DMU

	
	New FTE
	As defined by DMU

	9
	Description
	Narration describing the type of change that has occurred.  This requires a reason/description field on the student record maintenance screen


4.7 Audit Requirement 6 – Access to the full school’s SMS for the Resourcing Auditors
The Ministry’s Resourcing Auditors need to be provided with a computer that accesses the full school’s SMS for use during the roll return audit. The Resourcing Auditors will only use the information in the SMS that verifies the accuracy of the roll return and the attendance of individual students included in the roll return. 
4.8 Audit Requirement 7 – Electronic Attendance Registers
For information regarding Electronic Attendance Registers please see Education Circular 2006/10 dated 30 June 2006.  A copy is available at http://www.minedu.govt.nz/goto/circulars.   

This circular outlines how the SMS must record attendance in schools and provides a definition on the term ‘Electronic Attendance Register’. 
Any further queries regarding this requirement should be referred to: 

Mike Hodgetts, Manager Monitoring at the Ministry of Education.

Appendix A – Sample of .moe file (this is a 2007 file will update in next version)
COMP0TO15138,2005.1.1,M,2008,30,5,Y,20020101
30,SN2001,117306032,Api,Ther,M,19900215,20020714,19950215,111,361,,,,,N,13,RE,18,OUTZ,NZL,,0.8,,20061201,34,L,,,,ECON,,50,ZN13,ENGL,,150,ZN13,FREN,,50,ZN13,HEED,,60,ZN13,MATH,,120,ZN13,PHED,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,Y,,N,51 Hop Str,Karori,Wellington,6021,100,20,B4534534,13,11,
30,SN2002,,Coe,Bob,M,19891111,20020127,19950131,211,,,201,701,,N,13,RE,2931,INZN,AUS,,1,B,,,,UNK,,,MATH,,50,ZN13,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,N,2 Tallulah Str,,Wellington,,101,31,,12,,
30,SN2003,,Inn,Bloom,M,19910213,20020125,19960321,128,,,,,,H,13,RE,2208,INZN,NZL,,1,B,,,,LOT,,,ENGL,,150,ZN13,GRAP,,50,ZN13,HEED,,60,ZN13,JAPA,,50,ZN13,MATH,,120,ZN13,PHED,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,N,11 Hup Str,Wellington,
Wellington,,100,50,RG67888,13,,
30,SN2012,,Blomfield,Blok,F,19921124,20080129,19970822,129,,,,,,N,11,EX,999,OUTZ,FRA,,1,,,,,,,,MATH,,50,ZN12,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,99,N,12 Hep Str,Petone,Lower Hutt,5012,117,17,H4567855,12,,
30,SN2013,,Ger,Bod,F,19920324,19990127,19970128,211,,,9999,,,N,11,RE,999,NAPP,NZL,,1,,,,,,,,ENGL,,150,ZN11,GERM,,50,ZN12,GRAP,,50,ZN11,HEED,,60,ZN11,MATH,,120,ZN11,PHED,,60,ZN11,SCIE,,120,ZN11,SOST,,120,ZN11,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,N,
13 Groovy Grove,Thorndon,Wellington,,100,21,S6767676,12,,
30,SN2014,,Dega,Bo,F,19911031,20000128,19960814,361,122,128,,,,N,11,TPREOM,3785,NAPP,NZL,,0.5,,,,,,,,ARTC,,50,ZN13,ENGL,,150,ZN13,HEED,,60,ZN13,MATH,,120,ZN13,PHED,,60,ZN13,SCIE,,120,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,N,501 the Terrace,,
Wellington,6011,100,52,D345234,13,,
30,SN2015,113570294,Oake,Holy,M,19890712,20020127,19950129,421,444,,,,,N,12,FF,2208,NAPP,CHN,23000,1,,20061201,34,L,TUN,,,ECON,,50,ZN13,ENGL,,150,ZN13,ENSL,,90,ZN13,HEED,,60,ZN13,MATH,,120,ZN13,PHED,,90,ZN13,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,Y,,N,33 Yep Tce,Kelburn,Wellington,,116,17,,12,12,
30,SN2016,113569749,Man,Ho,M,19900111,20020127,19960130,412,,,,,,N,13,RE,3549,INZN,GBR,,1,B,,,,,,,MATH,,50,ZN13,ARTC,,65,ZN12,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,N,,N,102 Yup Str,Karori,Wellington,6509,108,14,DP11122,13,,
Footer,8,20080301,1035

Appendix B: Student List Layout 
(Refer to section 3.3.2.2)
The following layouts for each table are designed to produce lists that make the checking process for tables as straightforward as possible.
M2 and J2 Student lists are not required, as the tables themselves are a student listing.
M3 Student List / School Roll by Type of Student and Funding Year Level:

A. Headings

The M3 Student List should consist of the following column headings:

· Student Name

· Gender

· dob
· FIRST ATTENDANCE 
· Funding Year Level
· Type

· FTE

· LAST ATTENDANCE 
B.  Sorting

The M3 Student List should be sorted in the following order:

1. Groups according to column headings for M3 (e.g.  Full-Time Regular Class Students (RE,TPREOM, EX<19)) – see note 1 below

2. Funding Year Level
3. Gender

C.  Totals

The following groups must have subtotals:

a. Funding Year Level by Gender by Type Group (e.g. ‘Total FTE Females  Year 1’)

b. Funding Year Level by Type Group (e.g. ‘Total FTE Number of Full-Time Regular Students Year 1’)

Note 1: The following Groups are valid:

· Full-Time Regular Students

· Part-Time Regular Students

· Full-Time Adult Students

· Part-Time Adult Students

· Alternative Education Students

· NZAID Scholarship Students

· International Fee Paying Students

Additional Note: there is no FTE sort requirement as such – except that FTE defines RE & RA students as Full-time or Part-time students 
M4 Student List / Highest Level of Māori Language Learning:

A.  Headings

The M4 Student List should consist of the following column headings:

· Student Name

· Ethnic 1

· Ethnic 2

· Ethnic 3

· Ethnicity (derived as either Māori or non-Māori refer to M4 table instructions)

· MĀORI  (Māori language learning Levels 1 to 6)
· FUNDING YEAR LEVEL
· FTE

· Type

· FIRST ATTENDANCE
· LAST ATTENDANCE
B.  Sorting

The M4 Student List should be sorted in the following order:
1.
MĀORI 
2. Funding Year Level
3. Alphabetically by surname
C.  Totals

The following groups must have subtotals:

a. Total for MĀORI (language Index Level) by FUNDING YEAR LEVEL (e.g. ‘Total for level 1 Year 5’)

b. Total for Māori Students (Ethnicity) by  MĀORI by Funding Year LeveL (e.g. ‘Total Māori Students Level 3 and Year 4’)

c. Total Students by Funding Year Level (e.g. ‘Total Year 9 Students’)

d. Total Māori Students (ethnicity) by Funding Year Level (e.g. ‘Total Māori Year 9 Students’)
e. Total Students on Student List (e.g. ‘Grand Total Students’)

Note: The audit requirement, Māori Language Resourcing List, provides exactly the same information as this student list.  Only one of these two needs to be produced.

M5 Student List / Previous Schooling:

A. Headings

The M5 Student List should consist of the following column headings:

· Student Name

· Gender

· DOB

· Previous School

· FIRST ATTENDANCE
· Funding Year Level
· Type

· FTE

· LAST ATTENDANCE
B. Sorting

The M5 Student List should be sorted in the following order:

1. Previous School

2. Gender

C. Totals

The following groups must have subtotals:

a. Gender by Previous School (e.g. ‘Total Female Students from School 1715’) 

b. Overall total by Previous School (e.g. ‘Total Students from School 1715’)

c. Total Students on Student List (e.g. ‘Grand Total Students’)

M6 Student List / Number of Regular (Including Adult) Students by Zoning Status:

(Not required if all students are coded as NAPP)
A. Headings

The M6 Student List should consist of the following column headings:
· Student Name

· FTE

· FIRST ATTENDANCE
· LAST ATTENDANCE
· Funding Year Level
· Type

· DOB

· Zoning Status

B. Sorting

The M6 Student List should be sorted in the following order:

1. Funding Year Level
2. Zoning Status

C. Totals

The following groups must have subtotals:

a. Zoning Status by Funding Year Level (e.g. ‘Total INZN Year 9’)

b. Funding Year Level total (e.g. ‘Total Year 9’)
SL1 Student List / School Leavers by the Highest Attainment & Ethnic Group 
A. Headings

The SL1 Student List should consist of the following column headings:

· Student Name

· DOB

· FIRST ATTENDANCE
· Funding Year Level
· Type

· NQF QUAL
· NON-NQF

· UE

· Gender

· FTE

· Ethnic 1

· Ethnic 2

· Ethnic 3
· Ethnicity  (according to ethnicity hierarchy for SL1& SL2 refer section 3.3.2.1)
· Reason

· LAST ATTENDANCE 
B. Sorting

The SL1 Student List should be sorted in the following order:

1. Ethnicity (according to ethnicity hierarchy for SL1 refer section 3.3.2.1)

2. NQF QUAL
3. Gender

C. Totals

The following groups must have subtotals:

a. Ethnicity by level of attainment by Gender (e.g. ‘Total Pacific People females NCEA Level 3 or other Level 3 NQF qualification’)

b. Ethnicity by level of attainment (e.g. ‘Total Asian No formal attainment’)

c. Ethnicity total over all attainment levels (e.g. ‘Total Māori’)

d. Total students on Student List (e.g. ‘Grand Total Students’)

SL2 Student List / School Leavers by Funding Year Level and Ethnic Group 
A. Headings

The SL2 Student List should consist of the following column headings:

· Student Name

· Type

· DOB

· FIRST ATTENDANCE 
· Funding Year Level
· Student Type

· Gender
· FTE

· Ethnic 1

· Ethnic 2

· Ethnic 3
· Ethnicity  (according to ethnicity hierarchy for SL1& SL2 refer section 3.3.2.1)
· Reason

· LAST ATTENDANCE 
B. Sorting

The SL2 Student List should be sorted in the following order:

1. Ethnicity  (according to ethnicity hierarchy for SL1& SL2 refer section 3.3.2.1)
2. Funding Year Level
3. Gender

C. Totals

The following groups must have subtotals:

a. Ethnicity by Funding Year Level by Gender (e.g. ‘ Māori Year 9 Females’)

b. Ethnicity by Funding Year Level Total (e.g. ‘ Māori Year 9 Total’)

c. Ethnicity Total (e.g. ‘Total Asian’)

d. Total students on Student List (e.g. ‘Grand Total Students’)
J3 Student List / School Roll by Type of Student and Funding Year Level:

A. Headings

The J3 Student List should consist of the following column headings:

· Student Name

· Gender

· DOB
· FIRST ATTENDANCE 
· Funding Year Level
· FTE

· LAST ATTENDANCE 
· Type

B. Sorting

The J3 Student List should be sorted in the following order:

1. Groups according to the column headings for the table J3 (e.g. Number of Full-Time Regular Class Students (RE,TPREOM, EX<19)) – see note 1 below

2. Funding Year Level
3. Gender

C. Totals

The following groups must have subtotals:

a. Funding Year Level (headcount totals) by Gender by column heading groups (e.g. ‘Total Part-time adult females – Funding Year Level 1’)

b. Funding Year Level by column heading groups (e.g. ‘Total Number of Full-Time Regular Students Year 1’)

Note 1: The following groups are valid:

· Full-Time Regular Class Students

· Part-Time Regular Class Students *
· Full-Time Adult Students

· Part-Time Adult Students *
· Alternative Education Students *
· NZAID Scholarship Students *
· International Fee Paying Students *
* the J3 counts are headcounts for each column of the table, so unlike M3, the FTE count of students for the groups marked with an asterix above need to have each student treated as 1 for the purposes of the subtotalling in the student list.  In this way each of the Subtotals will match the corresponding cell in the J3 table.

J4 Student List / School Roll by Age and Funding Year Level:

A. Headings

The J4 Student List should consist of the following column headings:

· Student Name

· Gender

· Funding Year Level
· DOB

· FTE

· Type

· FIRST ATTENDANCE
· LAST ATTENDANCE
· Age 
B. Sorting

The J4 Student List should be sorted in the following order:

1. Funding Year Level 

2. Age

3. Gender
C. Totals

The following groups must have subtotals:

a. Totals for Age by Funding Year Level and Gender (e.g. ‘Age 5 Year 1 Females’)

b. Totals for Age by Funding Year Level (e.g. ‘Age 5 Year 1Total’)

c. Totals for Funding Year Level by Gender (e.g. ‘Year 1 Females’)

d. Totals for Part-Timers by Age and Gender (e.g. ‘Age 20 Part-Time Females’) – see note below

e. Totals for Funding Year Level (e.g. ‘Year 1 Total’)
Note: This is a headcount of Part-time students, not the sum of FTE portions.
J5 Student List / School Roll by Age and Ethnic Group:

A. Headings

The J5 Student List should consist of the following column headings:

· Student Name

· Gender

· Ethnic 1

· Ethnic 2

· Ethnic 3

· Ethnicity (derived from ethnicity hierarchy rules for J5 table refer section 3.3.2.1)

· Funding Year Level


· DOB

· Type

· FIRST ATTENDANCE
· LAST ATTENDANCE
B. Sorting

The J5 Student List should be sorted in the following order:

1. Age 

2. Ethnicity (derived from ethnicity hierarchy rules for J5 table refer section 3.3.2.1)

3. Gender

C. Totals

The following groups must have subtotals:

a. Age by Ethnicity and Gender (e.g. ‘Age 6 Samoan Females’) – see note below

b. Age Totals by Gender (e.g. ‘Age 6 Females’)

c. Total students on Student List (e.g. ‘Grand Total Students’)

Note: ensure NZAID and FFP are included as a ‘group’ for subtotal purposes

J6 Student List / School Roll by Funding Year Level and Ethnic Group:

A. Headings

The J6 Student List should consist of the following column headings:

· Student Name

· Gender

· Ethnic 1

· Ethnic 2

· Ethnic 3

· Ethnicity (derived according to ethnicity hierarchy for table J6 refer to section 3.3.2.1)

· Funding Year Level
· Type

· FIRST ATTENDANCE
· LAST ATTENDANCE
B. Sorting

The J6 Student List should be sorted in the following order:

1. Funding Year Level
2. Ethnicity
3. Gender

C. Total

The following groups must have subtotals:

a. Funding Year LeveL by Ethnicity and Gender (e.g. ‘Year 1 NZ European/Pākehā Females’) – see note below

b. Funding Year Level Totals by Gender (e.g. ‘Year 1 Females’)

c. Total students on Student List (e.g. ‘Grand Total Students’)
Note: ensure NZAID and FFP are included as a ‘group’ for subtotal purposes

J7 Student List / Highest Level of Māori Language Learning:

A. Headings

The J7 Student List should consist of the following column headings:

· Student Name

· Ethnic 1

· Ethnic 2

· Ethnic 3

· Ethnicity (derived as Māori or non-Māori refer to J7 table instructions )

· Māori (Māori Language Learning Index Levels 1 to 6)
· Funding Year Level
· FTE

· Type

· FIRST ATTENDANCE
· LAST ATTENDANCE
B. Sorting

The J7 Student List should be sorted as follows:

1. Māori 

2. Funding Year Level
3. Alphabetically by surname
C.  Totals

The following groups must have subtotals:

a. Total for Māori  by Funding Year Level (e.g. ‘Total for MAORI level 4 and Year Level 1’)

b. Total for Māori Students (ethnicity) by MĀORI by Funding Year Level (e.g. Total for Māori Students level 2 and Funding Year Level 1’)

c. Total Students by Funding Year LeveL (e.g. ‘Total Year 9 Students’)

d. Total Māori Students (ethnicity) by Funding Year Level (e.g. ‘Total Māori Year 9 Students’)

e. Total Students on Student List (e.g. ‘Grand Total Students’)

Note: The Māori Language Resourcing List provides exactly the same information as this student list.  Only one of these two needs to be produced.

J8 Student List / Participation in Early Childhood Education:

A. Headings

The J8 Student List should consist of the following column headings:

· Student Name

· Gender

· Ethnic 1

· Ethnic 2

· Ethnic 3

· Ethnicity (derived from ethnicity hierarchy for table J8 refer to section 3.3.2.1)

· Funding Year Level
· ECE

· Type

· FIRST ATTENDANCE
· LAST ATTENDANCE
B. Sorting

The J8 Student List should be sorted in the following order:

1. Ethnicity

2. ECE

C. Totals

The following groups must have subtotals:

a. Ethnicity by ECE (e.g. ‘Other European LOT’)

b. Total Students by Ethnic group (e.g. ‘Total Other European’)

c. Total Students on Student List (e.g. ‘Grand Total Students’) 

J9 Student List / Highest Level of Pacific Medium Education:

A. Headings

The J9 Student List should consist of the following column headings:

· Student Name

· Ethnic 1

· Ethnic 2

· Ethnic 3

· Ethnicity (derived as Pacific Peoples or non-Pacific Peoples refer to table J9 instructions)

· pacific medium Language

· pacific medium Level

· Funding Year Level
B. Sorting

The J9 Student List should be sorted in the following order:

1. pacific medium Language 

2. Funding Year Level
3. pacific medium Level
Totals

The following groups must have subtotals:

· Total Students by PACIFIC MEDIUM LANGUAGE by PACIFIC MEDIUM LEVEL (e.g. ‘Total Tongan Level 1’)

· Total Pacific people students by PACIFIC MEDIUM LANGUAGE and PACIFIC MEDIUM LEVEL (e.g. ‘Total Pacific peoples Tongan Level 1’)

· Total Students by Language of Instruction (e.g. ‘Grand Total Fijian’)

· Total Pacific People Students by Language of Instruction (e.g. ‘Pacific Peoples Grand Total Samoan’)

Appendix C – Explanation of the Field Type Codes

 (Refer to section 3.2.2)
	Code
	Meaning
	Explanation

	A
	A-Za-z0–9
	field is letters (UPPER and lower) and digits only

	C
	ASCII
	field can be any ASCII printable character

	D
	date
	field is a date in format YYYYMMDD (truncated ISO 8601 format)

	F
	decimal
	field is a decimal fraction F[n.m] or F[-n.m]

	I
	integer
	field is an integer

	L
	a-z
	field is lowercase letters only

	M
	A-Za-z
	field is mixed case letters only

	N
	>=1
	field is one or greater (natural number) [N >= 1]

	T
	Time
	field is a time in the format HHMMSS (ISO 8601 format, i.e. 24 hour clock)

	U
	A-Z
	field is UPPERcase letters only

	V
	List
	Field is from a controlled value (code) list). V could be supplemented with the actual type

	W
	>=0
	field is zero or greater (whole number)

	Y
	Yes / No
	

	Z
	Unicode
	field is any unicode character

	$
	F[n.2]
	field is signed currency, and has 2 decimal places. May not include $ sign, commas, 

	
	
	


· strings have maximum length specified (fields: A C U L M Z)

· numbers (number of digits, and where appropriate number of decimal places specified), leading zeros are not required, decimals should be provided even if zero (fields W N I F $)

· value lists (field V)

· date and time (fields D T)

· logical (field Y )

� EMBED PBrush  ���














Generally, students progress by years of attendance. Use the special instructions above to determine the appropriate Funding Year Level.























Teacher Signature                                Teacher Name                                       Date                             





This audit class list has been completed by the classroom teacher during class time.  All of the students in this class are shown on this class list.  The attendance shown accurately records whether the student was physically present or not in the class for each of the times when this class was taught during the relevant five day period.  Present must be clearly recorded with a P and Absence with an A.  





This audit class list accurately records the attendance of each student in this class.











This audit class list accurately records  the attendance of each student in this class. 







































































** If a Kura Teina uses a SMS the students will be entered as RE – Regular Students not KT. The code KT is to be used by the Kura Tuakana (host Kura) to ensure the KT students are excluded from the Kura Tuakana Roll Return.
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										Audit Class List

		School Number:    <As defined by DMU>														Date Printed		<ddmmyyyy>

		School Name:       <As defined by DMU>

		Class:                    <Class name as defined in SMS (Subject for Secondary & Homeroom name for Primary)>

		Class Teacher:      <As defined by the SMS>

		Total Number of Students in this class: <999>								Period:		From:		<ddmmyy>				To:		<ddmmyy>

		Student Number		Student Legal Name		Student Preferred Name		Funding Year Level		Date of Birth		Student Type		<date1>		<date2>		<date3>		<date4>		<date5>

		Required Fields		Definition

		Student Number		This is the unique identifier for the student at the school attended as defined in the SMS

		Student Legal Name		The Student's Legal name as it appears on their birth certificate or passport

		Student Preferred Name		The Student's Preferred name as it appears in the SMS

		Funding Year Level		As defined by DMU

		Date of Birth		<DD/MM/CCYY>

		Student Type		As defined by DMU

		<date1>		First school day in period for which report is generated in format <DD/MM>

		<date2>		Second school day in period for which report is generated in format <DD/MM>

		<date3>		Third school day in period for which report is generated in format <DD/MM>

		<date4>		Fourth school day in period for which report is generated in format <DD/MM>

		<date5>		Last school day in period for which report is generated in format <DD/MM>

		Note:		The columns for these dates remain blank to be marked by teacher



Present/Absent

Teacher Signature                                Teacher Name                                             Date
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										Audit Term Attendance Register

		School Number:    <As defined by DMU>																						Date Printed		<ddmmyyyy>

		School Name:       <As defined by DMU>

		Form Class:           <As defined by the SMS (This could be form class name, whanau name, house name etc>

		Class Teacher:      <As defined by the SMS>

		Total Number of Students in this class: <999>														Period:		From:		<ddmmyy>				To:		<ddmmyy>

		Student Number		Student Legal Name		Student Preferred Name		Funding Year Level		<Week1>		<Week2>		<Week3>		<Week4>		<Week5>		<Week6>		<Week7>		<Week8>		<Week9>		<Week etc>

										<aaaaa>		<aaaaa>		<aaaaa>		<aaaaa>		<aaaaa>		<aaaaa>		<aaaaa>		<aaaaa>		<aaaaa>		<aaaaa>

		Required Fields		Definition

		Student Number		This is the unique identifier for the student at the school attended as defined in the SMS

		Student Legal Name		The Student's Legal name as it appears on the birth certificate or passport														[Surname / Firstname]

		Student Preferred Name		The Student's Preferred name as it appears in the SMS										[Surname/firstname]

		Funding Year Level		As defined by DMU

		<Week1>		Start date of the week - cell contains 5 codes, one for each day of the week.  Print one column for each week of the School Term

		<Week2>		ditto

		<Week3>		ditto

		<Week4>		ditto

		<Week5>		ditto

		<Week etc>		ditto

		<aaaaa>		Each cell contains 5 codes, one for each school day of the week





Sheet2

		





Sheet3

		






_1245134521.xls
Sheet1

		

						Full School Audit Roll

		School Number:    <As defined by DMU>										Date Printed		<ddmmyyyy>

		School Name:       <As defined by DMU>

												Roll Return Date		<ddmmyyyy>

		Total School Roll   <999>

		Student Number		Student Legal Name		Student Preferred Name		Funding Year Level		Date of Birth		Student Type		FTE		Group/ Class

		Required Fields		Definition

		Student Number		This is the unique identifier for the student at the school attended as defined in the SMS

		Student Legal Name		The Student's Legal name as it appears on the birth certificate or passport										[Surname/firstname]

		Student Preferred Name		The Student's Preferred name as it appears in the SMS								[Surname/firstname]

		Funding Year Level		As defined by DMU

		Date of Birth		<DD/MM/CCYY>

		Student Type		As defined by DMU

		FTE		As defined by DMU

		Group/ Class		As defined by the SMS. The group/class must relate to the grouping used for the purpose

				of recording attendance e.g. class, form, whanau, house, tutor group
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